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ERI AUROBINDO UNIVERSITY, INDORE

- ORDINANCE NO. 1

Faculty and Name of Programme of Sri Aurobindo University, Indore

Sri Aurobindo University offered following Faculty mentioned in column (2), Level of
Program as mentioned in column {3} and Name of Program as mentioned in column {4)

[ AT 4 (@)

and Paramedical
Scences

S5.NO Faculty Level of Program Name of Program
1 2 3 [ 4
L Faculty of Under Graduate MB.BS.
Medicine Post Graduate M.S /M.D.
Master of Forensic Science
M.S¢. Medical Biochemistry
Super-specialty D M./ M.Ch.
Doctoral Ph.D, Fellowship
Post-Doctoral D.5c.
2. Faculty of Under Graduate B D.S,
Dentistry Post Graduate MD.Ss.
Doctoral Ph D, Fellowship
Post-Doctoral D.Sc.
-3. Faculty of Under Graduate BP.T.
Physiotherapy Post Graduate MPT
Doctoral Ph D., Fellowship
Post-Doctoral D Sc
4. Faculty of Under Graduate Post Basic B Sc
Nursing College B.5¢c. Nursing
Post Graduation M Sc Nursing
Doctoral Ph.D., Fellowship
5. Facuity of Under Graduate B.A.S.L.P./BPO
Rehabilitation Post Graduate M.5c. in Audiology/M Ed./MPO
Science M Sc. in Speech-Language Pathology
Post Graduate Post Graduate Diploma Course in Auditory Verbal
Diploma Therapy
Master of M.Phil.
Philosophy
Doctoral Ph.D., Fellowship
6. Faculty of Under Graduate B O.T.
Occupational Post Graduation M.O.T.
therapy Dactoral Ph.D, Feltowship
7. Faculty of Allied | Diploma Diploma in O.T. Technology.

Diploma in Dialysis Technician.

Diploma in X-Ray Radiographers.

Diploma in Medical Laboratory.

Diploma in Paramedical Ophthalmic Assistant

Diploma in perfusionist Cardiac Surgery

S -
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Technician.

Diploma in Cath -Lab Technician.

Diploma in Optometric —Refraction.

Diploma Anesthesia Technician.

Diploma in Sanitary Inspector.

Diploma in Blood Transfusion.

Diploma in clinical Biochemistry.

Diptoma in Microbwology.

Under Graduate

Bachelor In Medical Lab Technology

8achelor in X-Ray & Radiological Imaging,

Bachelor in Prosthetics and orthotics

Post Graduate

Master in Prosthetics & Orthotics

Master in Medical Lab Technology

Doctoral Fh.D., Fello:wshm
8. Faculty of Under Graduate BBA
Management BBA in Hospital Administration
Post Graduate MBA
Executive MBA
MBA in Hospital Administration
Integrated BBA+MBA
Integrated B com + MBA
. Post Graduate PGDM
Diploma
Master of M.Phil.
philosophy
Doctoral Ph.D , Fellowship
Post-Doctoral D.Litt.
g, Faculty of Law Under Graduate 118
Integrated BBA+LLB
Integrated BA+LLB
Integrated B Com + LLB
Post Graduate LLM *
Master of M.Phil,
philosophy
Doctoral Ph D, Fellowship
Post-Doctoral LD
10. Faculty of Under Graduate Bachelor of Comimerce / B.Com Research 4 year
Commerce €BCs
Post Graduate Master of Commerce
Master of iv.Phi.
Philosophy
Doctoral Ph.D.
Post-Doctoral D Litt.
11. Faculty of Ayush | Under Graduate B.AMS/BHMS/BUMS/BY.NS,

Post Graduate

M S/M.D /MY.N S,

Doctoral

Ph.D

Paost-Doctoral

D.5c,
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12, Faculty of Arts Under Graduate Bachelor of Art / B A. Research 4 year CBCS
Post Graduate Master of Art
Master of M Phil.
Philosophy
Doctoral Ph D
Post-Doctoral . Litt,
13. Faculty of Social ; Under Graduate Bachelor of Art / B.A. Research 4 year CBCS
Sciences and
Humanities Post Graduate Master of Art
Master of M Phil
Philosophy
Doctaral Ph D
Post-Doctoral D Litt.
14 Faculty of Home | Under Graduate B.Sc. (H.5¢c.}/ B S¢. (H.5¢.) Research 4 year CBCS
Science
Post Graduate M Sc (H Sc)
Master of M.Phl,
Philesophy
Doctoral Ph.D.
Post-Doctoral D Sc
Soence
15. Faculty of Under Graduate B.5c /B 5c. Research 4 year CBCS
Saence
Post Graduste M 5S¢
Master of M Phil,
Philosophy
Doctaral PhD
Post-Doctoral D.5¢.
Science
16 Faculty of Life Under Graduate B Sc /B Sc Research 4 year CBCS
Science
| Post Graduate M Sc
Master of M. Phil.
Philosaphy
Doctoral Ph D
Past-Doctaral D Sc.
N Scente
17 Faculty of Under Graduate B.Voc
Vacational
Studies Post Graduate M.Vo,
Doctoral Fh.D
18. Faculty of Media | Under Graduate B.1M.C.
and Mass
Communication | Post Graduate M.IM.C
Doctoral Ph D
19 Faculty of Under Graduate B.Pharmacy
Pharmacy
Post Graduate M.Pharmacy
Doctoral Ph.D
—
20. | Faculty of Under Graduate B.E./B.Tech
Engineering
Post Graduate M E /M Tech
Doctoral Ph D.
Post Doctoral 0.5¢

The Faculty/Program/ Course histed above are nat comprehensive and the University reserves the
right to add, delete and Alter the Program/Course as required, as per the Decision of the Academic

Councit and after approval of the Governing Body of the University, subject to approval of the
Regulatory Commission.
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SRI AUROBINDO UNIVERSITY, INDORE

ORDINANCE NO. 02
ADMISSION, ENROLLMENT AND MIGRATION

1. DEFINITIONS:
In this Ordinance, unless there is anything repugnant in the subject or context;
1.1  "Equivalent” examination means an examination which has been

conducted by;

1.1.1 Any recognized Board of Higher Secondary Education, or

1.1 2 Any Indian University /Board other than this University incorporated by any
law in force for the time being, and recognhized by this University as

equivalent to its corresponding examination.

1.1.3 Any other foreign qualifications considered equivalent by appropriate
authority.

1.2 "Qualifying examination" means an examination the passing of which makes a

student eligible for admission to a particular year in Course of study leading to

Bachelor's or post-graduate degree or diploma or certificate of University,

2. ADMISSION PROCEDURE:

2.1  Admission in the University shall be made strictly on the basis of Merit.

2.2 Merit for admission in the constituent Institutions of University may be
determined either on the basis of marks or grade in the qualifying examination
and achievements in co-curricular and extra-curricular activities or on the basis
of marks or grade obtained in the Entrance Test conducted at the State or
National Level, as per the norms of the Regulating Bodies or by common

entrance test of the University.
2.3 The application for admission shall, among others, be accompanied by

2.3.1 The School /College Leaving Certificate/Transfer Certificate signed by the

Head of the Institutions last attended by the student,
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2.4

2.5

2.6

2.3.2 True copy of the statement of marks showing that the applicant has passed

the qualifying examination, and in the case of a student, who passed the
examination as a private candidate, a certificate signed by two responsible

persons certifying to the good character of the applicant.

233 If an applicant for admission, as aforesaid, has passed the qualifying

examination from a Board other than the Board of Secondary Education,
Madhya Pradesh, or a University other than this University, he shall submit
in addition to the School / College Leaving Certificate or Transfer Certificate,
an Eligibility or a Migration Certificate from the Secretary, or Registrar of
such Board or University as the case may be together with immigration fee

as prescribed.

2.3.4 Any other document as required by Concerned Institution.

Provided that, if it does not become possible for the applicant to obtain a
Migration Certificate in time for making the application, he may make the
application in time stating that the certificate shall be produced as soon as it
is received and for that purpose he may be allowed such time as the
University may specify but not more than thirty days from the last date of

the application.

No student migrating from any other University shall be admitted to any class in
an institution unless he has passed the examination which has been declared by
this University as equivalent to the gualifying examination for a student of the
University.

An applicant for admission to a course leading to a Bachelor's degree shall not
be so admitted unless he is prepared to appear in all subjects prescribed for the
particular degree examination.

No student who has passed a part of any degree ar post-graduate examination
from another University shall be admitted to subsequent higher class for such
examination, in any institution without the approval of the Vice-Chancellor.
Vice-Chancellor may permit such candidate in consultation with the Dean of the
Faculty in case of degree examination and the Chairman of the concerned Board

of studies in case of post-graduate examination.
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2.7

2.8

2.9

2.10

No person, who is under sentence of rustication from another University or a
teaching Institution connected this University shall be admitted to any course or
study in Institution of this University.

Admission of students to all institutions, those for Medicine, Dentistry, Nursing,
Physiotherapy, Speech & Hearing, Occupational therapy, Allied and Paramedical
Sciences and other faculties in each academic year shall be completed by the
first day of the academic session. Admission in various faculties shall be as per
the norms of apex council. _

Provided that, a student, who is eligible for second or supplementary
examination of the University shall be permitted to take provisional admission
in the next higher class within the date prescribed above. If he/she fails to clear
the supplementary or pass the second examination the provisional admission in
the higher class shall stand automatically as cancelled

The hst of admitted students in medical & other related course should also be
made available to NMC, DCI or any other respective apex councl, to as well as
Director Medical Education Department or any concerned government
department, Government of M.P and Admission & Fee Regulation Committee
constitute under M.P. Niji Vyavasayik Shikshan Sansthan (Pravesh ka Viniyaman
Avam Shulkka Nirdharan} Adhiniyam 2007 within One week from the last date
of admission or as may be prescribed by competent authority.

The admission procedure as prescribed if any, by Medical Education
Department or concerned government department, Government of M.P. and
other Regulatory State & Central bodies for professional & technical courses will

be followed.

3. LATE ADMISSIONS:

3.1

3.2

A student admitted to an Institution after the commencement of the session
shall be required to pay tuition fees from July of the year unless he/she migrates
from another constituent institution of the University and has paid his/her fees in
the former institution up to the preceding month,

The Head of the Institution may permit a student to change his optional subjects
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for a course with the approval of the Vice-Chancellor, within two weeks of last
date of admission as grescribed by Competent Authority. No change thereafter

shall be permitted.

