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No. FEB-7 (B) 2018-2-V (31) Bhopal, the 9th May 2018

In exercise of the powers conferred by the proviso of Article

309 of the Constitution of India and as per memo No. F 10-11-2015-

1-9, dated March 27, 2015 of the Government of Madhya Pradesh,

General Administration Department and memo No. 3088-01-(Vi Pa

Pra)-OSD-2015, of RCVP Noronha Academy of Administration,
Bhopal Madhya Pradesh, dated May 14, 2015, and in supersession |

of Notification No. 4292-84 dated 24 August, 1984 which was

- published in the Madhya Pradesh Gazette, part 4 (c), dated 11

January 1985, the State Government, hereby, makes the following

rules for the Departmental Examinvation in Registration Department,

namely :-

RULES

1. Short title and commencement -
(1) These rules may be called the Madhya Pradesh Registration
and Stamp (Departmental Examination) Rules, 2018'.
(2) They shall come into force from the date of their publication

in the Gazette.

2. Definitions-

(a) “Committee” means Departmental Examination
Committee provided under rule 4;

(b) "Department” means the Registration and Stamp
Department;

(c) “Departmental Examination” means Departmental
Examination as provided in rule 5;

(d) “Schedule” means Schedule appended to these rules;

(e) “Syllabus” means syllabus as specified in Schedule.
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3. Application- These rules shall apply to every departmental

examination in the department for following services-

(1) Every District Registrar and Sub—registrar of the department
whether recruited directly or promoted and every
registration Moharrir shall be required to appear in the
departmental examination and pass the same within two
years from the date of assuming the charge or from the date
of publication of these rules in the Madhya Pradesh

Gazette, whichever is later:

Provided that every Officer or employee who passes the
departmental examination at an expected level in any
integrated unit of the State shall be exempted from passing

the departmental examination under these rules:

Provided further that such officers or employees of the
department shall be exempted from appearing in the
examination if they have been promoted after attaining the

age of 45 years:

Provided further that the District Registrars and Sub-
registrars, who have been promoted before attaining the age
of 45 years and have completed the age of 45 years on the
date of departmehtal éxamination, shall not be exempted

from appearing in the examination.

Provided also further that the Persons holding the post
of District Registrar, Sub-Registrar and Registration

Moharrir on the date of pliblication of these rules shall not

3
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(2)

be required to appear in the departmental examination if
they have already passed the departmental examination at
stipulated level under Registration Department

(Departmental Examination) Rules, 1984.

The posts of Assistant grade-II and Assistant grade-III are in
the office of Sub-registrar in strengthening Registration
Department by the order No. B-7(B) 29/2/V, Dated 25-09-
2012 and Dated 23-07-2012 of Government of Madhya

Pradesh, Commercial Tax Department; therefore, the

- persons holding the post of Assistant Grade-II and Assistant

Grade-IIl in the department on the date of publication of
these rules and the newly appointed Assistant Grade-III and |
promoted Assistant Grade-II after the date of publication of
these rules, are exf)ected to pass the prescribed
departmental examination for registration Moharrir. Only
after passing the said exam, they may be given the charge of
the post of Sub-registrar under section 12 of The
Registration Act, 1908. |

(3) The State Government or the Appointing Authority shall be

competent to extend the time limit as prescribed under sub-
rule (1) above for one year and reasons thereof shall ‘be

recorded in the extension order by such authority.

4., Departmental Examination Committee:
(1) Constitution -The Inspector General of Registration shall

constitute a Departmental Examination Committee. It shall
consist of the following:

2
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1.

2.

3.

Inspector General of Registration or
officer nominated by him not below

the rank of Deputy Inspector General - Chairman

Two Deputy Inspector General

Registration or Senior District

Registrar or District Registrar. -  Members
All the Officers of the Establishment - Ex-Officio
Branch ' members

Note:-I. If none of the person of the committee belongs to

(2)

(3)

Scheduled Caste or eScheduled Tribes then a member

" belonging to Scheduled Caste or Scheduled Tribes shéll
be made a member of the committee..

