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In exercise of the powers conferred by the proviso to Article 309 of the
Constitution of India and in supersession of all instructions/ circulars issued
earlier in this behalf, the Governor of Madhya Pradesh, hereby, makes the
following rules for departmental examination, namely :-

RULES
1. Short title and commencement-

(1) These rules may be called the Madhya Pradesh Administrative

Service Departmental Examination Rules, 2018.

(2)  They shall come into force from the date of their publication in the
Gazette.
2. Definitions-

(a) "Appendix' means appendix appended to these rules;

(b) "Department' means the GAD;

(c) "Departmental Examination" means Departmental Examination
as provided in rule;

(d) "Syllabus'" means syllabus as specified in Schedule.

3. Application- These rules shall apply to the Assistant collectors of Indian
administration Service and Deputy Collectoriof State Administrative
Service.

4. Date and Venue of the Departmental Examination —

(1) Departmental Examination for officers of Indian Administrative
Service, Madhya Pradesh Cadre will be conducted in RCVP
Noronha Academy (hereafter, to be called as Academy) of

Administration just after the completion of state training.
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(2)

3)

Examination for officers of State Administrative Service shall be

conducted just after the completion of induction training.

Departmental examination will be conducted in the Academy every

year at least twice on appropriate time.

5. | Subjects of Departmental Examination -

() The Departmental Examination shall be conducted in the following

subjects, namely: —

(1)
(2)

3)
4)
()
(6)

Administrative, Revenue, and Penal Law and Procedure.

Civil Law and Procedure, Finance and Accounts and Local

Government.
Revenue Law and Procedure — Order Writing.
Penal Law and Procedure - Order Writing.

Case Studies

Hindi (For Non-Hindi Speaking Officer Trainees)

Note — All such officers shall be deemed non Hindi speaking-

Who has not passed matriculation or equivalent examination

1)
‘in Hindi medium or with Hindi as a subject or,
(i) Whose mother tongue is not Hindi, or,
(iii) 'Who has not passed any of the examinations of Hindji,
declared as equivalent to Matriculation.
3 Syllabus of the Departmental Examination —

(1) Syllabus of departmental examination has been described in
appendix — A.

(2) Case Studies — This paper shall be based on the information

provided during the training. Case studies shall be done selecting
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the topic according to one’s interest from the said inputs. Which

shall be presented towards the end of training. Securing 50% of

marks shall be compulsory

in this paper.

Comprehensive

instructions regarding presentation shall be determined internally at

the Academy. To qualify this paper shall be compulsory

Level of passing departmental examination- for passing the minimum

marks to be scored are hereunder.

Hindi Speaking
Officer Trainees)

S.No. | Subject & Duration | Maximum Minimum
Question Paper Marks Pass
, Marks
(1) (2) (3) (4) (5)
1. | Administrative, 03 Hours 150 Question Minimum
Revenue and Penal | (one hour | paper shall be qualifying
Law and Procedure | for each divided in 03 marks for
section) sections. Each each
section shall carry | section
50 marks shall be
30
2. | Civil Law and 03 Hours 150 Question Minimum
Procedure, Finance | (one hour | paper shall be qualifying
and Accounts and for each divided in 03 marks for
Local Government | section) sections. Each each
sections shall section
carry 50 marks shall be
30
3. |Revenue Law and | 02 Hours 100 60
Procedure — Order
Writing. '
4, | Penal Law and 02 Hours 100 60
Procedure - Order
_ Writing.
5. | Case Studies 30 minutes 100 50
6. | Hindi (For Non- One Hour 100 40
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Note —

1.

For the visually impaired candidates, 15 grace marks will be given in
the minimum pass marks as mentioned in column no. 5, for passing
departmental examination. The completely visually impaired
candidates may be allowed an assistant for writing the examination,
and provide necessary assistance, but such assistant should not have
educational qualification equal to or more than the candidate and
should not be the government servant of revenue service. Visually
impaired candidate shall be given 20 minutes of extra time for each

hour.

The govt. servants who are Law Graduates shall be exempted from
section - 3 of Question Paper - 1.

For the candidates who are eligible for exemption from one or more
sections of question paper -1 or question paper -2 under the
examination conducted prior to these rules in accordance with rule -10

and rule — 5 (a), minimum pass mark shall be 60% of the maximum

marks for remaining section/sections.

Regulation of increments and penalties on failing for officers - The

officers who fail to qualify the papers, are subject to different penalties by

the state Government occasionally. The current details regarding it, is

enclosed in appendix-B, which may be amended by the Madhya Pradesh

Government as and when necessary.

Agency and conduct of the Departmental examination-

(2)
(b)
()

Examination shall be organised by Academy.

Examination shall be conducted under the control of Academy.