4. TRANSFER OF STUDENT:

4.1

4.2

43

No student shall be allowed to migrate from one institution to another under the
jurisdiction of this University without a Transfer Certificate. No such transfer shall
in any case be permitted after the date on which the application .of a student for
admission to the ensuing examination has been forwarded to the University.
Subject to the provision contained in Para {1) above a student, who during an
academic session desires to leave the constituent institution of which he has
become a member shall give notice in writing to the Head of the Institution of his
intention to leave stating reasons thereof and further stating the name of the
institution if any, which he wished to join.
If the change is to another Institution, the Head of the Institution shall consider
the reasons given to Justify such a change. If they are strong enough to justify
such a change, he may pass order accordingly. On such orders being passed, the
student in question shall:
4.3.1 Make payment of all fees due to the Institution up to the month of the
application for the transfer certificate; and
4.3.2 Refund whatever, If any, scholarship or studentship has been paid to him
) from the funds of the institution, if required by the Head of the Institution to
do so.
When the student has made all the aforesaid payments, the Head of the

Institution shall issue a Transfer Certificate.

A student seeking transfer from one Institution to another under the jurisdiction of
this University shali not be required to pay such instalment of Tuition fees as he has

already paid in the Institution from which he is transferring.
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5. DISCIPLINE;

51

5.2

53

5.4

5.5

5.6

5.7

Every student in the University shall at all imes be of good behaviour, show
diligence, maintain decorum and dignity, take proper interest in co-curricular
activities and observe all rules of discipline of the Institution of which he is
student and of the University

When a student has been guilty of breach of discipline within or cutside the
precincts of the University or an Institution, or persistent absenteeism, the Head
of the Institution with the approval of Vice Chancellor may, according to the

nature and gravity of the offence:

5.2.1 Suspend such a student from attending classes at a time; or
5.2.2 Expel such a student from the institution; or
5.2.3 Disqualify such a student from appearing at the next ensuing examination, or

5.2.4 Rusticate such a student.

Before inflicting any punishment as aforesaid, the Head of the Institution shall
give the student concerned an opportunity of personal hearing and record the
reasons of inflicting the punishment in writing.

The Head of the Institution concerned shall have power to suspend, for such time
as may be necessary, a student temporality from the Institution pending inquiry
into his conduct in connection with an alleged offence.

The period, during which a student remains suspended for completion of an
inquiry shall be reckoned in the calculation of his attendance for appearing at an
exarnination, provided he is found innocent.

A student who has been rusticated shall not be admitted to another Institution
within the jurisdiction of this University. Ordinarily, the period of rustication shall
not exceed two years. Other Universities shall be informed of the fact of the
rustication.

The rustication of a student from an Institution shall entail the removal of his

name from the Register of Enrolled Students.

6. ENROLLMENT OF STUDENTS:

6.1

A person, who has been admitted to an institution as per the prescribed

eligiblity of a particular course, shall be enrolled as a student of University by the
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6.2

6.3

6.4

6.5

6.6

6.7

Registrar.

Application for enrolment as a student of the University shall be made to the
Registrar in the prescribed form. Head of Institute will ensure that all the
documents are enclosed along with enrolment form and it shall be accompanied
by the prescribed enrolment fee. Such application shall be submitted through
Head of Institution of the College to which the student has been admitted.

i) No student shall be deemed to have been admitted to any course of study as a
regular student of the University unless his/her name is borne on the Register of
Enrolled Students.

ii) The fee for enroliment paid by a student shall not be refunded under any

circumstances.

The procedure for submission of application for Enrolment of

students by colleges shall be as follows;

6.4.1 Application on the prescribed form from students, together with the

necessary fees, migration certificate, eligibility certificate, if necessary, shall
reach the University Registrar within two weeks from the last date of

admission of the academic year in which the student is admitted.

6.4.2 On the payment of late fee as prescribed, the Vice Chancellor may permit

the enrolment of student whose application, enrolment fee or the migration
certificate have been submitted after the due date If the Vice Chancellor is
satisfied that the defay in submission 1s not due to any lack of diligence on
the part of the student,
No person, who is under sentence, expulsion or rustication from another
University, shall be admitted to any course of study during the period for which
the sentence/expulsion/rustication is in operation.
A student who is enrolled in the University may apply for a change/correction in
one's own name or surname to the Registrar of the University with the
prescribed fee (not refundable) and required documents along with affidavit.
Any change, addition or modification, shall be recorded in the University Register
in red ink under the attestation of the Registrar and a certificate to that effect

shall be issued to the applicant.
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6.8 Under no circumstances shall any alteration be made in the University certificate,
diploma degree, and other document issued in favour of the applicant prior to
the order for a change/correction in the name

69 In all subsequent documents, certificates, diplomas and degrees of the
University, the former as well as the new name shall be entered and all
correspondence shall be carried on in like manner.

6.10 Name of the student will only be changed provided procedure as per law and

prevailing rules / regulations .

. MIGRATION:

Migration of students from the University to another may be granted on any genuine
grounds such as completion of studies, death of parents / near relative or on medical
grounds if he/she applies along with migration form and prescribed migration fees as
decided by university.

However, the migration in professional colleges will be governed hy Rules/Regulation of

Statutory Bodies, such as NMC, DCI, INC, BCI & AICTE or any other statutory body.

. CONSIDERATION FOR SPECIAL CATEGORIES:

Seats for admussion and fees in any course of study for the persons belonging to special
categones shall be regulated in accordance with the norms/guidelines prescribed by the
UGC & other concerned Statutory Bodies/ policy of State Govt. or applicable extant

instructions from time to time.
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1.

SRI AUROBINDO UNIVERSITY, INDORE
ORDINANCE No. 03
UNIVERSITY EXAMINATIONS (GENERAL)

DEFINITIONS;

In the ordinance unless the context requires otherwise, following meaning shall apply.

11

12

13

14

15

"Regular candidate" means a person, who has prosecuted a regular course of
study in any teaching department of the Sri Aurobindo University and seeks
admission to an examination of the University as such.

"Ex-student /Repeater candidate" means a person, who was admitted to an
examination as a regular candidate and was not declared successful thereat or
was not able to appear in the examination though the admission card was
correctly issued to him by the University and seeks admission again to the said
examination,

“Detained Candidate” means the candidate who has taken admission in the
University as a regular student but he has not been permitted to appear in the
examination due to shortfall of attendance, indiscipline or by any other reason.
A "regular course of study" means:

141 In case of the student pursuing Medicine and Dentistry course,
attendance should be at least seventy five percent of lectures and
eighty five percent of practical and clinicals conducted separately. This
will vary according to the apex controliing authority norms at different
times.

1.4.2 Incase of students pursuing course of other faculties should attend the
theory and practical classes as prescribed by governing council.

1.4.3 Courses where no governing council exist student should attend 75%
theory and Practical Class separately,

"Forwarding officer" means: The Principal of the college/HOD where the
candidate had persecuted a regular course of study. Attested means attested by

the forwarding officer.
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2. ADMISSION OF A REGULAR CANDIDATE TO AN EXAMINATION OF THE UNIVERSITY:

2.1

22

23

24

2.5

Candidate can get admission in regular course, provided they have applied in
the course/ College and got selected. Also the regular candidates must possess
the minimum academic qualification for admission to the examination to which
he seeks admission and has prosecuted a regular course of study for that
examination.

Where a candidate offers an additional/optional subject for an examination in
accordance with the provisions of the Ordinance relating to the examination,
the minmum attendance requirement shall apply equally in case of such
additional subject,.

In computing the attendance for fulfiiment of the condition regarding

prosecution of regular course of study;

231  Attendance at lectures delivered and practical/clinical/ sessional, if any

held duning the academic session shall be counted.

232  Attendance shall be calculated from the date of commencement of

course.

233  Attendance by a regular candidate in a higher class shall be counted

towards percentage of attendance for the examination of the lower class
to which he may revert as a result of his failure to pass in the

second/supplementary examination.

234  Attendance at N.C.C./N.S.S Camp during the session shall be taken as full

attendance at Lectures/Practical on each day of camp and the days of

journey to such camp.

235  Participation as a member of a University/College team in any inter

University or Inter -Collegiate competition shall be taken as full
attendance on the days of such competition and the days of journey for
participation therein.
For special reasons such as prolonged iliness deficiency In percentage of
attendance not exceeding ten percent of the total number of lectures
delivered and practical/clinical/sessional held in each subject may be condoned
by the Vice Chancellor.

A regular candidate eligible for an examination shall submit their examination
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26

2.7

28

form on or before the last date notified by the Controller of Examination.

251 Submit an examination form for appearing to the examination through
the Dean/Principal/Head of the University Teaching Departments
indicating the subject in which he desires to present himself for the
examination.

252 Pay along with the examination form, the fee prescribed for the
examination concerned together with a fee for the supply of marks
obtained by him/her in each paper at the examination.

The head of Institute shaill forward the application submitted by regular
candidates together with the examination fee and marks fee to Controller of
Examinations on or before the last date notified for the purpose by the
University. In case of each application, the Head of Institutions, shall certify
that the candidate;

261 Possesses the minimum academic qualification as prescribed by
Regulatory Body/ Sri Aurobindo University, for appearing at the
examination to which he seeks admission.

262 Is having good conduct,

The Head of the Institutions/college, concerned shall send to the Controller of
Examinations at least three weeks before the commencement of the
examination concerned three separate lists as detailed below :-

271  List A: List of those candidates who have full filled the minimum criteria
of prescribed attendance as per regulatory body of that course/University
Policy.

272  List B: List of those candidates whose attendance is short by not more
than 10% for condonation by the Vice Chancellor, the Principal/Head of
the Institutions concerned are required to give specific reasons for
condonation of shortage along with their recommendation.

273 List C: List of those candidates whose shortage of attendance exceeds
10% and who are to be debarred from appearing at the examination.

The Head of the institutions/college may detain a regular candidate from
taking an examination, if he does nat pay out standing college dues, or does

not return the college property and all the articles and uniforms issued to him
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3.

or does not pay the cost there of in case of loss, within one month preceding
the examination or if the conduct of the student has been unsatisfactory
between the time of submission of his application form to the Registrar for
admission to the examination and the date of the commencement of the
examination.

However, this detention {on grounds other than shortage of attendance) must

be notified by Board of Studies.

ADMISSION OF AN EX-STUDENT/REPEATER CANDIDATE TO EXAMINATIONS OF THE
UNIVERSITY;

31 No ex-student /repeater candidate shall be admitted to an examination of the
University unless he/she submits with his/her application for appearing in the
examination:

311 The statement of marks (in original) obtained by him/her at the said
examination jssued by the University together with an attested copy
thereof, or

312 In case he was duly admitted to the said examination as a regular
candidate but could not appear thereat, a certificate from the
Principal/Head of the College last attended by him showing the year, the
roll number and the examination to which he was admitted as a regular
candidate.

3.2 No person shall be admitted as an ex-student/repeater candidate at any
examination in the various faculties if he has failed to secure the minimum marks
required for passing in the sessional. In case of repeater student the norms of
Statutory Bodies will always be followed.

33 An ex-student/repeater candidate for an examination shall:

331 Submit through the Head/Principal of the college, wherein he had
prosecuted a regular course of study, an application for admission to the
examination in the prescribed form on or before the last date notified by
the University and specify therein.

