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Bhopal, dated 6™ February 2019
NOTIFICATION

No. F144-10/2016/20-2 .+ In exercise of the powers conferred by rule 15(15.2)
and 16 (16.1) of the memorandum 1995 of the Madhya Pradesh State Open
School Education Council, Bhopal, the Council, hereby makes the following
regulation relating to the recruitment and service conditions of the employees
of the council, namely:- |

REGULATIONS
1.  ShortTitle and Commencement:-

(1) These regulatlons may be called the Madhya Pradesh State Open
School Education Council (Recruitment and Conditions  of
Service)Regulations, 2018.

(2) They shall come into force from the date of their publication in

the Madhya Pradesh Gazette.

2. Definitions:- |
In these regulations,unless the context otherwise requires:- |
(a) "Appointing Authority" in respect of the service, means authority
mentioned in Schedule-(;
(b) "Chairman" means Chairman of the Executive Committee of the
State Open School Education Council;
() "Committee" means the committee mentioned in Schedule il
and IV for recruitment and promotion under these regulations;
{d) "Competitive Examination and Selection Procedure” means the

Competitive Examination and Selection Procedure conducted for

recruitment under these regulations;



9 (16)

Heyey T, feis 6 wad 2019

(f)

(g)
(h)

(i)

)
(k)

(1)
(m)

(n)

(o)

"Director" means the DirectorState Open School Education
Council; | V

"Executive Committee”" means the Executive Committee of State
Open School Education Council; |

"Government" means the Government of Madhya Pradesh;
"Other Backward Classes" means the other backward classes of
citizens as specified by the State Government vide Notification
No. F-8-5/XXV-4-84.dated 26 December, 1984 as specified from
time to time;

“Post” mean's the» post of whole time service under the State
Open School Council Board but does not include any employment
where the employee is paid from contingency fund;

"Regulations" means the Madhya Pradesh State Open School
Education Council Regulation,2018;

"Rules” means the Madhyé Pradesh State Open School Education
Council Memorandum and Rules 1995

“Schedule" means schedules appended to these regulations;
"Scheduledr Caste” means any caste, race or tribe or part of or
group within caste, race or tribe specified as Scheduled Caste
with respect to the State of Madhya Pradesh under Article 341 of
the Constitution of India;

"Scheduled Tribe" means any tribe, tribal community or part of or
group within tribe or tribal community specified as Scheduled
Tribes with respect to the State of Madhya Pradesh under Article
342 of the Constitution of India;

"Service” means the Madhya Pradesh State Open School

Education Council Service;
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(p) "State" means the State of Madhya Pradesh;
(q) "State Open School Education Council" means, the Madhya

Pradesh State Open School Education Council.

SCOPE AND APPLICATION:-

Without prejudicev_to the generality of the provisions contained in the
Madhya Pradesh Civil Services (General Conditions of Services), Rules,
1961, these regulations shall apply to every employee of the service.
Constitution of the Service:-

The service shall consist of the following persons, namely:-

(1) Persons who. at the time of commehcement of these
regulations are holding substantively or officiating capacity
or on deputation the posts specified in Schedule I.

(2) Persons recruited to the service before the commencement

of these regulations. _
(3) Persons recruited or promoted to the service in accordance
‘with the provision of these regulations.

Classification and Scale of pay etc.:-

The classification of service, the number of posts included in the
services and the scale of pay attached thereto shall be as specified in
Schedule-l:

~ Provided that the State Open School Education Council may, from
time to time, add to or reduce the number of posts included in the
service either on a permanent or temporary basis.
Mode of recruitment:- | |
(1) Recruitment to the services, afterAthe commencement of these
regulations shall be made by one of the following modes, namely:-

(a) By direct recruitment or by selection through competitive
examination, ‘
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7.

(2)

(3)

(4)

(b) By promotion of the employees of service (as specified in

column (3) of Schedule iv);

(c) By transfer of persons who hold in a substantive/ officiating
capacity or temporary such posts in State Open School

Education Council Service as may be specified in this behalf.

The number of persons recruited under clause (b) and (c) of sub-
regulation (1) above shall not, at any time, exceed the percentage

shown in Schedule Il of the number of posts specified in Schedule-I.

