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Bhopal, the 29th January 2014

No.{ Q 2 /F(1)35/08/IIIIXLVIII - In exercise of the powers conferred by the ~
proviso to Article 309 of the Constitution of India, the Govemor of Madhya
Pradesh, hereby, makes the following rules relating to the recruitment and
service conditions of the members of the Madhya Pradesh Pariamentary Affairs
Department Service, namely :-

RULES

1. Short title and commencement.- (1) These rules may be called the
Madhya Pradesh Parliamentary Affairs Department Class IV Service Rules,
2014,

(2) These rules shall come into force from the date of their publication in the
"Madhya Pradesh Gazette".

2. Definitions.- In these rules, unless the context otherwise requlires,-

_ (a) "Appointing Authority" means the authority as specified in column (6) of
Schedule-| in respect of the service;

(b) "Committee™ means the Departmental Promotion Commiitee as specified
in Scheguie-V,

(c) "Examination” means the competitive examination conducted for
selection under rule 11;

(d) "Government” means the Government of Madhya Pradesh:

(e) "Governor" means the Governor of Madhya Pradesh:

() "Other Backward Classes" means the other backward classes of citizens
as specified by the State Government vide notification No. F-8-5-XXV-4-
84, dated 26th December, 1984 as amended from time to time;

(9) "Schedule" means schedule appended to these rules;

(h) "Scheduled Castes" means any caste, race or tribe or part of or group
within a caste, race or tribe specified as Scheduled Castes with respect to

the State of Madhya Pradesh under Article 341 of the Constitution of
India;

(i) "Scheduled Tribes" means any tribe or tribal community or part of or
group within a tribe or tribal community specified as Scheduled Tribes

with respect to the s.ate of Madhya Pradesh under Article: 342 of the
Constitution of India;

(iy "Service" means the Madhya Pradesh Parliamentary Affairs Department
Class IV Service;

(k) "State” means the State of Madhya Pradesh.
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3. Scope and application.- Without prejudice to the genecraiity of the
provisions contained in the Madhya Pradesh Civil Services (General Conditions
of Service) Rules, 1961, thes2 rules shall apply to everv member of -he Service.

4. Constitutionn of service.- The service shall consist of he following
persoris, namely.-

(1) persons, who at the commencement of these rules, are holding

substantively or in an officiating capacity, the posts specified in the
Schzdule-. '

(2) persons recruired to the service before the commencement of these rules;
and

(3) persons recruited to the service in accordance with the provisions of
these rules. -

S. Classiﬁcatio_n, pay scale etc.- The classification of the service, the scale
of pay attached tnereto and tha number of posts inciuded in the service shall be
in accordance with the provisions contained in Schedule-l:

Provided thal the Government may from time to time add or reduce the
number of posts included in the service, either on permanent or temporary basis.

6 Method of recruitment.- (1) Recruitment to the service, after the
commencement of these rules, chali be made by the following methods, namely:-

(2) by direct recruitinent, by ¢ompetitive examination/interview;
(b) by promotion of members of service as specified in Schedule IV,

(c) by transfer or deputation of persons who hold in a substantive or

officiating rapacity in such posts in service as may be specified in this
behalf by~the State Government.

. {2) The number of persons recruited under, clause (b) or clause (c) of sub-

rule (1) shall not, at any time exceed the percentage shown in Schedule-ll of the
number of posts specified in Schedule-.

(3) Subject to the provisions of these rules, the method or methods of
recruitmerit to be aacopted for the purpose of filling any particular vacaacy or
vacancies in the service as may be required to be filled during any particular

period of recruitment and the number of persons to be recruited by each method, -

shall be determined on each occasion by the Appointing Authority.

(4) Notwithstanding anything contained in sub-rule (1), if in the opinion of the
Appointing Authority the exigencies of the service so require, the Appointing
Authority may with tha prior concurrence of the General Acministration
Depariment adopt such method of recruitment to the service other than those
specified in the said sub-rule, us it may, by order issued in this behalf, prescribe.
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7. Appointraent to the service.- All appcintments to the serrice after the
commencement of these rules shail be made by the Appointing Authority and no

such appointment shall be made except after selection by one of th2 methods of
recruitent specified in rule 3.