The responsibilities of getting the question papers set and printed,

answer books checked and results prepared shall rest with the

Administration Academy.
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All question papers except “Order Writing” question paper shall be
prepared in both the languages English and Hindi. Order Writing

The Question Paper No.1 and 2 shall be Objective Type, and rest

The question paper of Drafting Order shall have 70 % marks for

drafting parts, and 30% marks for answering the questions related

The entire responsibility of maintaining confidentiality in the

preparation of questionApapers shall be that of the Academy, the

(d)
question paper shall be prepared in Hindi language.
(e)
of the question papers shall be descriptive type.
H
to order.
(2)
Setter, the Moderator, and the Valuer.
(h)

The Academy shall have the exclusive right to get the question

papers moderated, amendment by the moderator.

Exemption for examinations cleared prior to these rules- There were

10 question papers in earlier examination schedule. The candidates who

have passed some of these question paper shall be given exemption as

1242 (15)

described below.-

Question Papers passed in earlier
scheme

The Question Paper exempted in
New Scheme

Revenue Administrative Law and
Procedure- 1% :

‘Section - 1 of the Question paper -1

Revenue Administrative Law and
Procedure- 2™

Section - 2 of the Question paper-1

Revenue Law and Procedure- 3™

Question Paper - 3

Penal Law and Procedure — 1

“Section -3 of the-Question Paper -1

Penal Law and Procedure — 2™

Question Paper -4

Civil Law and Procedure

Section -1 of the Question paper — 2

Accounts and Finance

Section -2 of the Question Paper - 2

Madhya Pradesh Local self- Govt.

Section — 3 of the Question paper -2

Case Studies

Question paper -5

Hindi ( Non Hindi Speaking trainee
officers) ‘

Question paper - 6
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APPENDIX — A
(Syllabus for Departmental Examination)
Paper — One
(Administrative, Revenue, and Penal Law and Procedure)
Section - 1 Administrative Law and Procedure
1. | General Book Circular Part 1-S1. No.07, Part II Sl. No.
02,05,07,21 and 22, PART IIL, SI.
No.1, section II, etc.
2. | Madhya Pradesh Civil Service Entire
(Conduct) Rules, 1965
3. | Madhya Pradesh Civil Services Entire
(Classification, Control and
Appeal) Rules, 1966
4. | Madhya Pradesh Fundamental Rule 11, 12 a, 13, 14, 18, 22, 24,50,
Rules 51, 52,53, 54, 56, 127.
‘Section -2 Revenue Law and Procedure
"1. [ Revenue Book Circular Part — one full, Part two full, Part
three number 04, Part four, Part six
no. 03, Part six no.04, etc.
2. | Madhya Pradesh Land Revenue 2,11,27, 33, 34, 44, 47, 50, 51, 57,89,
Code, 1959 107, 108, 109, 110, 115, 116, 117,
127, 131, 147, 165, 170, 172, 178,
222,230, 234, 237, 239, 240, 241,
244, 247, 248, 250, etc.
3. | Right to Fair Compensation and Complete Land Acquisition Act,

Transparency in Land
Acquisition Rehabilitation &
Resettlement Act, 2013

1994, Land Acquisition Resettlement
and Right to Fair Compensation and
Transparency in Rehabilitation Act,

2013.
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Section -3 - Penal Law and Procedure

| 1. | Indian Penal Code,1860 » Offence against Public
i (only those Sections which are Tranquility

| AS

i essential for SAS/c;fﬁcers) > Offence against the State and

Promoting Enimity etc.
(Section 153 A, 153 B and 295
A).

» Offence affecting human body

» Offence against property

>, Offence against and relating to
public Servants

» Presenting False Evidence/ and
Offence against Public Justice

» Contempt of Lawful Authority

of Public servants

2. | (codc of criminal proced&fe 1973 » Inquest
. . » Dispersal of Unlawful
Only those sections of Crlmlnal Assembly (Sec. 129-132 Cr.
Procedure Code, 1973, which are P.C.)

. BN . . P
very essential to know, for SAS /’1 A Public nuisance- Principles and

officers) Practice

» Criminal Trials

> Security proceeding (Chapter,
VIII - sec.107-124 Cr. P.C.)

> Disputes as to Immovable

prbperty, Breach of peace (Sec.
145-148)

» Urgent cases of Nuisance and
Apprehended Danger  (Sec,
144)
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i » Search and seizure
» Contempt of Court under Cr
PC, Role of District Magistrate/
Sub-Divisional Magistrate/
Executive Magistrate in
compounding of Criminal
cases, particularly under Cr.
P.C.
> Police investigations
» Criminal process
> Arrest, Remand and Bail
> Appeal, Reference and
Revision, sec. 97, 98, 107, 109,
110, 116, 122, 125, 133, 144,
145, 147, 151, 174, 176, 197,
etc. | ‘
3 | National Security Act,1955 Entire
4 | The Arms Act, 1959 (only those | 25, 27 and Section related to grant,
sections, which are very essential | suspension and revocation licence of
to know, for SAS officers) arms.
5. | The Indian Evidence Act, 1872 (only those sections which are very
essential to know, for the SAS officers)
6. | Motor Vehicles Act, 1988 (only those sections which are very essential to
know, for SAS officers)
7 | Indian Forest Act, 1927 (only those sections which are very essential to
know for SAS officers)
8. | The Police Act, 1361.
9. . Jail Manual
10. | Explosive Act, 1884

11

Pre - Conception and Pre-Natal Diagnostic Techniques Act, 1994
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12.