3.3.1.1 Whether he/she is a candidate for the full examination or for

supplementary examination.
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34

35

36

37

38

3312 The subject or subjects in which he/she desires to present
himseif/herself for the examination.
332 Submit with his application evidence or having been admitted to the
examination earlier as required in paragraph 3.1 above.
333 Attach with his application for admission to the examination, his/her
latest passport size photograph duly attested by the forwarding Officer,
334 Pay the fee prescr‘lbed for the examination together with the additional
fee as prescribed by university for the statement of marks obtained in
each paper at the examination. Fees shall be patd through crossed Bank
Draft in favour of University or in any other manner prescribed by the
University.
An ex-student/repeater candidate shal! offer the subjects or optional papers which
he/she had previously offered as a regular candidate unless on account of a
change in the scheme of examination the subject/paper offered by him earlier
ceases to be a part of the scheme of examination or syllabus for the examination
and he is permitted by the University to offer instead a different subject or paper.
An ex-student/repeater candidate will be required to appear in the examination in
accordance with syllabus specifying the scope of studies in different subjects
notified in the University,
Every ex-student/repeater candidate shall appear at the examination center at
which the regular candidates from the college in which he had prosecuted a
regular course of study shall be appearing. Provided that the Registrar may, for
sufficient reasons, require or allow a candidate to change his/her Examination
Center.
In the event of change of Regulations, scheme and contents in the Courses and
introductions of revised schemes, the old Regulations shall continue for two
academic years or four University Examinations.
The students of old scheme will be permitted to appear in the University
Examinations for next two academic years or four University Examinations to
complete the respective subjects, failing which the students shall come under the

new scheme,
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4, GENERAL CONDITIONS APPLICABLE TO ALL CANDIDATES:

41

4.2

43

4.4

45

4.6

4.7

No candidate shall be allowed to peruse more than one degree examination or
more than one degree courses simultaneously in the same academic year.
A candidate who has passed the Bachelor's Degree Part |, or Part Il Examination
or the previous examnation for a Master's Degree of another University may,
with the permission of the Vice Chancellor be admitted to the next higher
exammation of the University for the Degree concerned provided the course
offered by the candidate at such other University is equivalent to the course of
the University for the Corresponding Examination. However, this clause shall be
applicable to the courses which are notified in the university, The said transfer
can only be allowed If candidate gets permission from competent government
authority/Statutory body.

No person who has been expelled or rusticated from any college or University or

has been debarred from appearing at a University Examination shall be admitted

to any examination during the period for which the sentence 1s in operation.

The Controller of Examination shall issue an admission card in favour of a

candidate If;

441 The application of the candidate is complete in all particulars in
accordance with the provisions applicable to him/her and in order.

442 The candidate is ehgible for admission to examination, and

443 The fees as prescribed have been paid by the candidate.

The admission card issued in favour of a candidate and also the permission given

to candidate to appear at an examination may be withdrawn if it is found that:

451 The admission card was i1ssued or permission was given through mistake
and the candidate was not eligible to appear in the examination.

452 Any of the particulars/vital information given or documents submitted by
the candidate in or with the application for enroiment, admission to a
institution or admission to an examination is false or incorrect.

The Registrar may, if he is satisfied that an admission card has been lost or

destroyed, grant a duplicate admission card on payment of a further fee, as

prescribed. Such card shail show at a prominent place the world "Duplicate”.

A candidate shall not be admitted into the Examination hall unless he/fshe
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48

49

410

411

412

4.13

produces the admission card before the Superintendent of the Examination
Center or the invigilator or satisfies such Officers that it shall be produced. A
candidate shall produce his/her admission card whenever required by the
Superintendent or the invigilator

In the Examination Hall the candidate shall be under the disciplinary control of
the Superintendent of the Center and he/she shall obey his/her instructions. In
the event of a candidate disobeying the mnstructions of the Superintendent or
his/her indisciplined conduct or insolent behaviour towards the Superintendent
or any invigilator, the candidate may be excluded from that particular day’s
examination and if he/she persists in misbehaviour he may be excluded from the
rest of the examination by the Superintendent of the Center.

If a candidate acts in a violent manner or uses force or makes a display of force
towards the Superintendent or any invigilator at the center or in its precincts
endangering the personal safety of either of them or acts in a manner preventing
to the authorities in the discharge of their duties, the Superintendent may expel
the candidate form the center and he may take help from security agencies/police.

If a canddate brings any dangerous weapon within the precincts of the examination
center he may be expelied from the center and/or handed over to the Police by
the Superintendent.

A candidate expelled on the any of the grounds mentioned in (4.9) or (4.10) above
will not be allowed to appear in the subsequent papers.

In every case where action is taken by the Superintendent under (4.9), {4.10) or
{4.11} above, a full report shall be sent to the University and the Board of
Management may according to the gravity of the offence, further punish a
candidate by cancelling his/her examination and/or debarring him from
appearing at the examinations of the University for one or more years after giving
the candidate an opportunity to show cause and considering any explanation

submitted by the candidate.

4131 The candidate may be debarred from appearing at the examination; If a
candidate is found guilty of using or attempting to use or having used unfair

means at an examination such as copying book or notes or from the answer
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of some other candidate or helping or receiving help from any other
candidate or keeping with him in the examination hall material connected
with the examination or in any other manner whatsoever, the Board or the
Commuttee on use of unfair means appointed for the purpose by the Board
may cancel his examination and also debar him from appearing at the
examination of the University for one or more years according to the nature
of the offence.

4.13.2 The University may cancel the examination of a candidate and /or debar him/
from appearing at an examination of the University for one or more years. if
it is discovered after words that the candidate was in any manner guilty of
misconduct in connection with his/her examination and/or was instrumental
in or had abetted the tempering of University records including the answer
-books, mark sheets, result-charts, diplomas and the like.

4.13.3 The Board may cancel the examination of a candidate and/or debar him/her
from appearing at an examination of the University for one or more years, if
it is discovéred afterwards that the candidate had obtained admission to
the examination by misrepresenting facts or by submitting false or forget
certificate documents.

4134 When the University intends to award any of the aforesaid penalties under
clause (4.13.1), {4.13.2) or (4.13.3) above 1t shall give the candidate
concerned an opportunity to show cause in writing within fifteen days of
the issue of such "show cause” letter as to why the proposed penalty may
not be imposed on him and shall consider the explanation, if any, if filed
within the specified time before awarding the penalty.

A candidate, who is unable to present himself for an examination or a part due
to sickness or other cause there of shall not be entitled to any refund of his/her
fees. Provided that, the Vice Chancellor may in a case in which he is satisfied about
the genuineness, or merit of it, order for adjustment of the following portion of
the fee towards the iImmediately next examination.

4.14.1 Examination Fee after deduction of 50%.

4.14.2 Full Fee for statement of marks.
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416
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4.18

4.19

Others fees paid by the candidate shall lapse to the University. Application for
such adjustment from a candidate accompanied by a Medical Certificate of
iliness, if applicabie, must be sent 5o as to reach the Registrar not earlier than 15
days and not later than 30 days from t.he date of commencement of the

examination at which the candidate was to appear,

Provided however, that a candidate shall not be entitled to the adjustment of
examination fee mentioned in the foregoing paragraph if he/she changes the

Faculty or his/her subject in case of Post-graduate examnation.

The entire fees paid by @ candidate whose application for appearing at an
examnation is cancelled on account of producing frauduient documents or giving
faise particulars shail stand forfeited.

A candidate whose result has been declared may apply to the Registrar in the
prescribed form within twenty days of the declaration of his result for the
revaluation of any of his answer books. Provided also that, no revaluation shall
be allowed in case of scripts of practical, field work, sessional work test and
thesis submitted in fieu of a paper at the examination.

A candidate, who has passed any Final Degree Examination may, after the
declaration of his result and before the date of the next convocation apply to the
Registrar for a Provisional Certificate of passing the examination of the
University. Such application shall be accompanied by a fee, as prescribed by the
University.

No Person, who is under sentence of expulsion or rustication from an Institution,
and is debarred from appearing at an examination of the University for any
period of time, shall be granted a Migration Certificate during the period for
which the sentence is in operation.

Duplicate of University Degree/Diplomas Certificates shall not be granted except in
cases in which the Vice Chancellor is satisfied by the production of an affidavit on
a stamped paper of proper value required by Law for the time being in force, that
the applicant has real need for a duplicate. In such cases, a duplicate of the

Degree/Diploma may be granted on receipt of fee as prescribed by the University.
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420

421

4.22

423

4.24

4.25

426

The names of first 10% to a maximum of ten successful candidates in each regular

course who obtain first division in first attempt examination, other than second full

examination, who obtain First Division shall be declared in Order of Merit for each

class/subject as the case may be.

Grace marks as given by Statutory Bodies norms and/or as prescribed In respective

ordinance.

The Vice Chancellor may award one grace mark in case the candidate is failing by
one mark or missing a Division by one mark. Where the deficiency is not condoned,
one mark shall nowhere be added. Provide that, the benefit under this paragraph
shall not be allowed to enable a candidate to get the benefit under paragraph 4.20.

The scope of studies in different subjects for an examination shall be as prescribed
by the University from time to time and printed in the prospectus for the
examination concerned.

There shall be a second full examination as far as possible in August/September or
as notified on university website every year for candidates, who have failed
earlier or having been admitted to the examination were unable to appear in the
any teaching department/Subject of Sri Aurobindo University, provided the
examination concerned is not conducted on a Semester basis. Candidates who
are declared eligible to appear at a Supplementary Examination shall also be
eligible to appear as supplementary candidates in these examinations. Every
candidate desirous of appearing at the Second Examination shall submit an
application as indicated in this Ordinance with the requisite fees. The results of
candidates appearing in the Second Examination shall be declared in accordance
with the provisions of the Ordinances.

Such candidates as are eligible to appear in the Second Examination may be
provisionally admitted to the next higher class in an Institution and their
attendance in the higher class shall be counted in cases they are declared
successful at the Second Examination. If the candidate fails at the Examination,
the admission to the higher class shall be cancelled and the candidate shall revert
to the lower class.

The following shall be eligible to appear at the Supplementary Examination

426.1 Candidates who have failed at the examination.
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427

428

4.29

4.26.2 Candidates for examinations other than those enumerated in (4.26.1)
above, who are declared eligible to appear at a Supplementary Examination
in accordance with the provisions of the respective examination
Ordinance,

Except when provided otherwise in the Ordinance or the Regulation concerned,
candidate who has been declared eligible for a Supplementary Examination may
appear as a Supplementary Examination Candidate in the two examinations
immediately following the examination in which he was declare to be so eligible
and thereafter he shall be required to appear in all the papers at the next
examination.

A candidate appearing in the Supplementary Examination shall be declared to
have passed the examination if he secures the minimum pass marks in the
subject or group as the case may be, except when provided otherwise in the
examination Ordinance concerned. Such a candidate shall be deemed to have
obtained only the minimum passing marks in the subject or group as the case
may be and such minimum passing marks shall be taken into account in
determining the division at the examination.