Subject to the provisions of these rules the method or methods of
filling any Particular vacancy ‘or vacancies in the service as’ may be
required to be filled during any particular period of recruitment and
the number of persons to be recruited by each method shall be
determined on each occasion by the Appointing Authority in

consultation with the Government.

Notwithstanding anything contained in sub-rule (1), if in the opinion
of the Director the exigencies of the service requires, it may, with the
prior concurrence of the Chairman,adopt suéh methods of
recruitment to the service other than those specified in the said sub-

rule, as it may, by order issued in this behalf, prescribe.

Appointment to the services:-

All appointménts to the services, after the commencement of these

regulations shall be made by the appointing authority and no such

appointment shall be made except after selection by one of the modes

of recruitment specified in regulation 6.
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8. Conditions of eligibility of candidates for direct recruitment:-
(DAge:
In order to be eligible to compete at the examination/selection a
candidate must satisfy the following conditions, namely:-
(a) The candidate must have attained the age as specified in column(3)
of Schedule 11l but not have attained the age as specified in column
(4) of the said Schedule on the first day of January next following
year in which Examination/Selection is to be made; »
(b) The upper age limit shall also be relaxable in respect of candidates,
who are or who have been the employees of Madhya Pradesh State

Open School Education Council to the extent and subject to the

conditions specified below:-

(i) A candidate, who is retrenched employee of the Open School
shail be allowed to deduct from his age the period of all
temporary service previously rendered by him upto a maximum
limit of 7 years even if it represents more than one spell:

Provided that the resultant age does not exceed the upper age limit

_ by more than three years.

Explanation:-

The term "Retrenched employee of the open school" denotes a person
who was in témporary services of the Institution or any of the constituent
units of the Institution for a continuous period of not less than six months
and who was discharged because of reduction in establishment not more
than three years prior to the date of his registration at the Employment
Exchange or of application made otherwise for employment in Open

- School Service.

~ (i) A candidate, who is an Ex-Serviceman shall be allowed to deduct
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from his age the period of all defence service previously
rendered by him, provided that the resultant age does not
exceed the upper age limit by more than three years.
Explanation:-

The term "Ex-Serviceman" denotes a person who belonged to any of the

following categories and who was employed under the Government of

India for a continuous period of not less than six months and who was

" retrenched or declared surplus as a result or recommendations of the

Economy Units or due to normal reduction on any Employment Exchange

or application made otherwise for employment in Government service.

(1)
(2)

(3)

(4)

(5)

(6)
(7)

(8)
(d)

Ex-Servicemen released under mustering out concession.
Ex-Servicemen enrolled for the second time and discharged on :-
(a) Completion of short-term engagement.

(b) Fulfilling the conditions of enrolment.

" Ex-Servicemen of Madras Civil Unit.

Officers (Military and Civil) discharged on completion of théir
contract (including short service Regular Commission Officers) -
Officer discharged after working for more than six ‘months
continuously against leave vacancies. |
Ex-Servicemen invalidated out of service.

Ex-Servicemen discharged on the ground that they are unlikely
to become efficient soldiers. '

Ex-Servicemen, who are medically boarded out on account of
gun-shot, wounds etc. ‘
The general upper age limit shall be relaxables as per rules for

the women candidates in accordance with the provision of
Madhya Pradesh Civil Service (Special provision for

appointment of women) Rules,1997.
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()

(3)

(e) The general upper age limit shall be relaxable as per rules in
respect of awarded superior caste partners of a couple under
the inter-caste marriage incentive scheme of the Tribal,
Scheduled Caste and Backward Classes Welfare Department.

(f) The general upper age limit shall be relaxable as per rules in
respect of those sports-men candidates who are “Vikram
Award" holders.

(g) Relaxable in the upper age limit in respect of
Unreserved/Unreserved female/male, Government
Corporation/Board/Autonomousinstitute and Home
Guard/Handicap shall be as per the instruction issued by the
General Administration Department.

Educational Qualifications:-
The candidates must possess the educational qualifications

prescribed for the service as shown in Schedule-ill.

Fees:- ,
The candidate shall pay the fees prescribed by the appointing

authority.
Disqualification:-

(1)  Any attempts on the part of a candidate to obtain support for his
candidature by any means may be held by the Appointing
Authority to disqualify him for examination/selection.

