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Bhopal, the 12th March 2014
No. F-10-1-2008-1-9.—In exercise of the powers conferred by the proviso to Article 309 of the Constitution

of India, the Governor of Madhya Pradesh, hereby, makes the following further amendments in the Madhya Pradesh
Academy of Administration (Executive and Ministerial) Service Recruitment Rules, 1981, namely:—

AMENDMENTS

In the said rules, for Schedule I, II, III and IV the following Schedule, shall be substituted, namely :—

SCHEDULE-1
(See Rule-5)

S.No. Name of Post Number Classification Appointing Pay Scale
included in the service of Posts Authority (In rupees)
(1) (2) (3) ) (5) (6)
1. Senior Personal Assistant 01 Gazetted Class-11 Director General/ 9300-34800
Director. Grade Pay 4200
2 Superintendent 02 Class III Director General/ 9300-34800
(Ministerial) Director. Grade Pay 3600
3 Personal Assistant 01 Class 111 Director General/ 9300-34800
(Ministerial) Director. Grade Pay 3600
4  Stenographer 04 Class 11 Director General/ 5200-20200
(Ministerial) Director. Grade Pay 2800
5 Assistant Grade-1 02 Class II1 Director General/ 5200-20200
(Ministerial) Director. Grade Pay 2800
6 Accountant 01 Class III Director General/ 5200-20200
(Ministerial) Director. Grade Pay 2400
7  Assistant Grade-I1 03 Class III Director General/ 5200-20200
(Ministerial) Director. Grade Pay 2400
8 Store Keeper 01 Class III Director General/ 5200-20200
(Ministerial) Director. Grade Pay 2400
9  Steno Typist 02 Class III Director General/ 5200-20200
(Ministerial) Director. Grade Pay 1900
10  Assistant Grade-II1 09 Class III Director General/ 5200-20200
(Ministerial) Director. Grade Pay 1900
11  Receptionist 01 Class III Director General/ 5200-20200
(Ministerial) Director. Grade Pay 1900
12 Desk Assistant 03 Class IT1 Director General/ 5200-20200

( Ministerial)

Director.

Grade Pay 1900
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13 Book Lifter 01 Class 111 Director General/ 5200-20200
(Non -Ministerial) Director. Grade Pay 1900

14 Senior Librarian 0l Gazetted Class-II Director General/ 9300-34800
Director. Grade Pay 4200

15 Librarian 01 Class II1 Director General/ 9300-34800
(Non Ministerial) Director. Grade Pay 3600

16  Assistant Librarian 02 Class I1I , Director General/ 5200-20200
(Non-Ministerial) Director. Grade Pay 2800

17  Computer Operator-cum- 01 Class 111 Director General/ 9300-34800
Programming Assistant (Non-Ministerial) Director. Grade Pay 3600

18 Estate Supervisor 01 Class 111 Director General/ 9300-34800
(Non-Ministerial) Director. Grade Pay 3200

19 Protocol Offiecr 01 Class III Director General/ 9300-34800
“(Non-Ministerial) Director. Grade Pay 3600

20  Assistant Producer 01 Class ITI Director General/ 9300-34800
(Non-Ministerial) Director. Grade Pay 3200

21 Camera Man 02 Class II1 Director General/ 9300-34800
(Non-Ministerial) Director. Grade Pay 3200

22  Technical Assistant Vision 01 Class III Director General/ 9300-34800
mixer cum Sound recordist (Non-Ministerial) Director. Grade Pay 3200

23 Earth Station Engineer 01 Class III Director General/ 9300-34800
(Non-Ministerial) Director. Grade Pay 3200

24 Computer Graphics Artist 01 Class III Director General/ 9300-34800
(Non-Ministerial) Director. Grade Pay 3600

25 Light man cum Boom man 01 Class III Director General/ 5200-20200
(Non-Ministerial) Director. Grade Pay 1900

26  Technical Assistant 01 Class 111 Director General/ 5200-20200
(Non-Ministerial) Director. Grade Pay 2100

27  Driver cum operator 01 Class IIT Director General/ 5200-20200
(Non-Ministerial) Director. Grade Pay 1900

28 Driver 03 Class I11 Director General/ 5200-20200

(Non-Ministerial)

Director.