IL. The Inspector General of Registration after assigning the
reasons, may change the Chairman or member of the
committee during its tenure at any time.

Tenure: The tenure of the departmental examination

committee shall be from one to three years.

Functions: The Committee shall be supervisory and

monitoring body for all issues related to Departmental

Examination. It shall discharge following functions:-

(@) to adopt a process for conducting the departmental

examination at a schedule time;

(b) to stipulate a time frame for the examination and to

select the agency or office for conducting the exam;
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(4)

(5)

(c) The examination shall be held in the month of January
and July;

(d) To upload all information related to examination on the

Website as possible.

Duties of the Ex-officio Member of the Committee: It

shall be the duty of the ex-officio member of the committee

to-

(a) make all the correspondence before or after the
selection process on behalf of the committee, under his

seal and signature; -

(b) invite the applications from the candidates, issue the
admission cards and to make correspondence regarding

the selection of examination centres/institutions;

(c) keep all the records of the examination in the general

Establishment Branch of the Head Quarter .

Other functions regarding examination:

(a) The committee shall conduct the departmental

examination within three months from the date of

publication of these rules.

(b) The departmental examination committee shall invite

applications from the eligible candidates.

(c) The applications received before one month of the

examination date shall be accepted:
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Provided that the committee may take a decision
regarding acceptance of applications received 15 days

prior to the examination date.

5. Scheme of the Departmental Examination:
(1) There shall be following three subjects-

(a) Registration method and process: There shall be a
question paper of maximum 100 marks. In the said
question paper 25 marks will be reserved for SAMPADA
course, 25 marks will be reserved for objective

| questions of the remaining courses and 50 niarks for
short level/long level theoretical questions. Detailed

syllabus is given in Schedule.

(b) Hindi: There shall be a question paper of maximum
100 marks, it shall contain the questions based on the

syllabus specified in schedule for Hindi.

(c) Accouni:ing and Office Process: There shall be two
question papers each of maximum 100 marks. First of
which shall be without the help of books while Second
question ‘paper shall be with the help of books. Detailed

syllabus is given in be the schedule.

(2) The syllabus of the examination has been prescribed in the

schedule-
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S.No Subject Paper | Max. Marks | Time Syllabus
Registration method Prescribed in Schedule for
1. ] 100 3 Hours
and process » the subject
Prescribed in Schedule for
2. Hindi I 100 3 Hours
the subject
Prescribed in Schedule for
| 100 3 Hours
Accounting and the subject in part |
3. -
Office Process: Prescribed in Schedule

i 100 3 Hours
for the subject in part I

(3) The candidates shall have to pass the following level-

(@)

(b)

(©)

District Registrar shall have to appear all three papers
and secure 60 percent marks out of the. total marks
prescribed for each question paper

Sub-registrar shall have to appear only papers of
Registration method a£1d process and Hindi and secure
60 percent of the total marks prescribed for each
question paper

Registration Moharﬁr | Assistant Grade-II/ Assistant
Grade- III shall have to appear only papers of
Registration method and process and Hindi and secure
45 percent marks out of the total number of marks

prescribed for each question paper.

(4) In each question paper, candidates receiving 60 percent and

above marks shall be declared passed with upper level and

those who score more than 45 percent but less than 60

percent shall be declared as passed with lower level.
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6.

()

(6)

(7)

(8)

If a sub-registrar passes the examination at the prescribed
level for the post of District Registrar, he shall not be
expected to pass the examination again after being

promoted as a District Registrar.

If a registration Moharrir passes the examination at the
prescribed level for the post of sub-registrar, he shall not be
expected to pass this examination again on promotion as a
Sub-Registrar or on selection as Sub-Registrar by limited
competition examination or by examination through

Madhya Pradesh Public Service Commission.