(2) No candidate shall be eligible for any service or post if he/she has
more than two living children one of whom is born on or after 26"
January, 2001.: :

Provided that no candidate shall be disqualified for
appointment to a service or post, who has already one living child
and next delivery takes place on or after 26™ day of January 2001,
in which two or more than two children are born.

(3) No candidate shall be eligible for appointment to a service or post,
who has been convicted of an offence against women:

Provided that his appointment shall be kept pending till the
final decision of the criminal case.

(4) A male candidate who has more than one wives alive and female
" candidates who marries with male who has already one wife alive
shall not be eligible for appointment to the service or post.
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10. Appointing Authority's decision about the eligibility of candidates shall
be final:- _
The decision of appointing authority as to the eligibility or
otherwise of a candidate for selection shall be final.
11. Direct recruitment by competitive examination/selection:-

(2) A committee shall be constituted for selection to direct
recruitment; the members of such committee shall be such
as is mentioned in Schedule lli |

(2) In relation to the vacancies arising during a year the
percentage of reservation for various categories and the
provision for carry forward shall be as per the rules of the
Government;

(3) When the experience of a particular period has been
prescribed as a necessary condition for filling the post by
direct recruitment and it is found in the opinion of
appointing authority that there is no possibility of being
available in sufficient number the candidates of scheduled
caste and scheduled tribe and other backward classes
having requires experiences , the appointing authority may
after the approval of the "Executive Committee” relax the
condition regarding experience in relation to the
candidates of scheduled caste/ scheduled tribes/other
backward classes .

(4) At the stage of direct recruitment posts shall be kept
reserved for the candidates in accordance with the

~ provisions of Madhya Pradesh LokSeva (Anusuchitlatiyon,
AnusuchitlanjatiyonaurPichhadeVargonkeliyaArakshan)
Adhiniyam,1994 (No 21 of 1994).

(5) | These shall be posts reserved for the disables candidates in
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accordance with the instruction issued by the General
Administration Department.

(6) At the stage of direct recruitment, 33percent posts shall be
reserved for the women candidates in accordance with the
provision /conditions of Madhya Pradesh Civil Service
(Special Provisions for appoint of women) Rules, 1997.

12. List of candidates recommended by the committee for
directrecruitment:- ,
(1) " The committee shall forward to the appointing authority a list
~ arranged in order of merit of the candidates and other
candidates belonging to the scheduled castes, Scheduled tribes,
women and other backward classes who have qualified by such
standards as the appointing authority may determine.

(2) Subjects to the provisions of these regulation and Madhya
Pradesh Civil Services (General Conditions of Services) Rules,

1964 the candidates shall be considered for selection to the
“available vacancies from the list in the order in which their
names appear in the list. |

(3) The inclusion of candidate's name in the select list confers no
right to appointment unless the appointing authority is
satisfied, after such enquiry as he may deem necessary, that the
candidate is suitable in all respect for appointment to the

service.

(4) Competitive examination for recruitment to the service shall be
held at such intervals as the Government with the constitution
of the Commission may determine and in accordance with the
orders that may be issued by the Government in this behalf.

(5) There shall be 16 percent and 20 percent reserved posts for the
candidates belonging to the Schedule Castes, Schedule Tribes
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(6)

(7)

(8)

and 14 percent for Other BackwardClasses. There shall be
reserved posts for women candidates in accordance with the
provision of Madhya Pradesh Civil Service (Special Provision of
appointment of women) Rules, 1997.

“In filing up the vacancies so reserved, candidates who are

members of the Scheduled Castes, Scheduled Tribes and Other
Backward Classes, shall be considered for appointment in order
in which their names appear in the list referred to in regulation
12 irrespective of their relative rank as compared to other
candidates. }

If the required number of candidates of Scheduled Caste ,
Scheduled Tribes are not available to fill all the vacancies
reserved for them, then the remaining vacancies shall not be
filled from other candidates without prior permission of the
State Governrhent. They shall not be declared unreserved to fill
the vacancies from other candidates.

Posts shall be reserved for candidates who are disabled
persons. The said reservation shall be horizontal and
compartment wise.