. Conditions of eligikility for direct recruitment.- In orcer ‘o0 be eligible

for competitive exaniination, a candidate must satisfy the followiny condmows
namely; -

(1) Age.- (a) He must have attained the age as specified in column (3) of
Schedule-1ll and must not attained the age as specified in-column (4 (4) of

the said Schedule on the first day of January next, following the date of
commencement of examination.

(b) The upper age limit shall be relaxable upto a maximum of 5 years in

case of candidates belongs to Scheduled Castes, Suheduled Tribes
and Other Backward Classes.

(c) The upper age limit sha!l be relaxable upto a maximum 5 years in
respect of the widow, destitute and divorced women candidates.

(d) The upper age limit shall also be' relaxable in respect of the
candidates who are or have been the employees of the Madhya

Pradesh Government to the extend and subject to the conditions
specified helow :-

() A canaidate, who is a permanent Govemment servart should not
be more than 45 years of age;

(i) A caadidate, who is a temporary Government servant and.
applying for another post should not be more than 45 years of
age. This concession shall also be admissible to contingency paid
employees, work charged employees and employees working in
the Project Implementing Committees.

(i) A candidate, whe is a retrenched Government servant shall be
allowed to deduct from his age, the period of all temporary
services previously rendered by him up to a maximum limit of
seven years even if it represents more than one spell provided

~ that the resultant age does not exceed the upper age limit by more
than three years.

Explanation.- the term "Retrenched Government Servant" denotes a
person who was in temporary Government service of the State or
of any o the constitient units for a continuous period of not less
than six months land who are discharged because of reducton in
establishment not more than three years prior to the date of his
registration at the employment exchange or ot application made
otherwise for employment in Government service.
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(e) A candidate, who is an ex-serviceman shall be allowed to deduct from
his age the period of all defence services previously rendered by him,

provided that the resultant age does not exceed the upper age limit by
more than three years.

Explanation.- the term "Ex-serviceman" denotes a person who belongs
to any of the rollowing categories and who was employed under the
Government of India for a continuous period of not less than six
months and who retrenched or declared surplus as a result of the

. recommenaation of the economy unit or due to normal reduction in
establishment riot more than three years before the date of his
registration at any employment exchange or application made
otherwise for employment in Government service :-

(1) Ex-serviceman released under mustering out concession;

(2) Ex—servicemaﬁ appointed for the second time and discharged on:-
(a) completion of short term engagement; ‘
(b) fulfilling the conditions of appcintment,

(3) Ex-personne! of Madrés Civil Unit:

(4) Officers (Military and Civi!) discharged on compleiion of their
contract {(including snoit service regular commission oficers),

(5) Officers discharged after working for mcre than six months
continususly against leave vacancies:

(6) Ex-serviceman invalidated out of service;

(7) Ex-serviceman discharged on the ground that they are unlikely to
become =fficient soldiers; -

(8) Ex-serviceman who are medically boarded out on account of gun-
shot, wounds etc. -

() The generai upper age limit shall be relaxable upto a maximum two
years for those candidates who are holding green cards under the
family welfare programme;

{g) The upper age _limif shall be relaxable upto five years in respect of

awarded superior caste partner of a couple under the inter Caste
" Marriage Incentive programme;

(h) The upper age limit shall be relaxed upto five years in réspect of the
"Vikram Award" holder candidates;

(i) The upper age limit shall he relaxable up to 45 years in respect of

candidates who .are employees of Madhya Pradesh State
Corporations/Boards;,

() The general upper age linmit shall be relaxed in case of voluntary
Home Guards and non-cammissinnes officers of Homs Guarts for the
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period of service rendered so by them subject to the limit of 8
years but in no case their age should exceed 45 years.