If an Assistant Grade-lII / Assistant Grade-III passes the
examination at the prescribed le\;el for the post of Sub-
registrar, he shall not be expected to pass this examination
again on selection as sub-registrar by limited conipetition
examination or by examinatidn through Madhya Pradesh

Public Service Commission.

If any candidate failes in any of question papers, he shall
have to appear again in the examination of that failed

question paper.

Consequences of not passing the examination of the

District Registrar, Sub-Registrar or Registration Moharrir -

(1) They shall not be made permanent until they pass the

departmental examination.
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(2) Continuous failure to pass departmental examination would

involve removal from service for those directly recruited and

demotion for those who have been promoted.

(3) (a)

(b)

(4)

In the case of a person directly recruited, even after
completion of the probationary period, the increments
accruing to him shall not be approved untill he passes

the departmental examination.

In the case of a promoted officer, if he fails to pass the
departmental examination at prescribed level within a
period of two years from the date of assuming the post
of promotion, any further increment accrued to him will
not be accumulated until he passes the departmental
examination at pfescribed level.

As the case may be, the state government or the
appointing authority will be able to exempt from the
enforcement of any of these provisions, for concrete and

adequate reason.

7. Other terms and conditions:

(1) Question paper preparation: The departmental examination

committee shall get question papers for the examination

prepared confidentially separately by five officers posted in

the department. One question paper set by any officer shall

be selected. The officer shall send the question paper in

sealed envelope. Separate officers can be selected for

separate question papers.
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(2) Examination Centre: Keeping in view the transparency, the
examination shall be conducted at the Administration
Academy, Bhopal or any . other institution in Bhopal. In
place of getting examination conducted by any agency, if the
examination is being conducted at the office of the Inspector
General of Registration, the officers of other departments
can also be authorized with departmental officers/
employees as Centre- Heads, Sub-Centre Heads and
Supervisors. Honorarium will be payable to the said officers
/ employees according to the rules.

(3) Evaluation: The answer books can be evaluated by the
same officer who is asked by the committee to set the
question papers; or tlele committee can get the answer-books
evaluated confidentially by any other officer the committee
deems appropriate. Before sending the question paper to
the institution selected to conduct the examination, the
committee should also decide which officer would evaluélte

" the answer-books. His name, address and telephone‘
numbers should be sent confidentially to the institution
conducting the examination so that it can directly send the
answer-books to the officer confidentially in sealed
envelopes.

(4) The officer evaluating the answer-books shall be paid an
honorarium at the rate of 25 / - per answer-book.

(5) The officer who evaluates the anéwer-books shall have to
complete the evaluation within a month and personally

submit the answer-books along with evaluation report in
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three copies in sealed envelopes marked to the chairman of
the committee. The departmental examination committee
shall declare the results of the examination on thc basis of
the evaluation report received. The concerned candidates
and their respective offices shall be sent the results in
writing and a copy of the result shall also be sent to the
inspector General of registration and shall also be uploaded
on the Website of the department as possible.

(6) Candidates attending departmental examination shall be
paid travel allowance aé per the rules.

(7) In the event of any dispute arising regarding the
examination, the decision of Inspector General of
Registration shall be final.

SCHEDULE

1.- Syllabus for Registration Method and Process

In this question paper, candidate may take help of books:

. Provided that the candidates may use books (Bare Act/Rules only)
to answer the questions. No interpretation book or auxiliary book shall
be permitted to use.

S.No Act/ Code / Statutes Remark

1. |The Registration Act, 1908 (No. 16 ~ Whole

of 1908) with latest amendments
and rules, orders and instructions
which have been issued under the
said Act and are included in the
Madhya Pradesh  Registration

Manual (Madhya 'Pradesh
Registration Manual). -
2. |The Indian Stamp Act, 1899 (No. 2 Whole

of 1899) with latest amendments
and Rules, Orders, etc. have been
issued from time to time under the
said Act and included in Stamp
Manual 1962




1882)