13. Appointment by Promotion:-

(1)

(2)

@)

There shall be constituted a committee consisting of the
members mentioned in Schedule IV for making a preliminary
selection for promotion but if any of the nominated
members, excluding the officer presiding, does not
represent the Schedule Caste, Schedule Tribe, an officer of
equal rank belonging to these categories will be included in
Promotion Committee and the numbers of the members of
Promotion Committee shall be extended to that limit.

The committee shall meet at an interval ordinarily not
exceeding one year. |
Procedure for making promotion in the reserved vacancies
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shall be in accordance with the instruction issued by
Government in the Geheral Administration Department
from time to time.

(4) Reservation and zone of consideration will be in accordance
with instructions issued by the General Administration
Department. '

14. Condition of eligibility for promotion:
(1) Subject to the provision of sub-regulation (2) the committee
~ shall consider the case of all persons who on the 1% day of
January of that year had completed such number of years of
service (whether officiating or substantive) on the posts from
which promotion is to be made, as specified in Schedule IV;

(2) For the post shown in-column (3) of Schedule IV in case a
candidate possessing any of the qualification prescribed in
column (4) is not available, such vacant post shall be: filled in
by direct recruitment/ selection after the approval of Executive
Committee. |

(3) Every person promoted in the testing service will be

appointed on trial for a period of two years.
15. List of suitable candidates for promotion:

(1) The committee shall prepare a list of such persons as satisfy
the conditions prescribed in regulation 14 above and as are
held by the committee to be suitable for promotion to the
service. The list shall be sufficient to cover the anticipated
vacancies on account of retirement and promotion during the
course of one year from the date of preparation of the select
list.

(2)  The selection for inclusion in such list shall be based on merit

| and suitability in all respect with due regards to seniority.

(3) The promotion list so prepared shall remain in force for a
period of one year.



96 (26)

YW TS, feAid 6 wad 2019

(4) If in the process of selection, review or revision it is broposed
to supersede any member of the Board Service, the
committee shall record its reasons for the proposed
supersession. o

(5) The list finally prepared by the committee and approved by
appointing authority shall form the select list for promotion of
the members of the service to the post shown in column (3) of
Schedule IV. |

(6) For promotion there shall be relaxation in educational

qualification as per the rules of the State Government.

Explanation:

16.

17.

. 18.

A person whose name is included in a select list but who is not
promoted during the validity of the list shall have no claim to
seniority over those considered in a subsequent selection nearly, by

the fact of his earlier selection.

Appointment to the service from the select list:

Appointment of the person included in the select list to post borne
on the cadre of the service shall follow the order under the provision
of rules/ roster relating to appointment provided that the names of

such persons should be in the select list under reserved categories.

Probation:

Every person directly recruited to the service shall be appointed on
probation for a period of two years:

Provided that a permanent post is available for him otherwise all
appointment shall be temporary and in officiating capacity.

Interpretation:

If any question arises relating to the interpretation of these
regulations it shall be referred to the Chairman and whose decision

thereon shall be final.
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19. Relaxation:
Nothing in these Regulation shall be construed to limit or abridge the

powers of the Chairman to deal with the case of any person to whom
these regulation apply in such manner as may appear to him to be
just and equitable:
Provided that the case shall not be dealt with in any manner less
- favourable to him than provided in thése regulations.
20. Repeal and saving: |
| (1) All regulation corresponding to these regulation and in
force immediately before their commencement of the
regulation are, hereby, repealed ih respect of matters
covered by these regulation:
Provided that any order made or action taken under these
regulation so repealed shall be deemed to have been made
or taken under the corresponding provision of the
regulation.
(2) Nothing in this regulation shall over-ride the reservation
and other conditions required being provided for the
Schedule Caste and Schedule Tribes and Other Backward
Classes and women in accordance with the orders issued