Members (other than local members) of the Authorities, Bodies and Committees
of the University, Moderators, Examiners Inspectors etc. appointed to inspect
colleges or Centers of Examination shall be paid travelling allowance and daily
allowance for attending meetings or for journeys connected with examinations
or the affairs (other than Convocation) of the University, at the rates and subject
to the conditions, being paid to other Authorities, Officers, Teachers and
employees of the University from time to time as prescribed in the

Ordinances/Rutes.
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SRI AUROBINDO UNIVERSITY, INDORE

ORDINANCE No. 04
CONDUCT OF UNIVERSITY EXAMINATIONS

1. SHORTTITLE AND COMMENCEMENT:

11

1.2

This ordinance may be called Sri Aurobindo University (Regarding conduct of

Examination) Ordtnance 2020.
This shall come into force with effect from the publication in Madhya Pradesh

Gazette.

2. DEFINITIONS:

In this ordinance, unless the context otherwise requires;

2.1

2.2

2.3
2.4
2.5
2.6

"Act" means the Madhya Pradesh Niji Ayurvigyan Vishwavidyalaya Act,
2007 as amended time to time;

"Employee” means every whole-time officer, teacher or other employee of the
University appointed permanently to a substantive post and includes those
appointments on contract for a definite period of not less than three year;
"Ordinance" means the Ordinance made under the provisions of Act;
"Section" means Section of the Act;

"State Government” means the Government of Madhya Pradesh;
Words and expression used but not defined i this ordinance shall have the

meaning as assigned to them in the Act.

3. OTHER DEFINITIONS:

in this Ordinance relating to the conduct of examinations, unless there is anything

repugnant in the subject or context,

31

3.2

"Academic Year" means a year commencing on such date as may be decided
by the Academic Council/Statutory Council.

"Admission to an Examination" means the issuance of an admission card to a
candidate in token of his/her having completed all the conditions laid down

in the relevant Ordinance(s), by a Competent Authority of the University.
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3.4

3.5

3.6

3.7

3.8

3.9

Provided that, a candidate who does not fulfill all such conditions may, at
the discretion of the Competent Authonty of the University, be admitted
provisionally, however, in case all conditions are not fulfilled by him/her

subsequently, his/her admission shall be liable to be cancelled.

“Applicant” means a person who has submitted an application to the

University in the prescribed form for admission to an examination.

"Candidate"” means a person, who has been admitted to an examination by

the University,

“Collegiate Candidate" means an applicant who has applied for an

admission to University Examination through all Department/ Recognized

Institution, i which he/she has been prosecuting a regular course of studies.

"Examinee"” means a person who actually presents himself/herself for an

examination or a part thereof to which he/she has been admitted.

"Examination fee" means the fee inclusive of the fee payable for the

statements of marks as may be prescribed by the competent authority from

time to time,

"Repeater Student” is a student, who, having once been admitted to an

examination of this University is again required to take the same examination

by reason of his/her fallure or absence thereat and shall include a student

who may have joined a College / Department / Recognised Institution again in

the same class.

Examination:

3.9.1 "Under-Graduate Examination" means an examination leading to
the Graduate Degree of the University.

3.9.2 "Post Graduate Diploma Examination" means an examination leading
to Post Graduate Diploma of the University.

3.9.3 "Post Graduate Degree Examination” means an examination leading
to Post Graduate Degree of the University.

3.9.4 "Super Specialty Examination" means an examination leading to the

Super Specialty Degree of the University after the Post Graduation.
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3.10

3.11

3.12

3.13

3.14

3.15

"Verification" means recounting and re-totaling of marks of all answer(s)
evaluated earlier, including assessment and allotment of marks to any un-
assessed answer(s} Iin the concerned answer book.

"Attempt" means either partial or complete appearance by a candidate at

an examination. Mere remittance of examination fees shall not amount to an

attempt at an examination,

"Unfair means committee" means the committee to investigate into the cases

of unfair means which shall be constituted as per the Act.

"Student” means and includes a person who is enrolled as such by the

University / constituent Institution, for receiving instructions, qualifying for

any degree, diploma or certificate awarded by the University.

Moderation of Answer sheet: Moderation 1s a process in which a second

senior examiner revaluates an answer sheet section wise irrespective of the

marks given by the first Examiner. 1t gives the same benefit to the student as in
the case of revaluation.

Moderation of Question Papers:

3.15.1 Moderation of Question Papers is a process where a moderator
moderates the Question papers previously set by the paper setters.

3.15.2 Save as otherwise specifically provided, the conditions prescribed for
admission to examinations under this Ordinance shall apply to all
persons who seek to take the examinations of the University.

3.15.3 A collegiate candidate, desirous of taking a University examination,
unless otherwise provided in any Ordinance, shall prosecute a regular
course of study in one or more Colleges / Departments / Recognized
Institutions of the University for the Course leading to the examination
for which he/she applies for not less than the period prescribed in the
concerned Ordinance.

Explanation.—Prosecution of a regular course of study', means
attendance atleast not less than 75% of the lectures delivered in each
subject of the course of instruction and 80% in practical work for the
examination during the total academic period or as prescribed

concerned apex council, Attendance in both cases shall be calculated
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till such date before the commencement of the written examination or

up to the end of the academic term whichever is later.

3.15.4 The Principal / Dean shall send to the Controiler of Examinations a

certificate  of completion of required attendance and other
requirements of the applicant as prescribed by the University from his
college, two weeks before the date of the commencement of the

written examination,

3.15.5 Notwithstanding anything in any Examination Ordinance, the following

3.15.6

3.15.7

3.15.8

3.15.9

provisions shall apply in regard to the deficiency in attendance at
lectures and practical for the course of study in the various faculties,
namely :—
3.15.5.1 A deficiency of attendance at lectures or practicals
maximum to the extent of 10% may be condoned by the Vice
Chancellor on being satisfied that the same deficiency in
attendance was due to circumstances beyond the contro! of the
student. The Principal / Dean shall submit to the Controller of
Examinations, two weeks hefore the commencement of the
examination, a list of such students whose deficiency has been
condoned stating the reasons thereof.
3.15.5.2 In no case the deficiency above 10% shall be condoned.
A collegiate candidate shall submit his application form for admission to
the examination through the Principal / Dean of his college along with
prescribed fees.
The Principal / Dean shall forward such forms and fees to the Controller of
the Examinations on or before the date notified by the University.
Application forms received after the prescribed date will not be
accepted.
Candidates who have migrated from other Universities or Boards shall
produce a Migration Certificate from the concerned University or Board
along with two copies of their attested photo copies with the application

for admission to an examination in the University.
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3.15.10

3.15.11

3.15.12

3.15.13

3.15.14

3.15.15

The Syllabi and the scheme for the University Examinations shall be such
as may be prescribed from time to time by the Academic
Council/Statutory council.

The Board of management shall notify the academic terms, vacations and
helidays for the Academic year at or before the commencement of the
said academic year.

The Board of management shall notify the University Holidays and the
discretionary / special holidays in a particular academic year.

The Sylfabus and the Text-books, if any, to be prescribed or recommended
in connection with any subject in which the University conducts
examination shall be determined from time to time by the Academic
Council on the recommendation of Faculties and Boards of Studies. All
changes in the Syliabi or in the scheme of examinations shall be notified for
general information before the commencement of the courses leading to
the examination.

No question shall be put at any University Examinations calling for or
necessitating a declaration of religious faith and / or belief on the part of

the examinee.

3.15.15.1 A candidate who is unable to present himself for an examination or a

part thereof shall not be entitied to any refund of his/her fees under

any condition.

3.15.15.2 If a candidate suppresses some vital information or gives false

3.15.16

information to appear at an examination for which he/she is not eligible
or entitled, the total amount of fee paid by him/her shall be forfeited.
He/She may be debarred for one term from appearing in further
examination andfor a fine of Rs.5000/- or as decided by controller of
examination from time to time will be imposed. However, in case of
subsequent indulgence of similar nature, the period of debarment may be
extended up to three terms.

All examinations except viva-voce shall be conducted by means of printed or

cyclostyled question papers Including such other modality as may be
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3.15.17

3.15.18

3.15.19

prescribed by the University from time to time. They shall be sent to the
examinees on the same day and at the same time and hour at all
examination centers.

Notwithstanding anything contrary to this Ordinance, no person shall be
admitted to a University Examination if he / she have already passed the
same examination or corresponding examination of any other University,
which has been recognized as equivalent to that examination.

The University shall prepare and publish a Schedule of Examinations for
each and every course conducted by it at least 3 months before the

examinations.

Explanation :"Schedule of Examination" means a table giving details about
the time, day and date of commencement of each paper which is a part
of a scheme of examinations. The practical examination schedule shall

be declared separately.

As per Act, All arrangements for the conduct of the Examinations shall be
made by the Management Council and Academic council. Various other
duties assigned to Board of management related to examination including
arrangements for publication of results of examinations and other tests.

For the smooth and time bound declaration of resuits and for the fast
disposal of the other matters of examination related to the Board of
management, the Academic council may appoint a high power

committee "Board of Examination”.

3.15.159.1 The "Board of Examination" will consist of the following

members:-

3.15.19.1.1 Vice-Chancellor who shall be the Chairman of the

Board;

3.15.19.1.2 The Dean of the Facuity concerned.

3.15.19.1.3 The controller of examination (secretary}.

3.15.19.1.4 The Chairman of the Board of Studies concerned;
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3.15.19.1.5 One local member of the Academic Council to be
nominated by the Vice-Chancellor.
3.15.19.1.6 One local members of the Board of management to be
nominated.

3.15.18.2 The "Board of Examination” shall have all the powers of the Board
of management and Academic Council for the conduct of
examination and publication of the results,

3.15.19.3 The Board of management/ Board of Examination, may, authorize
the Controller of Examination to publish the results of the
examinations as passed by the "Special Result Committee" on
the notice board of the office of the University. The results, when
published, shall simuitaneously be communicated to the
Principals of the colleges concerned.

3.15.19.4 The "Board of Examination" shall be responsible to make all the
arrangements for the conduct of free and fair Examinations.

3.15.19.5 All the decisions taken by the "Board of Examination" shall be
placed in the very next meeting of board of management.

3.15.19.6 if the board of management 1s appealed against any decision taken
by the "Board of Examination” the Board of management will have
the power to revert the decision taken by the "Board of
Examination”.

3.15.19.7 The Vice-Chancellor shall have the power to convene a meeting of
the Committee whenever hefshe deems it necessary.

3.15.19.8 The tenure of "Board of Examination" shall not be more than

four years,

4, CONTROLLER OF EXAMINATION{COE):

4.1  Controller of Examinations (COE} shall be principal officers of the University,
bestowed with the full responsibilities of arranging and conducting the university
examinations, fair and free from any malpractice and within the prescribed time

schedule.