Food Safety and Standards Act. 2006.

13. | Securitisation and Reconstruction of Financial Assets and Enforcement of
Security Interest Act, 2002

14. | Stamp Registration Act, 1908,

15. { Mines And Minerals Act, 1957.

16. | Madhya Pradesh Noise Pollution Control Act, 1985

17. | The Scheduled Castes and Tribes (Prevention of Atrocities) Act, 1989

18. | Sexual Harassment of Working Women at Workplace (Prevention
Prohibition and Redressal) Act, 2013

19. | The Protection of Children from Sexual Offences Act, 2012

20. | Protection of Women from Domestic Violence Act, 2005

21. | The Representation of Peoples Act, 1950 and 1951~

22. | The conduct of Election Rules,1961

Paper — 2

(Civil Law and Procedure, Finance and Accounts and Local

Government

Section 1 - Civil Law and Procedure

1. Civil Procedure Code, 1908 (only those sections which are very essential

to know, for SAS officers)
General Concepts — types of suites, filing of suits, place of suit

> Appearance of party and Consequence of Non-appearance,

> Settlement of Issues and Hearing of Suits.

» Judgement and Decree-preliminary and final, Inherent powers
of Court.

» Appeal, Reference, Revision and suits by and against Minor and
persons of Unsound mind.

» Defending of a suit.

> Interlocutory Matters.
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> Parties to a suit — Necessary and proper parties meaning.
> Pleading- Meaning, its Amendment, Plaint, Written Statement.
> Injunction
> Issue of commission, abatement, Death ‘and disputes,
withdrawal of suits.

2. Compulsory Registration of Marriages Act. 2005

3. Special Marriage Act, 1954

4. Madhya Pradesh Public Trusts Act, 1951

5. Information Technology Act, 2000 (Section 3 to 7, 43, 65, 66, 67, 69, 70,

72)

6. Right to Information Act, 2005

7. Madhya Pradesh Public Services Delivery Guarantee Act, 2010

8. Madhya Pradesh Accommodation Control Act, 1961

9. Maintenance and Welfare of Parents and Senior Citizens Act, 2007

10.Right to Free and Compulsory Education Act, 2008.
11.The Prohibition of Child Marriage Act, 2006

Section - 2 - Accounts and Finance

1. Madhya Pradesh Store Purchase Rules, 2015
2. Madhya Pradesh Swiss Challenge Policy/Rule, 2014.

Public Private Partnership Rule (with special reference to Contract

W

Management)

Madhya Pradesh Treasury Code

Madhya Pradesh Leave'Rules, 1977

Functions of Drawing & Disbursing Officer

Planning and Budget process in Madhya Pradesh and systems.

© N o v o

Delegation of Financial Powers



Hegyesl ToTH, el 24 s 2018 1242 (21)

Section - 3 - Madhya Pradesh Local Govt.
1. Madhya Pradesh Municipal Corporation Act, 1956 (Only those

Sections which are very essential to know for officers)
2. Madhya Pradesh Municipal Act, 1961 (Only those Sections which are

very essential to know for officers).

3. Madhya Pradesh Panchayat and Gram Swaraj Adhiniyam, 1993
(Only those Sections which are very essential to know for officers)

4. Madhya Pradesh Gram Panchayat(Development of Colonies)

Rules, 2014.
5. Madhya Pradesh Municipalities (Registration of colonizer, terms and

conditions) rules, 1998
6. Sampatti Virupan Nivesh Adhiniyam, 1994
7. Nagar Tatha Gram Nivesh Adhiniyam, 1973.

Paper 3

" Revenue Law and Procedure — Order Writing
1. Drafting/writing orders in revenue case.
Paper - 4

Penal Law and Procedure - Order Writing.

1- Writing /drafting order /judgement in penal case
Paper -5
Case Studies
As per sub rule (5) of rule 5

Note- This examination shall be presentation based.

Paper — 6
Hindi
The Level of Hindi paper shall be equivalent to that of xth standard.
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' Note - All right shall be reserved with General Administration Department for
amendment, modification and necessary changes in the said syllabus.

Annexure B

Stricture on failing the Departmental Examination

S. Name of Period of | Penalty for not Regulation of Pay
No. Post passing passing Increments
Departmental | Examination
Examination in all the
Subjects

(1) (2) 3) 4) )

1. | Asst. Two Years Not be made Under the IAS (Probation)
Collector permanent and | Rules, the first increment
(IAS) the second is granted after completing

: incrementisto |one year in service.
be withheld. However, the second
increment to them, who
are not exempted, is
granted only when they
qualify the prescribed
examination in Hindi and
departmental examination |
in Revenue Law and
Procedure and Penal Law
and Procedure. ,
2. Deputy Two Years Not be made The first increment to
Collector permanent and |them, who are not
Direct the first exempted is granted only
Recruitment increment is to | when they qualify the
be withheld. prescribed examination in
Hindi and departmental
examination in Revenue
Law and Procedure and
Penal Law and Procedure.
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