by the State Government from time to time as plus regard.
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\ Schedule —1
(See Rule 5)
Classification, pay scale and no of posts including in service
No. { Name of post No. Classifi | Scale of pay. Appointing Authority Remark
included in of | -cation ’
service pos
(2) (2) (3 @ |5 {6) - {7
1. -Director 01 Class-l 37,400-67,000 State Government By deputation from
15,600-39,100 f School Education
Grade pay-7600 Deparfment, State
Government
2, Deputy Director 01 Class-| 15,600-39,100 State Government By deputation from
Grade pay-6600 ’ School Education
Department, State
A Government
3. Deputy Director, 01 Class- 15,600-39,100 State Government Officer of Accounts and
Finance Grade pay-6600 Treasury
4, Assistant Director | 04 Class-ll 15,600-39,100 _ State Government By deputation from
' Grade pay-5400 School Education
Department
5. Law Officer 01 | Class-ii 15,600-39,100 State Government By deputation or
, Grade pay-5400 contract
6. ‘ Section Officer 05 Gazetted | 9,300-34,800 Director(MPSOSEB)
(kakshadhikari) Grade pay-
4,200
7. | Lecturer 05 Class-li 9,300-34,800 Director(MPSOSEB) By deputation from
Iy Grade pay- School Education
E 4,200 Department
8. Pragrammer 01 - Contract (Fixed pay) | Director(MPSOSEB)
9, Assistant Grade-1 } 06 S}‘Class-lll 9,300-34,800 Director{MPSOSEB)
3 Grade pay-
i 3,600
10. | Auditor o1 'sgﬂass-lll 9,300-34,800 Diredor(MPSOSEB)
é Grade pay-
» g 3,600 »
11. | Junior Account 01 ‘ E ass-lll | 9,300-34,800 Director(MPSOSEB)
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- .
- | Officer Grade pay-
3,600
12, Assistant 01 Class-ill 9,300-34,800 Director{MPSOSEB)
Programmer ' Grade pay-
3,600
13. | Upper Division 02 Class-il} 9,300-34,800 Dh_'ector(MPSOSEB)
Teacher Grade pay-
' 3,200
14, | Stenographer 01 Class-lil | 5,200-20,200 Director{MPSOSEB)
Grade pay-
2800
15 Accountant 04 Class-il § 5,200-20,200 Director(MPSOSEB)
Grade pay-
2,400
16 Assistant Grade -2 | 08 Class-lii | 5,200-20,200 Director(MPSOSEB)
Grade pay-
‘ 2,400
17 Data Entry 01 Clasé-lll 5,200-20,200 Director(MPSOSEB)
Operator Grade pay-
2,400
18 Storekeeper 01 Class-Ill | 5,200-20,200 Director(MPSOSEB)
Grade pay-
2,400
19 Assistant Grade-3 | 16 _ Class-Il | 5,200-20,200 Director(MPSOSEB)
' Grade pay- A .
1,900
20 Steno Typist 01 Class-ill | 5,200-20,200 Director{MPSOSEB}
‘ ' Grade pay-
_ 1,900+special pay
21 Data Entry 06 Class-ltl | Contract (Fixed pay) | Director(MPSOSEB)
Operator cum
clerk
22 Driver 02 Class-Ill | Contract (Fixed pay) '| Director(MPSOSEB)
23 | Peon 12 Class-lV | 4,440-7,440 Grade Director{MPSOSEB)
Pay-1,300 _
24 | Sweeper 02 Class-lV | Contract (Fixed pay) | Director(MPSOSEB)
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Schedule—1i
(See Rule 6)
No. Name of post Total | Classifi Percentage of No. of post to bé filled Remark
included in service | No. | -cation by direct by by transfer of the
of recruitment | promotion persons from
post other services
(1) (2) 3) (4) (s) (6) A7) (8)
1 birector )] Class-1 - - By deputation by | State Government,
State School Education
Government Department
2. | Deputy Director 01 Class-| - - By deputation by | State Government,
State school Education
Government Department
3. | Deputy Director, 61 Class-1 - - By deputation by | By State
Finance Treasury & Government
Accounts Service
4. | Assistant Director { (4 Class-li - - - -
5. | Law Officer 1) Class-lt - - By deputation/ -
contract
recruitment
6. | Section Officer 05 Class-Il - - - By deputation till
{kakshadhikari) the unavailability of
' capable person
amongst members
of service
7. | Lecturer 05 Class-il - - on deputation -
8. Programmer o1 - - - - Contract '
appointment
9, | Assistant Grade-1 } 08 Class-it - 100% - -
10. | Auditor 1053 Class-iit - 100% - By deputation till
' the availability of
capable person
amongst members
) of service
11. | Junior Account o1 Qass-ill - 100% - Do
Officer E
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=
12. | Assistant 01 Class-ill - 100% - by Departmental
Programmer promotion
13. | Upper Division 02 Class-ii - - by deputation State Government,
Teacher 100% School Education
) Department

14, | Stenographer 01 Class-Hil - 100% - .