92

TATET G, TG 30 WIS 2021 [T 4 (@)

4.2

4.3

4.4

4.5

4.6

4.7

All arrangements for the conduct of examinations to be held by the University
shall be made by the Controller of Examination, in accordance with Rules and
regulations framed by the University from time to time.

He/she shall prepare the examination schedules of zll the courses for the whole
academic year in advance as per the guidelines set by Board of Studies and
Academic Council.

He/ She shall be responsible for maintaining total Confidentiality in the discharge
of duties by himself/herself and their staff.

He/ She shall take utmost care to complete the task of conducting the
examination and declaration of results within stipulated time frame work.
Process of Conduct of Examination for each course shall commence at least three
months before the schedule date.

The controller of examination shall supply sufficient number of copies of
question paper and Answer books required at each center to the center incharge

in reasgnable time.

EXAMINATION CENTERS AND MANPOWER;

5.1

5.2

5.3

5.4

5.5

5.6

5.7

Controller of Examinations in consultation with the Registrar shall identify
centers to conduct the University, Theory, Practical/ Clinical examinations in
various institutions for different courses and obtain VC's approval.

The examination centers for Theory examinations shal! have adequate space and
furniture for making arrangement for seating students allotted to the center.

The examination center for theory examination shall have provision of Secured
room to store examination material, Toilets and drinking water faclity in
proximity of examination hall/hails.

The practical/Clinical examinations shall be preferably held in the respective
departments of the Institutions.

Each constituent Institution is expected to make provision for minimum required
infrastructure for conduction of University examinations.

The Controller of Examinations shall appoint the manpower required to conduct
theory, Practical/ Clinical examinations in various center.

The person’s whose relative is appearing for the examination, shall not be

s
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5.8

5.9

5.10

5.11

5.12

5.13

5.14

5.15

assigned any responsibility of that examination or that Center.

The Controller of Examination with the approval of Vice-Chancellor may cancel an
examination at all centers if he/she is satisfied that there has been a leakage of
question paper/papers or any other irregularity that warrants such a step.
Controller of examination may change the examination center of the examinee/
examinees irrespective of Institution to which they belong anytime it deems
proper without assigning any reason.

The Controller of Examination may, on the recommendation of the Chief
Superintendent, appoint a writer to write down dictation pertaining to answer to
questions at the examination on behalf of an examinee, who is unable to write
himself/herself on account of temporanly handicapped {who should be in
possession of Medical Certificate issued by Competent Authority) provided that
such a writer shall be a man/woman possessing  qualification of at least two
class examination lower than the examinee concerned.

The Controller of Examination may issue such general instructions for the guidance
of the Examiners, Center Superintendents, Tabulators, Collators, Moderators, as
it considers necessary for the proper discharge of their duties.

Subject to the provisions of this Ordinance, the Board of, Management may from
time to time make, alter or modify rules and procedure about the conduct of
examinations in consultation with the Academic bodies.

Any person who is entrusted with the examination work relating to paper setting,
invigilation, supervision, evaluation, conduct of practical examination, printing of
question papers and answer books, tabulation and preparation of marks cards
and ali such activities incidental thereto and connected therewith, shall discharge
such duties prudently and with utmost integnty for attainment of the academic
standards.

If any of their relatives are appearing in the examinations where they are posted,
shall report the matter in writing to the Chief Superintendent before accepting
the responsibility. Failure to disclose such matter will be viewed as an act of gross
misconduct.

If any person who has been allotted the examination work is found guilty of

breach of duties or 1s involved in any misbehaviour, shall be liable for
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5.16

5.17

5.18

5.19

5.20

5.21

5.22

5.23

punishment and/or with a fine equivalent to any loss suffered by the

University/College due to the breach of duty or misbehaviour.

Whoever instigates or abets the commission of acts mentioned above shall also

be liable for the same action as provided for the person who acts in this manner.

The Controller, may from time to time appoint flying Squad to see that the

conduct of the Examination is strictly according to the rules and procedure laid

down, free from malpractice.

The squad may consist of two officers, not below the rank of Professors and shall

be drawn from other Institutions in the University.

The squad shall record in writing, the malpractice, deficiencies, if any and obtain

signature of Chief Superintendent before sending the report to the Controller for

further action.

If the report alleges very serious breach of rules, the University may take such

action as may be necessary including postponement or cancellation, wholly or in

part, of the examination at the center, and if any such action is taken, a report of

the action taken shall be made to the Board of Management at its next meeting,

Controller of Examinations shall appoint the Chief Superintendent of the Center

{in normal course-Head of the Institution) at each center for the purpose of

conducting Theory Practical / Clinical examinations.

Authorized Manpower required to conduct the theory examinations.

5.22.1 The Chief Superintendent for each center.

5.22.2 Superintendent for the center.

5.22 3 Chief Invigilator for each hall / room

5.22.4 Invigilators-One invigilator for every 20 students.

5.22.5 Supporting Staff.

5.22.6 Examination clerk to prepare the data, stationery, and attendance Sheets,
packing materié! ete.

5.22.7 Clerk to help in sorting, packing and sealing of packets of answer books.

5.22.8 Water men/ women - one each in Hall/ room.

Chief Superintendent shall appoint the personnel mentioned under 5.22.2 to

5.22.5 in the above list from among the teaching faculty. Care shall be taken to

avoid teachers from the speciality of subject of exarination and relatives of the
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examinees. Copy of appointment order shall be communicated to the Controlier
of Examinations.

5.24  Chief Superintendent shall appoint the personnel mentioned under 5.22.5 in the
above list from among the non -teaching staff.

525 Persons not assigned any examination duty, will neither be permitted to involve
themselves nor interfere in any part of examinations. Such act will be viewed as
breach of conduct rules,

5.26 Authorized Manpower required to conduct Practical/clinical examination.

5.26.1 The chief superintendent for each center.

5.26.2 Internal and external examiners. {Appointed by the Controller)

5.26.3 Not more than two expert assistants from among the teaching staff in each
subject to help in organizing, marking attendance, etc. as required by the
examiners. The expert assistant shall neither interfere in the actual
examination process nor valuation of any part of assignments and
awarding of marks.

5.26.4 One technical assistant (Staff nurse in case of clinical examinations) to
Organize patients, material and instruments.

5.26.5 Not more than two attenders.

5.27 Duties and Responsibilities of Chief Superintendent

5.27.1 Chief Superintendent shall be Head the center to conduct the Theory/
practical/ clinical examinations in proper, peaceful and fair manner as per
the rules stipulated by the University

5.272 He fshe shall be responsible and custodian of the Seal of the Institution.

5.27.3 He/she shall be responsible and custodian of all the related confidential
documents including question papers, answer books, marks sheets,
blank proforma etc.

5.27.4 He/she is authorized to appoint the personnel as mentioned in Section
5.22.2t05.22.5

5.27.5 He/she shall oversee the proper seating arrangement for the examinee
candidates. Minimum of 3 ft distance shall be maintained between two
candidates on either side.

5.27.6 He/she shall arrange to physically check the Examination Hall / room
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before commencement of examination for any hidden books and writing
material.

5.27.7 He/she shall be responsible for arrangement and ensure the attendance
of personal assigned the duties on the particular day.

5.27.8 He/she shall ensure-proper and timely distribution of Answer books and.
Question papers to the examinees in each hali/room.

5.27.9 He/she shall ensure that the answer books collected from the students
are arranged in proper order and sealed in tamper proof bags.

5.27.10He/she shall be responsible for return of these bundles to
Controller at the earliest, preferably on the same day.

5.27.11He/she shall ensure that the practical / clinical examinations
are held in fair as per the stipulations and within prescribed
time.

5.27.12He/she shall ensure that the stationery including answer
books, mark award sheets for practical / clinical examinations
are provided to the internal examiner.

5.27.13 He/she shall ensure that the answer sheets of practical/ clinical
examinations arranged in order and sealed in tamper proof bags.

5.27.14 Hefshe shall arrange to send the mark award lists after the examination
to the controller at the earhest, preferably same day.

5.27.15 He/she shall ensure that no person other than persons on duty shall
enter the hall/room. Even the teachers of concerned subject shall not be
allowed.

5.27.16 The Superintendent shall, wherever necessary, send a confidential
Report to the Controller of Examination about the conduct of
examination, mentioning there in the performance of the Invigilators
and the general behaviour of the examinees.

5.27.17 He/she shall send a daily report on the number of examinees attending
each of the examinations, absentee numbers and such other information
relating to the examination being held at the Center as maybe considered
necessary, along with any other matter which he/she thinks fit to be

brought to the notice of the University,
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5.27.18 He/she shall also be responsible for maintenance and submission, to the
Controller of Examination of the University, the account of advance of
money, if received, and expenditure incurred in connection with the
conduct of the examinations.

5.27.19 The Center Superintendent shall have the power to expel an examinee
from Examination/s on subsequent days, on any of the following
grounds: -

5.27.19.1 That the examinee created a nuisance or serious disturbance
at the examination center.

5.27.19.2 That the examinee showed a seriously aggressive attitude
towards an Invigilator or a member of the staff entrusted
with the examination work.

5.27.19.3 W, necessary, the Superintendent may get Police assistance.
Where 3 candidate is expelled, the Controller of Examination

shall be informed immediately. -

5.27.20 Unless otherwise directed, only teachers of the Institution shall be
appointed as Invigilators by the Center Superintendent, preferably that a
teacher of the subject to the written, Examination at any session shall not,
be an Invigilator at such session of the examination. However, subject
teacher {Preferably HOD) should be called once at the beginning of

theory paper to take care of any misprint.

5.27.211t shail be the duty of the Center Superintendent to ensure that an
examinee 1s the same person, who had filled in the form of application for
appearing at the examination, by way of checking the photograph

pasted on the form.

5.28 Duties and Responsibilities of Superintendent.
5.28.1 Shall carry out the tasks as assigned by the Chief Superintendent.
5.28.2 He/she shall co-ordinate and comphment in the discharge of duty of the
Chief Superintendent in conduction of examinations in fair manner as per

prescribed stipulations and free from any malpractice.
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5.29 Duties and Responsibilities of Chief invigilator.

5.29.1

5.28.2

5.29.3

5.29.4

5.29.5

5.29.6

5.29.7

5.29.8

5.29.5

5.29.10

5.29.11

5.28.12

5.29.13

He/she shall be overall responsible for disciphined and fair conduction of
examinations in his/her hallf room.

He/she shall ensure that examinees occupy their ailotted seats within the
stipulated time

He/she shall make announcement drawing attention of students to check
their pockets, clothing and desks for presence of any writing material.
Such material if any, shall be collected before commencement of
examination, ,

He/she shall ensure that no student carries with him/her any prohibited
matertal like Mobile phones, 1-Pad, laptop, palm discs and any other
electronic devices. Calculators shall not be permitted unless permitted by
the examination protocol.

He/she shall ensure smooth and quick distribution of Answer books and
question papers according to prescribed guidelines

He/she shall ensure that the examinees do not talk either with other
students or with invigilator.