Ty s, fEAiE 9 WS 2018 536 (23)
3. | Registration and Stamp Whole
Department's Standing Orders and
circulars which have effect on the
work of registration offices.
4, | Madhya Pradesh Registration Whole
Regulation, 1939
5. |Madhya Pradesh Document Writer Whole
(License and Regulation) Rules, '
2014 : :
6. |Madhya Pradesh Land Revenue| Section 2, 3, 11, 12, 24, 25,
Code, 1959 (No. 20 of 1959) 27 to 43, 109, 110, 112, 146
' to 156, 165 to 168, 178, 190
and 198
7. |Madhya Pradesh Panchayat Raj Section 75
Act, 1993 (No. 1 of 1994)
8. |Madhya Pradesh Municipality Act, Section 161
1961 (No.37 of 1961) ' '
9. | Madhya Pradesh Municipal Section 133-A
Corporation Act, 1956 (No. 23 of
1956)
10. | Madhya Pradesh  Cooperative Section 35
Societies Act, 1960 (No. 17 of 1960)
11. | Rules, 2010 for filing the true whole
copies of documents  and
information in the Registration
book. ‘
12. | Indian Evidence Act, 1872 (No. 1 of | Section 64 to 67, 73, 74, 76,
1872) ' 123 and 124
13. | Indian Contract Act, 1872 (No. 9 of | Section 2 {c) 10, 13, 14 and
1872) 15
14. | Indian Adolescents Act, 1875 (No. 9 Section 3 and 4
of 18795) |
15. | Specific Relief Act, 1877 (No. 9 of Section 4, 31 and 39
1877)
16. | Religious Society Act, 1880 (No. 1 of Section 3
1880)
17. |Madhya Pradesh Stamp Rules, whole
1942
18. | Negotiable Instruments Act, 1881 Section 3
(no. 26 of 1881)
19. | Indian Trust Act, 1882 (No. 11 of Section 3, 5 and 6
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20. | Transfer of Property Act, 1882 (No.| Section 3, 4, 5, 6, 7, 54, 58,
4 of 1882) 59, 100, 105, 107, 117, 118,
4 122 and 123
21. | Madhya Pradesh General Clauses Section 2, 6 and 7
Act, 1957 (No. 3 of 1958) .
72. | Destruction of Records Act, 1917 | section 4, 5 and 15 and Rules
(No. 5 of 1917) made under
23. | Stamp Schedule 1 & 1-A whole
24. | Registration Fees Schedule- 1 whole
25. | Court Fees Act, 1870, (No. 7 of whole
1870) '
26. | Madhya Pradesh Land Revenue whole
Manual- Part Two Circular-Two
Part-1, Two-2, Two-3
27. | Revenue Book Circulars whole
28. | Indian Succession Act, 1925 Section 294 and Regulations
: stated for the protection and
inspection of the Wills under
- Section 294
29. | Madhya Pradesh Ceiling Sections 5 (4) and 7 of’
onAgricultural Holding Act 1960 .
(No. 20 of 1960)
30. | Cantonment Act, 1924 (No. 2 of Section 2 and 7
1924) :
31. | Land Development Debt Act, 1883 whole
(No. 19 of 1883) '
32. | Delimitation Act, 1963, (No. 36 of whole
: 1963) .
33. | Income Tax Act, 1961, (No. 43 of whole
1961)
34. | Madhya Pradesh Krishi Udhar whole
Pravartan Tatha Prakirna
Upabandha (Bank) Adhiniyam,
. 1972(No. 32 of 1973)
35. | Madhya Pradesh Determination of whole
Market value of Instruments and
Disposal Unduly Stamped
Instruments Rules, 2018
36. | Madhya Pradesh Civil Services whole
(Conduct) Rules, 1965, Madhya
Pradesh Civil Services (Classification,
Control and Appeal) Rules, 1966 and
Madhya Pradesh Civil Services
(General Terms of Service) Rules, 1961
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37. | Information Technology Act, 2000 | Section No 2, 3, 3A. 16 and
(Act No 21 of 2000). 66