Grade Pay 1900
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SCHEDULE-II
(See Rule 6)

Name
of
Department

(D

Name of Post

2

No. of Post to be filled

Remark

Post By Direct
Recruitment
(See rule

6-B)

By Promotion
of members
of service

(See rule 6-B)

3

) ®)

By

Transfer
(See rule

6-C)

(6

)

Generai

Administra- -

tion
Department

Senior Personal Assistant
(Gazetted Class-II)

Superintendent

Personal Assistant

Stenographer

Assistant Grade-I

Accountant

01 - 100%

100%

01 - 100%

04 50% 50%

02 - 100%

01 - 100%

If suitable person for
promotion is not
available, then the post
may be filled throuth the
transfer of a Personal
Assistant who has put in
5 years of service in other
department.

If suitable person for
promotion is not a
available, then the post
may by filled by deputation
by the employees from any
other department.

If suitable person for
promotion is not available,
then the post may be filled
throuth the transfer of
stenographer of same
Grade/Scale from any other
department.

If suitable person for
~promotion is not available,
then the post my be filled
throuth the transfer of
Stenographer same grade/
scale from any other
department.

If suitable person for
promotion is not available
then by transfer of
Assistant Grade-I of same
grade/scale from any other
department.

If suitable Candidate for
promotion is not available,
then the post may be filled
through the transfer of
Accountant of Assistant
Grade-II (Trained in
accounts) from any other
department.
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Assistant Grade-II

Store Keeper
Steno typist
Assistant Grade-III/Book

Lifer/Receptionist/Desk
Assistant.

Senior Librarian
(Gazetted Class-1I)

Librarian

Assistant Librarian

Computer Operator-cum-
Programming Assistant

Estate Supervisor

03 -

01 -

02 100%

14 75%

01 -

02 100%

01 100%

01 100%

100%

100%

25%

100%

100%

If suitable Candidate for
promotion is not available
then the post may be filled
through the transfer of
Assistant Grade-II from

~any other department.

-do-

25% of the post shall be
filled by promotion of
class-IV employees who
have passed Higher
secondary or 10+2 pattern
high school examination
and who have completed 5
years of service in class IV.

If suitable Candidate for
promotion is not available
then the post may be filled
through transfer from other
department.

If suitable Candidate for
promotion is not available
then the post may be filled
through transfer of person
working on same post
in other Department/
Institution.

If suitable Candidate is not
available then the post may
be filled by transfer of a
person working on a
similar post in other
department.

If suitable candidate for
promotion is not available
then the post may be filled
throuth transfer/deputation
by an employee of other
department/Institution.
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Protocol Officer 01 - - - If suitable candidate for
appointment is  not
available then persons may
be appointed by transfer/
deputation from other then
the employees of the
department having
knowledge of Hindi and
English language with at
least two years experience
as protocol officer or in/
Hotel Management/
Tourism.

Assistant Producer 01 100% - - If suitable candidate for
appointment is not
available, then the post
may be filled through
transfer/deputation from
other department/
Institutions.

Cameramen 02 100% - - -do-

Technical Assistant 01 100% - - ~-do-

(Vision Mixer cum

Sound Recordist)

Earth Station Engineer 01 100% - - -do-

Computer Graphic Artist 01 100% - - -do-

Light Men/Boom Men 01 100% - - -do-

Technical Assistant 01 100% - - -do-

Driver-cum-Operator 01 100% - - -do-

Driver 03 100% - - ~-do-

SCHEDULE-III
(See Rule 8)
Name of the Minimum Maximum Qualification Remark
Post age Age
1) 2 3) 4 &)
Stenographer 18 Years 35 Years Passed Higher Secondary Examination passed

(10+2 pattern) from a recognized Board
Certificate in Hindi Shorthand with a speed of
100 words per minute and Hindi typing with a
speed of 25 words per minute from Madhya
Pradesh Typewriting and shorthand examinations
Board or any other institutes recognized by
Government of Madhya Pradesh.
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Passed in computer examination from any of the
recognized institution listed below:—

1. Diploma from all Universities recognized by
University Grants Commission.

2. Diploma from all Open universities recognized
by University Grant Commission.

3. Diploma level examination from DOEACC.

4. Modern Office Management Course from
Government Polytechnic College.

Steno Typist 18 Years 35 Years Higher Secondary Examination passed (10+2
pattern) from a recognized Board of Madhya
Pradesh, Certificate in Hindi typing from Madhya
Pradesh Typewriting and Shorthand examination
Board. with either of given below:—

1. Hindi Shorthand Examination pass 80 words per
minute from Madhya Pradesh Shorthand and
Type writing Examinations Board.