He/she shall ensure that no examinee enters the hall or room after 30
minutes and no examinee leaves before end of stipulated 30 minutes
from commencement.

He/she shall permit the examinee to leave the hall after 30 minutes only,
if the examinee do not wish to continue writing. However their answer
book and question paper shall be retained.

He/she may permit the student for attending nature calls once for not
more than 5 minutes.

He/she shall ensure supply of drinking water withir; the hall/room.
He/she .shall keep on making rounds in the examination hall/room and
ensure that the invigilators also do the rounds regularly to keep watch on
copying / malpractice.

He/she shall ensure that the candidates fill up the first page properly and
additional sheets are tagged securely.

He/she shall ensure that the students sign in attendance sheets and entries
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530

of number of additional sheets issued to the examinees are entered against
their respective names. Proper account of additional answer sheets shall
be mantained. Unused additional answer books and main answer books
of absentee students shall be handed over to the Chief Superintendent.

5.29.14 He/fshe shall be responsible for collection and
arrangement of answer books in  serial order after
completion of examination, which shall then be handed
over to the Chief Superintendent.

5.29.15 In cases of copying or malpractice, he/she shall ensure that proper
recording and action as stipulated under the section of Malpractice given
in the subsequent paras are followed to.

5.29.16 He/She shall follow any other guidelines issued by the Chief
Superintendent from time to time.

Examiners & moderators:

5.30.1 Examiners and moderators shall be appointed by the Vice-Chancellor in

consultation with a committee,
"The Examiners and moderators committee” shall consist of the
following members:-
5.30.1.1 The Dean of the Facuity concerned who shall be the
Chairman of the committee;
5.30.1.2 The Chairman of the Board of Studies concerned;
5.30.1.3 A member of the Board of Studies concerned to be
nominated for the purpose by the Vice-Chancellor.

5.30.2 If during the course of an examination, an examiner becomes for any
cause, incapable of acting as such, the Vice-Chancellor shall appoint any
other examiner to fill the vacancy.

5.30.3 The Vice-Chancellor may, appoint a person whose name is hot included
in the list of names recommended by The Examiners and Moderators
committee, If he is satisfied that the person in question possesses the
minimum qualification and his appointment will not be contrary to the

provisions of the statutes and ordinance.

5.31 Each Board of Studies shall submit to "The Examiners and Moderators
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committee”, a panel of names, along with their addresses, phone numbers, and
Email addresses, suitable for appointment as Paper Setters/Examiners in each
paper of each subject/Practical assigned to that Board of Studies.
5.31.1 The Board of Studies will recommend:
5.31.1.1 A panei of not less than six names for the appointment of
the paper setter of each written paper;

5.31.1.2 A list of names of persons for appointment as co-examiners
where necessary, the number of names included in the list
being at least fifty percent in excess of the number to be
appointed;

5.31.1.3 Alist of names of persons for appointment as examiners in each
practical/viva-voce examination, the number of names
included in the list being sufficient for the conduct of
practical/viva-voce examination at different centres.

5.31.1.4 A list of names of persons for appointment as moderators
in each subject of examination,

5.32 Vigilance Squads:

5.32.1 The Vigilance Squad/s of not less than three and not more than four
members shall be appointed by the Vice-Chancellor to visit the Centres of
University Examination to*

5.32,1.1 Ensure that the University Examinations are conducted as per
norms laid down,

5.32.1.2 Observe whether the Senior Supervisor and Block-Supervisor are
following scrupulously instructions for conduct of the University
Examinations.

5.32.1.3 Check the students who try to resort to malpractice at the time
of University examinations and report such cases to the
University.

5.32.2 The Vigilance Squad is authorised to visit any Examination Center without
prior intimation and enter office of the in charge of Examination Center to
check the record and other material relating to the conduct of examination.

They can enter in any block of Examination for checking candidate’s identity
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5.33

5.34

5323

5.32.4

5325

card, fee receipt, hall tickets etc. to ascertain the authenticity of the
candidate. The vigilance Squad shall be authorised to detect use of
malpractice and unfair means in the University Examination.

The Vice-Chancellor shall appoint Vigilance Squad which may\mc!ude-

Senior Teachers of recognized Institute/ University teachers and desirably
one lady teacher; and any other person as the Vice-Chancellor considers
appropriate.

The Chairman of Vigilance Squad/s shall submit the report on surprise visit
directly to the Vice-Chancellor with a copy to the concerned Dean/Principal.
The Vigilance Squad/s may make suggestions in the matter of proper
conduct of examinations, if necessary.

The Dean/Principal of the College where the centre of examination is located
shall be responsible for the smooth conduct of examination. He shal} ensure
strict vigilance against the use of unfair means by the students and shall be
responsible for reporting such cases to the University as well as to the law

enforcing authority.

Examiners:

5.331
5.33.2

5.333

5.33.4

5335

There shall be two categories of examiners. Internal and External.

Internal Examiner shall be a full time faculty member working in
Constituent Institutions of the Sr Aurobindo University.

External Examiner shall be a full time teaching faculty from Universities
other than the Sri Aurobindo University.

Both Internal and External examiners shall possess the minimum
qualification and experience as prescribed by the respective Regulatory
Bodies.

The thesis/dissertation shall be examined by two external examiners,

who shall not be the examiner for theory and clinical.

The qualification of the paper setters and co-examiners shall be as follows,

namely:

5.34.1

Paper setters: Qualification: *{As per the statutory councit norms)*

5.34.1.1 Postgraduate examinations



162

ARYEE ogd, % 30 IoE 2021 [ =T 4 (@)

- Experience of teaching the subject at the Postgraduate level
for at least five years. Or
- Experience of teaching the subject at the Postgraduate level for at
least four years together with research experience/total teaching
experience at the degree and/or postgraduate level for at least
eight years, Or
- As per the concerned statutory council or apex council norms.
5.34.1.2 Degree Examinations
- Teaching the subject at degree or Postgraduate level for at least
five years.
5.34.1.3 Diploma Examinations
- Teaching expernence of at least three years of degree or five years
of diploma classes.

5.34.1.4 Superspeciality. As per the concerned statutory council or
apex council norms or as decided by academic council / examination
of Sri Aurcbindo University

5.34.15 Fellowship. As per the concerned statutory council or apex
council norms or as decided by academic council / board of
examination of university.

5.24.16 Certificate. As per the concerned statutory council or apex
council norms or as decided by academic councit / board of
examination of University.

5.34.2 Co-examiners: Qualification:

The qualifications shall be the same as for paper setters. The minimum
teaching/ professional experience required shall be same as that prescribed
in case of the paper setter:

Provided that, in case of postgraduate examination, degree examinations
and diploma examination, where sufficient number of paper setter and Co-
examiners in a subject with the aforesaid quabfications is not availabie, the
Vice-Chancellor in consultation with the Board of Examination can change the

eligibility criteria.
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5.35 The Controller of Examinations shall maintain a permanent list of teachers

5.36

537

5.38

(Examiners bank) in the University along with their academic qualifications,
teaching experience in examination in which they have acted as examiner,
moderator, and paper setter in the past and such other information as may be
relevant.

Internat & External Examinations:

5.36.1 "Internal examiner" means.
5.36.1.1 In case of a theory paper, an examiner including a paper setter who s
a teacher in a University Teaching Department or College
maintained by or affiliated to the University.
5.36.1.2 In case of practical and viva-voce examination an examiner who is a
teacher in the Institution whose candidates are being examined at
the examination centre.
5.36.2 "External examiner" means an examiner other than an internal
examiner.
5.36.3 "Co-examiner" means an examiner in a written paper other than
the paper setter,
5.36.4 “Thesis Examiner” means two external examiners, who shall not
be the examiner for theory and clinical.
Intimation of appointment to the examiners shall be accompanied by a copy of
the instructions/guidelines relating to the examination for which they are
appointed, as also information regarding the remuneration which they will
be entitled to draw, If they act as examiners. The examiners shall also be
furnished with a list of all matters, which they are expected to attend to and
shall be required to send to the Controller of Examinations.
Each paper setter shall set and submit to the Controller of Examinations, the
required number of copies of question papers that he/she sets in a sealed
cover, enclosed within another sealed cover within prescribed period. He/ She
shall also furnish a certificate to the effect that he / she has destroyed all the

notes and manuscripts in connection with the question paper(s) he/she has

set. Copyright of any question paper set by an examiner shall vest with the

University
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5.39

5.40

541

5.42

5.43

5.44

Paper-setters, who do not set and submit their question papers to the
Controller of Examinations within the prescribed time limit shall, ipso facto,
cease to be examiners.

Examiners shall be appointed for examinations to be held in that academic
year; however they shall be eligible for reappointment. The examiners shall be
required to maintain confidentiality about their appointment at examination
and marks awarded by them to examinees.

A confidential record of mistakes committed by examiners shall be preserved
by the Controller of Examinations for future guidance / necessary action.

The question papers, unless otherwise specified, shall be set in English.

Panel of Examiners

5.43.1  The Controller shall arrange to get the panel of both Internal and
External Examiners for UG and PG courses prepared by respective Board
of Studies. There shall be a minimum of 15 examiners in external panel in
each subject. Such panels can be reviewed each year by additions and
deletions as required.

5.43.2  Controller of Examinations shall get the list of pane! of examiners
approved by the VC,

5.43.3  Controller shall short list the names of examiners for practical/ climcal
examinations in the respective subjects for each examination 30 days
in advance to facilitate the fixing of examination dates.

5.43.4  Such panel also shall be approved by Vice Chancellor.

Theory Question Papers.

5.44.1 The process of procuring Question papers for theory examinations
shali be initiated 6 months in advance.

5.44.2  Controller shall short list three names from the panel of External
examiners as paper setters for setting of Theory question papers.

5.44.3  He/she shall get three full question papers from above three papers
setters.

5.44.4  Hefshe shall supply syllabus, scheme of question and marks and

Acceptance and Declaration forms to the examiner. Acceptance and
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5.445

Declaration shall be obtained in a form to the effect that the examiner is
ready to accept the examinership as paper setter as well as declare
commitment to mamtain Confidentiality. He / She also certify whether
any of relatives {Blood) are appearing for the examination or not.

He/she Shall make arrangement to procure adequate number (Three

Minimum) of sets of question papers 6 months in advance of

commencement of each examination to maintain availability of

adequate number sets of question papers as reserve.

5.45  Scrutiny and Moderation of Theory Question papers.

5.45.1

5.45.2

5.45.3

5.45.4

5.45.5

5.45.6

5.45.7

5.45.8

Controller of Examination shall nominate one Examiner from the
panel in each subject as Moderator and get it approved by Vice
Chancellor.

He/she shall get the question papers scrutinized by the respective
Moderator in confidential room either in the presence of himself
/herself or his/her authorized nominee.

The responsibility of Maderator is to scrutinize the question paper of
his/her subject.

Moderators shall not carry personal bags/ briefs/ mobie and any
writing materials while entering the room of moderation.