15 | Accountant 04 Class-il - 100% - By deputation till
the availability of
capable person
amongst members
of service

16 | Assistant Grade -2 | 08 Class-ll - 100% - -

17 | Data Entry 01 Class-lit | 100% - - -

Operator

18 | Storekeeper 01 Class-lll - 100% - By deputation till
the availability of
capable person
amongst members

, of service

19 | Assistant Grade-3 | 16 .= | Class-llf | 75% 25% 25 % by promotion
of class IVth
emﬁloyees of State
Open School who
fulfil prescribed
qualification and
have completed
atleast 5 years of
service

20 | Steno Typist 01 Class-Ill | 100% - - -

21 | Data Entry 06 Class-lll | 100% - - contract

Operator cum appointment (fixed
clerk pay)

22 | Driver 02 Class-Il | 100% - - contract
appdintment (fixed
pay)

23 | Peon 12 Class-IvV | 100% - - 08 post by direct

" ! recruitment and 4
post by contract
recruitment

24 | Sweeper 02 Class-IV | 100% - - contract
recruitment
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(See Rufe 6)
Age and Eligibility for the recruited by direct recruitment
Name of the | S.no. Name of Minimum | Maximum Educational Qualification Remark
Department Service Age Limit | Age Limit
(2) {2) 3) (@) s) (6) 0]
M.P. State 1- Law Officer 21Years | 28 Years | Law Graduate Selection committee
Open School constituted by Director
Edbcation
Council
~-—-Do—— 2- Programmer | 21Years | 28 Years | MCA/BE from recognized or Selection committee
Government Institution constituted by Director
—~-Do~- 3- Data Entry 18 Years | 25Years | 1.Passed 10+2 Examination. —do—
Operator 2. {a)itIs compulsory to pass

one year computer diploma
from one of the following
recognized institution.
( 1) Diploma from any
university recognized by UGC.
(2) Diploma from any open
university recognized by UGC.
(3) Diploma level
examination from DOEACC.
{4) From the Government
Polytechnic College, Modern
Office Management carers.
(5) One year Computer
Operator and Programming
Assistant (COPA)certification
from either National Council
of Vocational Training (NCVT),
New Delhi or State Counclil of
Vocational Training (SCVT),
Madhya Pradesh,
{b) In addition to the

computer diploma with the
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above mentioned recognized
institutions, the following will
also be acceptable.
(1)BE{CSE/IT)/MCA/BCA/MSC(
IT/CS)/BSC(IT/CS)/M-
Tech./ME and so on

(2) AICTE approved
Polytechnic Diploma in
computer software/computer
application and effectiveness
technology etc.

(c) BSC/Bcom/education
with involves only teaching a
subject of computer will not
be valid
(3) Computer Efficiency
Certification Examination
conducted by Science and
Technology Department at 20
Word per minutes speed.:
Standered Certification score

card.

.._..Do....

Assistance
Grade -3

18 Years

25 Years

1) Passed 10+2 Examination.
2) (a)it is compuisory to pass
one year computer diploma
from one of the following
recognized institution.

1. Diploma from any
university recognized by UGC.
2. Diploma from any open
university recognized by UGC.
3. Diploma level examination
from DOEACC.

4. From the Government
Polytechnic Coliege, Modern
Office Management carers.

5. One year Computer
Operator and Programming.
Assistant (COPA)certification

—do—
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from either National Council
of Vacational Training (NCVT),
New Delhi or State Council of
Vocational Training (SCVT),
Madhya Pradesh,

{b) In addition to the
computer diploma with the
above mentioned recognized
institutions, the following will
also be acceptable.
1.BE(CSE/IT)/MCA/BCA/MSC(I
T/CS)/! BSC(IT/CS)/M-Tech./ME
and so on .
2.AICTE approved Polytechnic
Diploma in computer
software/computer
application and effectiveness
technology etc.

(c) BSC/Bcom/education
with involves only teaching a
subject of computer will not
be valid
3) Computer Efficiency
Certification Examination
conducted by Science and
Technology Department at 20
Word per minutes speed.:
Standard Certification score

card.