2. Hindi Shorthand Examination pass with 80 words
per minute from Industrial Training Institute.

3. Office Management diploma from any
Polytechnic College recognized by AICTL
Passed in computer examination from any of the
recognized institution listed below:—

1. Diploma from any Universities recognized by
University Grants Commission.
2. Diploma from any Open universities recognized
by University Grants Commission.
. Diploma level examination from DOEACC.
4. Modern Office Management Course from
Government Polytechnic College.

W

Assistant Grade-IIl/ 18 Years 35 Years Higher Secondary Examination passed (10+2
Book Lifter/Protocol pattern) from a recognized Board of Madhya
Assistant/Desk Pradesh Certificate in Hindi typing from Madhya
Assistant Pradesh Typewriting and Shorthand

Examinations Board.
Passed in computer examination from any of the
recognized institution listed below:—

1. Diploma from nay University recognized by
University Grants Commission.
2. Diploma from any Open Universities recognized
by University Grants Commission.
. Diploma level examination from DOEACC.
4, Modern Office Management Course from
Government Polytechnic College.

(98]

Assistant Producer 18 Years 35 Years Higher Secondary Examination Passed (10+2
pattern) and 3 years Diploma in Drama from a
University/Institution recognized by any
Government.
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Camera Men

Technical Assistant
(Vision Mixer Cum
sound/Recordist.)

Earth Station Engineer

Computer Graphic
Artist

Assistant Librarian

Technical Assistant

Driver-Cum-Operator

Driver

Light Man &
Boom Man

Protocol Officer

Computer operator
Cum Programming
Assistant.

18 Years

18 Years

18 Years

18 Years

18 Years

18 Years

18 Years

18 Years

18 Years

18 Years

18 Years

35 Years

35 Years

35 Years

35 Years

35 Years

35 Years

35 Years

35 Years

35 Years

35 Years

35 Years

Higher Secondary Examination Passed (10+2
pattern) and 3 years Diploma in Cinematography
in Ist Division from an University/Institution/
Technical Education Board recognized by any
Government.

Diploma in First division in Electronics/
Telecommunication Engineering from a
University/Institution recognized by any
Government or any other equivalent diploma.

Bachelor of Engineeering or Bachelor of Technology
in Ist Division Electronics/Telecommunication
Engineering of equivalent from a university/
institution recognized by any Government.

Diploma in Ist division in computer/BCA (with
graphics) from an University/Institution
recognized by any Government.

Degree in Library Science from any University
Recognized by Madhya Pradesh Government.

Certificate in Electrical Trade from Technical
School/Industrial Training Institute Preference
will be given to those candidates who can operate
and repair projector, tape recorder, radio etc.

VIIIth Class pass from an recognized instituion of
Madhya Pradesh Board of Secondary Education
having driving license and ability to drive
different vehicles and to operate projectors.

VIlIth Class pass from a Madhya Pradesh Board of
Secondary Education or an institution recognized
by Government of Madhya Pradesh having
experience in driving of different kinds of vehicles
and possessing driving license for heavy vehicles.

High School Certificate (10+2 pattern) from
Madhya Pradesh board of Secondary Education
recognized by Government of Madhya Pradesh
and Diploma from Industrial Training Institute
in this field.

Must have degree in any discipline from any
University recognized by Government of Madhya
Pradesh, Candidate must be well versed in
English and Hindi Language with excellent
communication skills, Preference shall be given
to the candidates having minimum two years
experience as a Protocol Officer or in the field
of Hotel Management/Tourism.