(ko the upper age limit shall be relaxable upto a maximuin of ten
years to a women candidate in accordance with the provision
of rule 4 ‘of the Madhya Pradesh Civil Services (Special
provision for appointment of Women) Rules, 1997.

Note.- (1) Candidates, who are admitted to the examination under the
age concessions mentioned in sub-clause (i) and (ii) of clause (d) of
sub-rule (1) of rule 8 above shall not be eligible’ for appointinent,’if
after submitting the application, they resign from service either before
or after examination. They will however, continue to be eligible if
they are retrenched from the service or post after submitting the
application. In no other case these age limits be relaxed.

(2) Departmental candidates must obtain previous permission of their
Appointing Authority to appear for the examination.

(3) The total relaxed period for every category shall be such which
shall not exceed the upper age limit of 45 years. The maximum limit
of age shall be calculated in accordance with the General
Administration Department cxrculdr No.C-3-11/12/1/3 dated 03-11-
2012 and 20-11-2012.

(2) Educational qualifications.- The cendidate must possess the

educational qualifications prescribed for the service as specified in
Schedule-III.

(3) Fees.- The candidate shall have to pay the fecs prescnbcd by the
Appainting Authonty/Professxonal Examination Board.

9. Disqualification.- (1) Any attempt on the part of a candidate to obtain
support for his candidature by any means may be lield by the Appointing

Authority to disqualify him for appearmg in the exarnnatlon “interview or
selection.

@) A candidate shall not be eligible for any service or post, who has
married before attaining the age prescribed for marriage.

(3) A candidate shall not be eligible for any service or post, who has
more than two living childrea one of whom is born on or zafter the 26th day of
January, 2001:

Provided that no candidate shall be  disqualifiea for
¢ppointment to a service or post, who has already one living child and
next delivery takes place on or after 26th day of January, 2001, in
which two or more than two children are borr.

(4) No candidate shall be eligible for uppointment to a service or post,

who has been convicted of an oftence against women:
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Provided that where such cases are pending in a court against a candidate,
his case of appointinent shall be kept pending till the final decision of the criminal
case:.

10.  Appointing Authority's decision about the eligibility of the
candidates shall be final.- The decision of the Appointing Authority as to the
eligibility of a candidate for examination shall be final and candidate to whom a
certificate of admission has nct been issued by the Appointing Authonty shal! not
be allowed to appear in the examination/interview.

11. Direct recruitment by competitive examination.- (1) Competitive
examination for recruitment to the service shall be held at such intervals as the
Appointing Authority may determine from time to time.

(2) The examination/interview shzll e conductea by the Appbinting Authority
i accordance with such orders as.issued by ithe State Government from time to
time in this behalf.

(3) There shall be resarved posts for the oersons belonging to the Scheduled
Cactes, Scheduled Tribes and Other Backward Classes at the stage: of direct
recruitment in accordance with the provisions contained in the Madhya Pradesh
Lok Sava (Anusuchit Jatiyon, Anusuchit Janjatiyon Aur Anya Pichhde Vargon ke
Liye Arakshan) Adhiniyam, 1994 (No. 21 of 1994) and orders issued by th2 Staie
Government from time to time.

(4) In filling the vacancies so reserved, candidates, who are members of
Scheduled Castes, Scheduled Tribes and Other Backward Classes shall be
considered for appointment in the order in which their names appear in the select
list referred to in rule 12, mFspectwe of their relative ranks as. compared with
other candidates.

(5) If the posts reserved for Scheduied Castes and Scheduled Tribes
candidates remain uniilled due to non-availability of the candidaies belonging to
these classes, then such vacancies can not be filled up by the candidates of
other classes and shall be carried torward and fulfilled according to :he directions
issued by General Adm.inistration Department from time to time :

Provided that at any time the total number of the seats reserved for the
sandidates of Scheduled Castes and Scheduled Tribes (including the carried
forward vacancies) shali not be in excess of fity percent of the tctal vacancies
adverticed.