38. | Indian Partnership Act, 1932 (Act| Section 2, 4, 31, 32 and 33
No. 9 of 1932) '

39. | Limited Liability Partnership Act,| Section 2, 42, 55, 56, 57, 58
2008 (Act No. 6 of 2009) and 63

40. | Right to Information Act, 2005 (Act | Section 2, 6, 7, 8, 9, 19 (8) (a)
No. 22 of 2005} and 25

41. | Cell Ownership Act, 2000 (Act No. | Section 1, 14, 15, 17, 29 and
15, of 2001) 40

42. | Companies Act, 2013 (Act No. 18 of | Section 1, 4, 5, 9, 13, 14, 16,
2013) ) 77 and 247

43. | Formulation of Madhya Pradesh whole
Market Value Guiding Principles
and. their Revision Rules, 2000

44, | E-Registration Process (SAMPADA) -

The following modules have been prescribed: -

Functionality for Users (Citizens, Intermediaries and DRS officials),
Document Search, Certified Copy of Registered document/ No-
encumbrance certificate Issuance, Service Providers, WILL Deposit,
Caveats/Charges/ Judgments/ Protests /Stay Orders, Property
Locking, Guideline & Sub-Clause Preparation, Property Valuation
and Duty calculation, E-Stamping, Registration, Slot Booking,
Payments, Spot Inspection, User Registration, User Account
Management, Audit & Inspection, Case Monitoring and Public
Officer Tool, BMC, Revenue Management.

2. Syllabus for Hindi

For written examination, maximum marks shall be 100 and time for it

shall be 3 hours and the question paper may contain following subject

matter- :

1. | Synonym 5 marks

2. | Synonymous 5 marks

3. | Antonyms S marks

4. | A paragraph of Hindi, from which questions will be | 20 marks
asked

5. | Two-page essay on one of the five given topics 30 marks

6. | Hindi translation of a passage of English 10 marks

7. | English translation of a passage of Hindi 10 marks

8. |Idioms / Sayings ' 15 marks
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3. Syllabus for Accounts and office process

In order to test the general knowledge of the candidate regarding
the principles of accounting and audit, along with a view to test his
knowledge of important rules governing the regulation of self, there shall
be two following question papers-

(1) There shall be a question paper on practical questions from

the books specified in part-1.

In this question paper, no book shall be allowed.

. (2) There shall be second question paper for testing his knowledge
in relation to the principles and provisions of financial rules
and codes as specified in Part II. In this question paper,
candidate may take help of books:

Provided that the candidates may use books (Bare Act/Rules
only) to answer the questions. No interpretation book or auxiliary
book shall be permitted to use.

Part-1 First paper (Without the help of books)

1. |An Introduction to Indian|(Chapters 6 to 11, from 12 to 21,
Government Accounts and |23, 24 paragraph 397, 398, 401,
Audit . 403 and except for 406 to 412
(27, 28, 29) except for para 498 to
500 (31) except for para 567 to
618 (36) except for paragraph 764
|to 775) 37 and 39.

2. | ABC of Indian Finance by P. K. Whole

Wattal ‘

_Part-II Second paper (With the help of books)
1. |Madhya Pradesh Financial|Volume I and IL

, Code _ .
2. |Rules for the custody of|Section One of Part 4 of the
stamps, fulfilment and sales, Stamp Manual

3. |Madhya Pradesh Treasury

Volume 1 and 2

Code,
4. |Madhya Pradesh Local Funds
Audit Act, 1973 (No. 43 of Whole
. 1973) '
5. | Madhya Pradesh Civil Services
Pension Rules, 1976 Whole
6. | Fundamental Rules Whole
7. | The booklet related to the New
Budget Method, 1974 for the Whole
guidance of Drawing Officers.
8. New' mgthpd of = budget Whole
classification -

By order and in the name of the Governor of Madhya Pradesh,
S. D. RICHHARIA, Dy. Secy.

Freisten, TRt YEOT A1 S W, nmmmmw, sirare | 7fga aen yHifim—2018.