Must have Masters Degree in Computer Application
from any University recognized by Government

of Madhya Pradesh.
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SCHEDULE-IV
(See Rule 14 & 6)

Name of the post Name of Post to Minimum Number Name of members
which the promotion  of years of service of the Departmental
is to be made on the feeder post Promotion committee
&) @ 3 : 4
Liberartion Senior Liberation S Years 1. Head of the Department-Chairman
(Gazetted Class-II) 2. Officer State Administrative Services-
Member.

3. Officer State Account Services-Member

4. One officer belonging to Scheduled cast/
Schedule Tribes nominated by Director/
Director General-Member.

Personal Assistant Senior personal Assistant 5 Years -do-
(Gazetted Class-1I)

Estate Supervior/ Superintendent 5 Years -do-
Assistant Grade-1 Estate Supervisor 5 Years -do-
Stenographer Personal Assistant 5 Years -do-
Accountant/Store Assistant Grade-1 5 Years -do-
Keeper/Assistant

Grade-1II

Assistant Grade-III/  Assistant Grade-1I/ 5 Years -do-
Book Lifter Store Keeper/Accountant.

/Receptionist/

Desk Assistant

Steno Typist Stenographer 5 Years -do-
Assistant Librarian Librarian 5 Years -do-

By order and in the name of the Governor of Madhya Pradesh,
B. R. VISHWAKARMA, Dy. Secy.
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B, AR & TSI, TASE, HEIURYl BRHME wIe aeE-TE § frafafea ot deie i v, s -
EMICE]

I frml #
(1) frag 2 9,—

(%) @I (10-%) HI Fremar wfaeenfaa fomn Sm@l, stefq —

“(10-%) ‘foa gaeeEr’ @ sl §, geaey fav Wer w1 SR Uetia aifusrd sgen sifEw wRdi
Ja1 w1 FE s A fora fauwm g s fawr ¥ fov goeeR ¥ w0 A sifta
feem .

(@) @vg (10-%) & wvEwN, Ffafed @ve siacnfa fea s, sl —

“(10-w) ‘wew fad weewr’ @ fyia ®, wenRw fow a1 w1 B Tomba sfued, S fam
favmt g fawrmsay & gee foax goesr & &9 ¥ sifyg fea 8.0

(2) frm 52-% & wm R, Treafafea fem wenfm fwn S, sl —

Yoo, TRt wifte g0 TenEeEtd A B % worered yaeasd faxia wifsaa &1 9, S9e g fad
HARHER § WHY & & qeen fean smom.”’

(3) 7 52-% & "vamE, Frafaftea frem siawenfa e sy, erafq —

“sp-w frdt wifasr g favrmeay B & Torawy yaledsr faxita wifesl @1 W, SS9k g UETEs
ford wemeHR ¥ WYl W % geEr e s

No. F-2-1-2014-Rule-IV.—In exercise of the powers conferred by clause (2) of article 283 of the Constitution

of India. the Governor of Madhya Pradesh hereby makes the following further amendments in the Madhya Pradesh
Financial Code Volume-I, namely -

AMENDMENTS

In the said rules,—
(1) In rule 2,—
(a) for clause (10-a), the following clause shall be substituted, namely:—
“(10-a) 'Financial Advisor means a Gazetted officer of the Madhya Pradesh Finance Service, or an Officer

of All India Services, who has been declared by the Finance Department as Financial Advisor
to the Administrative Department.”.
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(b) after clause (10-a), the following clause shall be insered, namely:—
“(10-b) Assistant ‘Financial Advisor’ means a Gazetted Officer of the Madhya Pradesh Finance Service,
who has been declared by the Finance Department as Assistant Financial Advisor to the Head
of the Departments.”.

(2) For rule 52-A, the following rule shall be substituted, namely:—

“52-A. Financial powers exercisable by any authority by virtue of being the Administrative Department
shall be exercised by him after consultation with the Financial Advisor.”;

(3) after Rule 52-A, the following rule shall be inserted, namely:—

“52-B. Financial powers exercisable by any authority by virtue of being the Head of the Department shall
be exercised by him after consultation with the Assistant Financial Advisor.”.
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