(6) Candidates belonging to the Scheduled Castes, Scheduied Tribes and
Other Backward Classas considered by the Appointing Authority 1o be suitable
for appointment to the service with due regard to the maintenance. of efficiency of
administration, may be dppomted to the vacancies reserved for the candidates of
the Scheduled Castes, Scheduled Tribes and Other Backward Classes, as the
case may be.
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(7) There shall be reserved post for women candidates in accordance with
the provisions of Madhva Pradesh Civil Services (Special Picvision for
Appointment of Women) Rules, 1937,

(8) There shall be reserved nosts for hearing, visually and orthopedically

impairad candidates in accordance with the ditection of General Administration
Department.

(9) In such cases, where experience of some period has been piescribed as
an essential condition for the posts to be filled in by direct recruitmant and it is
found in the opinion of the Appointing Authority that there is a possibility that the
candidates belonging to the Scheduled Castes, Scheduled Tribes and Other
Backwara Classes, rnay not be available in sufficient number, the Appointing
Authority may relax the condition of ‘experience to the candidates of Scheduled
Castes, Scheduled Tribes and Other Backward Classes after the consuliation
with General Administration Department. '

{10) There shall be horizontal and compartment-wise reservation for
disabled persons. _ :

12.  List of candidates recommended by the Selection Committes.-
(1) The selection committee shall prepare and forward a list to the Appointing
Authority arranged in order of merit of the candidates, who have qualified by such
standard as delarmined by the selecion committee and a list of candidates
bzalonging to the Scheduled Castés, Scheduled Tribes and Other Backward
Classes, who though not qualified by that standard, but are declared by the
s zlection committee to be suilable for anpointmerit to the service with due regard
to the maintenance of efficiency in administration. The list shall also be published
fur general information.

~ (2) Subject to th= provisions of tnese rules and the Madhya Pradesh Civil
Services (General conditicns of Service) Rules, 1961, candidates shall be
considered for appointment to the available vacancies from the list in the order in
v/hich their names appear in the list.

(3) The inclusion of a candidate's name in the list confers no right to
appointment unless the Appointing Authority is satisfied after such enquiry, as
may be considered necessary that the candidate is suitable in all respects for
appointment to the service. ) -

(4) The select list shall be valid for a period of one year from the date of
issue. '

13 Appointment by promotion.- (1) There snall be constituted a Committee
consisting of the. members as mentioned in Schedule-IV for making a preliminary
selection for promotion of eligible candidates:
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Provided that if the nominated rnemrers other than the member presiding the
departmental promotion committee in respect of the post to be filled up by
promotion do not represent the category of Scheduled Castes or Scheduled
Tribes, then one member belonging to Scheduled Castes or Scheduled Tribes
category of the same status shall be included in the promotion committee and the
number of members of promotion committee shall be extended to that limit.

(2) The departmental promotion committee shall meet at such intervals as
directed by Appointing Authority but ordinarily not exceeding one year.

(3) For promotion of members of the service to the posts specified in
Scheduie-1V, the eligibility to candidate, selection procedure and appointment by
promotion shall be in accordance with the provisions as specified in the Madhya
Pradesh Public Service (Promotion) Rules, 2002 and instructions issued by
General Administration Department from tim= to time.

(4) Certification by Appointing Authority.- Appointing Authority shall on every
promotion order issued by him, shall make endorsement to the effect that he has
cemplied with the provisions of Madhya Pradesh Lok Seva (Anusuchit Jatiyon,
Anusuchit Janjatiyon Aur Anya Pichhde Vergon Ke Liye Arkshan) Adhiniyam,
1694 (No. 21 of 1994) and Madhya Pradesh Public Service (Promotion) Rules,
2002 and the instructions issued keeping in view the provisions of the said Act
and Rules made by the State Government and he has full cognizance of the
provisions of sub-section (1) of Section 6 of the said Act.