—Do—

Steno Typist

18 Years

25 Years

1) Passed 10+2 Examination.
2) (a)it is compulsory to pass
one year computer diploma
from one of the following
recognized institution.

1. Diploma from any
university recognized by UGC.
2. Diploma from any open
university recognized by UGC.

3. Diploma level examination
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from DOEACC.

4. From the Government
Polytechnic College, Modern
Office Management course.
5. One year Computer
Operator and Programming
Assistant (COPA)certification
from either National Council
of Vocational Training (NCVT),
New Delhi or State Council of
Vocational Training {SCVT),
Madhya Pradesh,

(b) In addition to the
computer diploma with the
above mentioned recognized
Institutions, the following will
also be acceptable.
1.BE(CSE/IT)/MCA/BCA/MSC(I
T/CS)/BSC(IT/CS)/M-Tech./ME
and soon
2,AICTE approved Polytechnic
Diploma in computer
software/computer
application and effectiveness
technology etc.

" (c) BSC/Bcom/education
with involves only teaching a
subject of computer will not
be valid
3) Computer Efficiency
Certification Examination
conducted by Science and
Technology Department at 20
Word per minutes speed.:
Standered Certification score

card.
4) Certificate of passing Hindi

Shorthand at the speed of 80

words per minute from
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recognized

institutions/council.

—=-DQ--—--

Data Entry
cum Clerk
{Contract)

18 Years

25 Years

1) Passed 10+2 Examination.
2) (a)it is compulsory to pass
one year computer diploma
from one of the following
recognized institution.

1. Dipioma from any

university recognized by UGC.
2. Diploma from any open

university recognized by UGC.
3. Diploma level examination

_from DOEACC.

4. From the Government
Polytechnic College, Modern
Office Management course. '
5. One year Computer
Operator and Programming
Assistant (COPA)certification
from either National Council
of Vocational Training (NCVT),
New Delhi or State Council of
Vocational Tralnlngv(SCVT),
Madhya Pradesh,

(b} In addition to the
computer diploma with the
above mentioned recognized
institutions, the following will
also be acceptable.
1.BE(CSE/IT)/MCA/BCA/MSC(I
T/CS)/BSC(IT/CS)/M-Tech./ME
and soon
2.AICTE approved Polytechnic
Diploma in computer
software/computer
application and effectiveness
technology etc.

{c) BSC/Bcom/education
with involves only teaching a
subject of computer will not
be valid

—
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3) Computer Efficiency
Certification Examination
conducted by Science and
Technology Department at 20
Word per minutes speed.:
Standered Certification score
card.

—Do-—

Driver

18 Years

25 Years

1) Passed High School
Examination

2) Commercial Driving
License(LMV)

3) 5 years experience of

driving

—do--

—Do—

Peon

18 Years

25 Years

Passed 8™ class Examination

[, T, -

RIS ) T, T

Sweeper

18 Years

25 Years

Passed 5% class examination

-—--do--
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S. Name of the Post Name of Post to No. of Minimum years of Name of

no. from which which promotion | service to be mentioned in Members of
Promotion is to be Is to be made column 2 Departmental
made Promotion
Committee
(1) (2) (3) (4) (5)

1. “Section Officer Assistant Director 5 Years Selection
committee
constituted by
Chairman

2. Assistant Grade-1 Section Officer 5 Years Selection

‘committee
constituted by
Director
3. Data Entry Operator | Assistant 5 Years -do-
Programmer
4. Accountant/ Auditor/ Junior 5 Years -do-
Storekeeper Accounts Officer
5. | Assistant Grade-2 Assistant Grade-1 | 5Years -do-
For promotion on the post of
Assistant Grade-1,
experienced employees
having completed 12 years
on the post of Assistant
| Grade-3 may be Included in
the zone of consideration on
the basis of seniority cum
‘merit
6. Assistant Grade -3 Assistant Grade-2 5 Years -do-
7. Assistant Grade -3 Accountant/ 5 Years -do-
Storekeeper

8. Steno Typist Stenographer 5 Years Selection
committee
constituted by
Director:

9, Peon (Fourth Class Assistant Grade-3 5 Years -do-

Employee)
Tt/ =
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