Moderator can correct the spellings, ensure that framing of
questions within the prescribed syllabus, ensure proper distribution
marks and questions in sections.

Moderators shall be authorized to correct spellings and make minor
changes. If the questions are found to be repeated, the Moderator
can replace one duplicate question with a new question. Questions
which are outside the syllabus also shall be replaced by another
question, |

Such changes if any shall be recorded in Confidential Register
maintained for such purpose.

After completing the scrutiny a fresh copy shall be typed and prepared

then and there itself by computer operatoer of confidential section
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and both the copies shall be sealed in secure envelope and stored in
secure locker in the custody of Controller.

5.45.9  Controller shafl be in custody of at least six sets of such moderated
question papers at a given time. The sets shall be stored securely in
safe custody.

5.45.10 Account of number of sets with details of Examinations/ subjects shall
be maintained in the Question paper Register. Status of seal shall be
certified by the moderator and controller on the each envelope.

5.45.11 One set, preferably from older lot shall be used for each examination.

5.45.12 These are replaced by new sets of Question papers from time to time.

546 Printing of required number of Question papers at the time of Theory

5.47

Examination.

5.46.1  Printing of question papers in all the subjects of each Examination shall
be done 1 day prior to the commencement of respective Examination.

5.46.2  One set of question paper in the subject, preferably from old lot shall
be taken out from the safe custody by the Controller himself /herself or
In charge functionary, If Controller 1s on leave.

5.46.3  The certificate of status of seal shall be verified and certified again at
the time of removal of envelope from the safe custody and the same
shall be recorded in the Question paper Register.

Printing and safe custody of question papers

5.47.1  The Controller shall arrange, under personal supervision the printing of
the required number of question papers based on the number of
students appearing in the ensuing examination and additional number
of 50 papers

5.47.2  Pack of 10-20 question papers shall be sealed in the pre-labelled
envelopes for distribution to the respective Institutions later.

5.47.3  All the envelopes shall be stored in the safe custody of the Controller

till final distribution to the centers.
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5.48  Answer Books and additional sheets.

5.48.1  Controller shall be responsible for getting printed and stocked all the
Stationary, iike answer books both for theory and practical / Clinical
examinations required in the process of University examinations.

5.48.2  Controller shall arrange to get designed Main Answer books and
additional booklets as required to conduct "CODED" system and Not
coded system of exammation.

5.48.3  Such stationary required shall be kept in stock, ready for accounting
and distribution to various Institutions to-conduct Examinations.

5.48.4  Other stationary like, examination application forms, Admit cards,
mark award sheets, attendance sheets, daly reports of
examinations, Malpractice reports, reports of Vigilance squad etc.
shall be made readily available in stock in advance.

5.48.5  Controller shall be responsible for distribution and proper accounting
of stationary in various constituent institutions.

5.49  Appointment of Paper setters, Examiners, Senior Supervisors and conduct of
examinations etc.

5.49.1 No person can claim appointment as paper
setter/examiner/moderator or any other examination work as a
matter of right. Appointments of persons as paper setters
/examiners/moderators shall be ordinarily made at the time of
annual examination. However, if it is necessary to do so, the
appointment of paper setters may be made at the time of October
examinations.

5.49.2  The paper setters/examiners/moderators shall not refuse to accept
the assignment of the examimation work They shall also ensure
that their availability for assignment is communicated to the
University, in the prescribed time himit. If no communication is
received within the prescribed time limit, it will be presumed that
the assignment is not accepted by the paper setter / examiner /

moderator.
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5.49.3

5.49.4

5.49.5

5.49.6

5.49.7

5.49.8

5.49.9

The paper setters/examiners/moderators shall follow all the
Ordrnances given by the University from time to time in respect of
pattern of question papers, setting of question papers, model
answers scheme of marking etc.

The Dean/Principal of the concerned college shalf himself / herself be
the chief Superintendent/Centre Incharge. Where substitute
arrangement is required, it shall be done only by prior permission of
the Unwersity. However, the Dean/Principal shall alone be
responsible for any lapse/ lapses occurring during the conduct of
examination. The eligibility conditions of appointment of examiners
will also apply to centre in charge.

He shall ensure that the stationery required for the conduct of
examinations, question papers etc. are received at the
examination centre. He shall also ensure that the packets of
question papers are intact and duly sealed and are opened in his
presence 20 minutes before the start of the examinations.

He shall also ensure that the students are not resorting to unfair
means / practices. In case any undesirable incidents occur, he shall
immediagely report the cases of unfair means to the Controller
of Examinations along with his report. He should not leave the
examination centre during the examination period.

He shall ensure that the answer books are distributed to the
students 10 minutes before the start of the examination,

The examination forms of the students shail be accepted by the
Dean/Principal within the time prescribed by the University from
time 1o time. The forms so accepted shall be submitted to the
University within a week from the last day of acceptance of forms
in the college along with the fees so collected, by demand draft.
The receipt of examination forms in the University, the name list,
summary and Admit cards of the students shall be sent to the
concerned examination centres by the University generally 15 days

before the commencement of the concerned examination
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5.49.10

5.49.11

5.49.12

5.49.13

5.49.14

5.49.15

5.49.16

5.50.1

5.50.2

The Dean/Principai shall, immediately after the examination is over,
dispatch the answer books to the University where coding will be
done and will be sent to the CAP centres.

The Director of the CAP appointed by the University shall receive
the bundles of answer books sent by the University.

The director of the CAP shall arrange for the assessment of the
answer books centrally as per Central Assessment Programme
prescribed by the University.

The director of the CAP shall submit the mark lists to the Controller
of Examinations as provided in the CAP scheme and as per the
instructions issued by the University from time to time,

As soon as the mark lists are received in the University examination
section, the same should be processed immediately. After the
approval of "Special Result Committee", the results shall be
reported to the board of management or Board of Examination for
the publication of the results.

The resuits of the concerned examinations shall ordinarily be
declared within the specified period as prescribed by the board of
management from time to time and the University shall dispatch
the result along with the statement of marks and passing
certificates (wherever necessary) to the colleges for distributing the
same to the concerned students.

The answer papers of examinations shall be preserved for a
period of at least 1year from the date of declaration of result of

the examinations concerned.

5.50 Notification of schedule of registration for the examinations.

The Controller shall notify the time table schedule and also schedule of
registration of eligible candidates in prescribed form along with the
prescnibed fee after due approval from VC. The notification shall
contain last date for registration without and with late fee.

The Head of the Institution shall collect duly filled forms and admit card

along with fee before the due date. Consolidated amount collected
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shall be paid to the University account within 3 days, after the due
date.

5.50.3 The Head of the Institution shall prepare a consolidated list of all the
students registered, in alphabetical order with the details of subjects in
following 3 separate categories as per eligibility forward them to the
Controller within three days of due date

5.50.3.1 List A - List of those candidates who have full filled the
minimum  criteria of prescribed attendance as per
regulatory body of that course/University Policy.
5.50.3.2 List B - List of those candidates whose attendance is
short by not more than 10% for condonation by the Vice
Chancellor, the Principal/Head of the Institutions
concerned are required to give specific reasons for
condonation of shortage along  with  their
recommendation.
5.50.3.3 List C - List of those candidates whose shortage of
attendance exceeds 10% and who are to be debarred
from appearing at the examination.
5.503.4 List D — The st of candidates who have not qualified in
internal assessment marks (as per apex council),
Candidate shall not be permitted to appear in the
examination,
5.50.35 Controller shall be responsible to scrutinize the forms as
per criteria of eligibility beff)re issuing Admit cards.
5.50.3.6 Admit cards of the eligible candidates with the signature
of Contraoller shall be sent to the respective Institutions for
distributions not later than 7 days before the
commencement of examinations.
5.51 The Vice-Chancellor shall ordinarily appoint the Principal / Dean of College
or the Head of the Institution which is designated as a centre of

examination, as the Centre-in-charge / Chief Supervisor for the University
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5.52

5.53

5.54

5.55

5.56

5.57

Examinations at that Centre, He/ She shall also appoint another suitable
person as an independent observer to one or more centres.
Examinees at all examinations shall strictly abide by the instructions that
may be issued to them by the competent authority from time to time.
The Controiler of Examinations shall supply sufficient number of copies of
question and answer papers required at each centre to the Centre-in-
charge in reasonabie time.
The resuits of the examinees shall be tabulated in a prescribed form.
The results of each examination shall be prepared by a person, here in
after referred to as tabulator/ Computer Programmer.
Tabulator/Computer Programmer shall be appointed by the Vice-Chancellor
in consultation with Controller of Examination. Tabulator/Computer
Programmer shall be either teachers of Health Sciences Colleges
constituent to the University or staff members of the University office or
both or an agency nominated by the Vice-Chancelior.
The results tabulated by the tabulators/Computer Programmer shall be
scrutinised by a committee or person hereinafter called the "Scrutineer”
appointed by the Vice-Chancellor in consultation with "Board of
Examination”.
5.57.1 The rates of remuneration payable to the Tabulators or Scrutineers
‘ shall be fixed by board of management from time to time.
5.57.2 The Tabulator / Computer Programmer shall perform the following
duties.
5.57.2.1  Posting of marks obtained by an examinee in the tabulation
Register.
557.22 Totaling of posted marks.
5.57.2.3  Indicating failures in accordance with the provisions of the
Ordinance.
5.57.2.4  Stating the result at the specified place.
(Explanation: The result for purposes of this Ordinance includes
Pass, Fail, Distinction, Exemption and such other terms as may be

prescribed by the Ordinance)
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5.57.2.5 Preparation of list of examinees entitled for any awards or
prizes.

5.57.2.6  Preparation of the result-sheet in the proforma prescribed
for its publication.

5.57.3 "Scrutineer" means a person or committee who is appointed by the
Vice-Chancellor in consultation with "Board of Examination” and
who actually does the work of scrutiny of the results.

“Scrutiny” means and includes:-

5.57.3.1  Checking of posting made by the tabulators from the original
statement submitted by the examiner;

5.57.3.2  Checking of totals/aggregates posted by tabulator/Computer

Programmer;
5.57.3.3  Checking of appropriate marking indicating failures;
5.57.3.4  Checking of result prepared by the Tabulator {both in the
Tabulation Register and the Result Sheet) including Distinction,
Pass, Fail, Exemption etc.
5.58 Moderation:

5.58.1 The Vice-Chancellor shall, for the examinations of every year, appoint a
Committee for moderation of results, if required, which shall consist
of-

5.58.1.1  The Dean of the Faculty concerned (Chairman).
5.58.1.2  One member nominated by the Vice-Chancellor.
5.58.1.3  Examination Controller (secretary).

5.58.2 The reports, action taken and proposed by the committee shall be
placed before the Vice-Chancellor; the decision taken by the Vice-
Chancellor shall be final.

5.59 The Vice-Chancellor shall have the power to convene a meeting of the

Committee whenever he/she deems it necessary.