14.  Conditions of eligibility for proinotion - (1) Subject to the provisions of
st b-rule (2), the Committee shall consider the cases cf all persons, who on first
dely of January of that year had completed not less than such number of years of
service (whether officiating or subsiantively) on the posts from which the
promotion is to be made or on ary other post or posts declared equivalent
thareto by the State Government as specified in column (4) of Schedule-V and

are within the zone of consideration in accordance with the provisions of sub-
rule(2).

Explanation.— manner of computation for eligibility for promotion.-
Period of qualifying service on 1st January of the relevant year in which
Departmental Promotion Committee is convened shall be counted from the
calendar year in which the public servant has joined the feeding cadre/part of

service/pay scale of the post and not from the date of joining of the cadre/part of
service/pay scale of the post.

(2) The promotion to all the posts in the service shall be on the basis of
"Seniority subject to fitness". For the zone »f consideraiion for promotion, the
provisions of Madhya Pradesh Public Service (Promction) Rules, 2002, shall
apply.

15. Preparation of the list of suitable candidates.- (1) The Departmental
Promotion Committee shall prepare a list oi such persons who satisfy the
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conditions prescribed in rule 14 and as are held by the Comimittee to be suitable
for promotion to the service in accordance with the provisions of Madhya
Pradesh Public Service (Promoticn) Rules, 2002, This list shall be sufficient to
cover the anticipated vacancies on account of retirement/ promotion during the
course of one year starting from the date of preparation of select list. A reserve
list of 25% of the member of persons included in the said list sha'l be prepared in
¢ -der to fulfill unforeseen vacancies oucurring during aforesaid period.

(2) The name of the persons included in the list shall be arranged in order to

seniority in the service or posts as specified in column (2) of Scheduled-1V, at the
tine of preparation of each select list.

Explanation.- A persori whose name is included in a select list but who
it not promoted during the validity of the list shail have no claim to seniority over

those person considered in a subsequent selection merely by the fact of his
earlier selection.

(3) If in the process of selection, review or revision, it is proposed to

supersede any member of the sarvice, the Committee shall record its reasons
for the proposed supersession.

(4) The list so prepared shall be rjeviewed and revised every year.

16. Select list.- (1) Tne Appointing Authority shail consider the list prepared
by the Committee along with the other documents received from th2 Committee
and unless it considers any change to be necessary, approve the list.

(2) If the Appointing Authority considers it necessary ‘o make a1y change in
the list received from the Committee, he shall inform the Comnittee of the
changes proposed and =fter taking into' acccunt the comments, i any, of the

Committee, may approve the list finally with such modifications, if any, as may in
its opinion be just and proper.

(3) The list as finally approved by the Appointing Authority will be the select
list for promotion of the members of the service from the posts specified in

column (2) of Schedule-IV {o the posis specified in column (3) of the said
Schedule.

(4) The Select list shall ordinaﬁly be remain in force for a period of one year,
until it is reviewed or revised according to sub-rulz (4) of rule 15, but its validity

shall not be extended beyond a pencd of 18 months from the date of its
preparation ; :

Provided that in the event cf a grave lapse in the conduct or performance of
duties on the part of ary person included in the celect list, a special review of the
select list may be made at the instance of the Appointing Authority and the

Committee may, if it thinks fit, remove the name of such person from the select
fist.

17. Appointment in service fiom the Select list.- (1) Appointment of the
persons incluced in the select list to the post born on the cadre of the service
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shall foliow in the order in which the name of such candidates appear in the
celect list.

(2)It shall not ordinarily be necessary to consult the selection committee
before appointment of a person whose name is included in the select list to the
service unless during the pericd intervening between the inclusion of his name in
the select iist and the date cf his proposed appointment, there occurs any

c eterioration in his work which in the opinion of the Government is such as to
rander him unsuitable for appointment to the service.

18. Probation.- Svery person directly recruited to any cadre 6f the service
shall be appointed on probation for a period of two years.

19. - Interpretation.- If any question arises relating o the interpretation of

these rules, it shall be referred to the Governrnent whose decision thereon shall
be final.

20. Relaxation.- Nothing in these rules shall be construed to limit or abridge
the powers of the Guvernor to deal with the case of any person to whom these
rules shall apply in such manner as may appear to him to be just and equitable:

Provided that the case shali not be dealt with in ary manner less favourable
to him than that provided in these rules.

21. Saving.- Nothing contained in these rules, shall effect the reservation,
relaxation and other conditions required to te provided for the Scheduled Castes,
Scheduled Tribes and Other Backward Classes in accordance with the orders
issued by the State Government from time to time in this regard.

22 Repeal.- All rules corresponding to these rules and enforce'immediately

before the commencement of these rules are hereb/ repealed in respect of
matter coverad by these rules: _ ‘ )

Provided that any order mace or any action taken under the rules shall be

deemed to have been made or taken under the correspending proviéions of
these rules.

By order and in the name of the Governor of Madhya Pradesh,,
L. C. MOTWANI, Addl. Secy.
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SCHEDULE-
(See rule 5}
Classification, Scale oi Pay and number of posts included in the service
S. Name of [ No. |Classification Pay Scale Appcinting
No. posts of Authority
included in | posts S
the service - ‘ A
O _ @ @& | @ (5) 6
1 Daftary 2 Class |V 4440-7440+ Principal
1400 GP+ Secretary/
50 Spl. Pay " Secretary,
Government of
Madhya Pradesh,
Parliamentary
Affairs
1 . o Department
2 Jamadaar 1 -do- 4440-7440+ -do- -
~ 1400 GP "
3 Peon 4 -do-- 4440-7440+ -clo-
. ‘ 1300 GP
4 | Peon-cum- | 1 -do-. 4440-7440+ -do-
Sweeper 1300 GP
S | * Sweeper 1 ~do-- 4440-7440+ -do-
L , 1300GP |
SCHEDULE-lI
[See rule 6(2)]
Method cf recruitment
S. | Name of posts Percentage of posts to be filled up
No. | included in the | By direct 3y promotion of | By transfer of persons
service recruitment members of from other service [see
[see rule servica [see rule 8(1)(c)]
6(1)(a)) rule 6(1)(b)]
(1) (2) (3) (4) : (5)
1 Daftary - " 100% In  case, -if suitable
- person is not available
then the post may be
filled up by ceputation
from other service or
post. o
| 2 Jamadaar - ‘ 100% -do-’
3 Peon " 100% . -
4 Peon-cuim- 1009% ' - -
Sweeper
I 5 Swreeper 100%

‘e
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SCHEDULE-1lI
[See rule 8(1) and (2)]

Essenila! Educational Qualification and General Age Limit

3.No. Name of posts Minimum | Maximum | Educational Qualification
age limit | age limit
(1) (2) (3) (4) (5)

1 Peon 18 years | 40 years | Must have passed 8th
class examination from
any school recognized

. by the State Government

2 Peon-cum-Sweeper | 18 years | 40 ye}:rs -do-

3 Sweeper | 18 years | 40 years -do-

SCHEDULE-IV
[See rule 13 ard 14]
Conditions of eligibility for precmotion
S.No.| Name ofthe | Name of the Minimum Departmental
post from post to which | experience | Promoticns Committee
which promotion is o for
promotion is be made promotion
to be made on the post
shown in
column (2)
™ @ @) ) )
1 Peon Daftari/ 5 years 1. Additicral Secretary,
Jamadar Parliamentary Affairs
Department-Chairman
2. Deputy Secretary,
Parliamentary Affairs
Department-Member
3. Under Secretary
(Establishment),
Parliameniary Affairs
Department-Member
4. Nominated Gazetted
officer from Screduled
Castes, Scheduled
Tribes - Member
2 Peon-cum- Daftari/ 5 years -da-
Sweeper Jamadar '
3 Sweeper | Daftary/ 5 years -dc-
Jamadar |

By order and in the name of the Governor of Madhya Pradesh,
L. C. MOTWANI, Addl. Secy.
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