560 The Moderation Committee shall set norms of moderation and scrutinise
moderation of results which shall be placed before the Board of management
or Board of Examination formed by board of management, for approval, if

required.
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561 A "Special Result Committee" consisting of three local members of the

Academic Council shall be appointed by the Academic Council each year to

approve the results of examinations. The Chairman of the committee shail be

from amongst its members, No result shall be declared unless it is approved

by the "Special Result Committee". The committee will directly report to the

Vice-Chancellor or as per the provisions made in this statute.

5.62 Functions of the "Special Result Committee":

5.62.1

5.62.2

5.62.3

5.62.4

5.62.5

To scrutinize and pass the result of the examinations, after satisfying
itself that the results on the whole and in the various subjects are in
conformity with the usual standards and to give its recommend to the
board of management/ Board of Examination. A copy of results shall
also be sent to the Controller of Examination for publication of the
results,

The "Special Result Committee" may interpret the provisions of any
Ordinance, Rules and Regulations in so far as it is necessary for
declaration of results, but it shall not make any alterations or changes
in the Ordinance, Rules or Regulaticns. The interpretation of the
Committee shall be placed before the Vice-Chancellor whose decision
thereon shall be final.

The Committee shall, after considering the discrepancies pointed out
by the Tabulators/Computer Programmer and Scrutineers, or in any
case where the result is unbalanced, make its recommendations to the
Moderation Committee constituted by the Vice-Chancellor from year
to year, for moderation of the results, if required.

In exceptional cases, the Special Examination Committee may suggest
any amendment or medification of any examination Ordinance, which,
in its opinion is necessary to the committee of academic
council/standing committee of academic council.

To scrutinize complaints against question papers and propose
necessary action to the Moderation Committee constituted by the

Vice-Chancellor;
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5.63

5.62.6 To decide cases of candidates who answered wrong paper and propase
necessary action to the Moderation Committee constituted by the Vice-
Chancellor;

5.62.7 To decide cases of candidates whose answer books were lost in transit
and propose necessary action to the Moderation Committee
constituted by the Vice-Chancellor.

5.62.8 To exercise such other powers as the Academic council may delegate
to it from time to time.

Retotaling and Revaluation of written Papers:

5.63.1 Provision of system of retotaling and revaluation is available for written
paper only. The provision Is not available in practical or clinical and viva
or Internal Assessment.

5.63.2 Student who wish to apply for retotaling and/or revaluation in one or
maore subject shall apply for the same in the prescribed form along with
the prescribed fees with 15 days from the date of declaration of result.

5.63.3 The retotaling of paper shall be done by the University official or the
professor nominated by the Vice Chancellor. Old and new marks shall
be entered on the prescrnibed form. If the total in found different in
retotaling the resuit shall be modified

5.63.4 Answer book for revaluation shall be coded any marks entered in the
A/B shall be Hidden /covered with opaque tape.

5.63.5 Revaluation of answer book shall be done by two external subject
expert other than the original examiner.

5.63.6 If the average marks awarded by the two external subject expert varies
from the marks given by original examination by more than 10% of the
maximum marks in the paper. Then only the result awarded by two
external examiner and the two valuers and nearest to each other will
be taken to represent the correct valuation. This average of marks will
be awarded to the candidate for the revision of his/her resuit.

Provided that in case in which “if the average marks awarded by two
external examiners is more then 20% of maximum marks on the paper

than A/B shall be revalued by third examiner.
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5.63.7 The A/B for the revaluation of third examiner shall be open along with

marks awarded by other two valuer.

5.63.8 The marks awarded finally by the third examiner shall be taken to

represent correct and final valuation and res'uit recast accordingly.

5.63.9 Fresh results of all the students who applied for revaluation, shall be

recomputed and notified by the examination controfler with due
approval of Vice chancellor

5.64 Head of passing of various courses on their respective faculties will be decided by
the academic council, board of studies or the prowvision of the apex bodies.

5.65 Number of Attempts:

5.65.1 Maximum numbers of attempts and period for passing first
professional examination: For the professional courses where the first
University examination is conducted after one year, the applicant
shall pass the first professional examination course as per the norms of
Apex council.

5.65.2 Heads of passing of various courses in their respective faculties will be as
per the Provision of the Regulatory Body Norms.

5.65.3 The candidate to be eligible to pass in a subject shall pass in all heads of
passing in the respective subjects in the same attempt.

5.65.4 Scheme and pattern of examination of various faculties will be as listed in
respective subject syllabus.

5.66 The Standard of Passing :-A candidate to be eligible to pass the examination
must have obtained not less than 33% of marks in each of the passing heads
of the respective subject except where percentage of passing marks has been
decided by the regulatory council.

5.66.1 Distinction: 75% and above marks obtained out of the maximum marks
allotted to a subject.

5.66.2 A candidate shall be eligible for the award of distinction only if he/she
has obtained 75% or more marks tn an examination in the first
attempt.

5.67 internal Assessment:

Theory and Practical internal assessment marks shall be added as follows.
JEE——
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5.67.1 The number and marking pattern (Theory and practical marks
distribution) of the periodicals / terminal & preliminary examination
should be as per the syllabus.

5.67.2 After every examination for internal assessment, the result should be
submitted within 15 days of the examination to the University with
following formalities.

5.67.2.1 Result sheet should bear the signature of the students in front
of their names and marks awarded.

5.67.2.2 The result sheet should be duly signed by the examining
teacher/s and the head of the department and countersigned
by the Dean/Principal of the college.

5.67.2.3 The result sheet should have date mentioned on it

5.67.2.4 The result sheet should be sealed properly.

5.67.3 The result of each examination should be put up on the notice board
of the department of college for a period of one week.

5.67.4 The final result of the internal assessment examinations should be
submitted to the University in the format within specified period
before the start of University examination.

5.67.5 All the answer books, question papers and related documents should
be retained with the college for at least one year after the declaration
of the University examination result.

5.67.6 A committee should be formed at the college leve! to deal with the
problems related to the internal assessment examinations. This
committee should comprise of at least three professors and should be
constituted by the Dean/Principal of the college.
5.67.6.1 In case of absence of student's for any of the internal

assessment examinations, the committee should decide about
the genuineness of the reason for absence of the student/s for
the examination like sickness certificates or some other equally
important reason submitted by the student. After verifying the

genuineness of the reason for the absence, the committee
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5.68

may allow the candidate to appear for the additional
examination.

5.67.6.2 In case of any complaint from the candidate regarding the
internal assessment examination, a written complaint should be
lodged with the H.0.D./Dean. Such complaints should be
discussed in the committee meeting. The decision of the
committee will be communicated to the student.

5.67.6.3 A candidate who 15 not satisfied with the decision of the
committee at college level can appeal to the University for

redressal of his grievances.

5.67.7 One additional examination should be arranged in the entire period of

the course to help the student to avail the opportunity of
compensating the loss due to his/her absence in any one of the
internal assessment examinations {periodical/terminal/preliminary).
Those candidates whose genuiness of reason for the absence is verified
and who are permitted by the committee to appear for the additional
examination can appear for such examination. Such an additional
examination should be arranged after preliminary examination and
before University examination in any case before submitting final result

of Internal Assessment Examination to the University.

Grace Mark:

Grace Marks in allied specialty will be as per the norms of the Apex
council of that faculty, in case apex council of that faculty does not
mention about grace marks, the benefit of grace marks given in different
head of passing will be as per norms of university.

Provided further that the benefit of total gracing marks under this
Ordinance, are for particular year and for particular examination,

accumulation of the gracing marks cannot be claimed.

5.69 Amendment of Results:

5.659.1 Due to errors: — |n any case where it is found that the result of an

examination has been affected by errors, the Controlier of

Examinations shall have power to amend such a result in such 2
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manner as shall be in accordance with the true position and to make
such declaration as is necessary, with the necessary approval of Vice-
Chancellor, provided the errors are reported / detected within 2 months
from the date of declaration of results. Errors detected thereafter shall
be placed before the Board of manpagement
Error means-
5.69.1.1 Error in computer/data entry, printing or programming and
the like.
5.69.1.2 Clerical error, manual or machine, in totaling or entering of
marks on ledger / register.
5.69.1.3 Error due to neghgence or oversight of examiner or any other
person connected with evaluation, moderation and result
preparation.
5.69.2 Due to fraud, malpractice etc.
in any case where the result of an examination has been ascertained
and published and it is found that such resuit has been affected by any
malpractices, fraud or any other improper conduct whereby an
examinee has benefited and that such examinee, has in the opinion of
the board of management been party or privy to or connived at such
malpractice, fraud or improper conduct, the Board of examinations
shall have power at any time, notwithstanding the issue of the
Certificate or the award of a Prize or Scholarship, to amend the result
of such examinee and to make such declaration as the Board of
Examination considers necessary in that behalf.
5.70 Unfair mans Resorted to by the Candidate {(MALPRACTICE):
5.70.1 General:
5.70.1.1 On receipt of a report regarding use of unfair means by
any candidate at any University examination, including
breach of any of the rules laid down by the University
Authorities, for proper conduct of examination, the Board of

management/ Board of Examination, shall have power at any
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time to institute inquiry and to punish for such unfair means
Or

- Breach of the rules by exclusion of such student from any
University examination Or

- From any University course in a College Or

- In the University Department Or

- From any Convocation for the purpose of conferring degree
either permanently Or

- For a specified period, Or

- By cancellation of the result of the student in the University
examination for which the student appeared Or

- By deprivation of any University Scholarship held by him/her
Or

- By cancellation of the award of any University prize or medal
to him/her Or

- By imposition of fine Or

- In any two or more of the aforesaid ways within a period of
one year.

5.70.1.2 Where the examinations of the University courses are

conducted by the constituent Colleges on behalf of the
University, the Dean/Principal/Head of the concerned
constituent College/Institution, on receipt of a report
regarding use of unfair means by any student at any such
examination, including breach of any of the rules laid down
by the University Authorities or by the College/Institution for
,proper conduct of examination, shall have power at any time
to institute inquiry and to punish such unfair means or breach
of any of the rules by exclusion of such a student from any
such examination or any University course in any College/
Institution either permanently or for a specified period or by
canceliation of the result of the studént in the College/

Institution examination for which he/she appeared or by
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deprivation of any College/ Institution Scholarship or by
canceflation of the award of any College/institution prize or
medal to him/her or by imposition of fine or in any two or
maore of the aforesaid ways.

5.70.1.3 On receipt of report regarding malpractices used or lapses
committed by any paper setter, examiner, moderator, referee,
teacher or any other person connected with the conduct of
examination held by the University or Colleges including
breach of the rules laid down for proper conduct of
examination, the Management Body in the cases of the
examinations conducted by the Coliege/Institution on behalf
of the University, as the case may be, shall have power at
any time to institute inquiry and to punish such malpractices
or lapses by declaring disqualified the concerned paper setter,
examiner, moderator, referee, teacher or any other person
connected with the conduct of examination work either
permanently or for a specified period or by referring his/ her
case to the concerned authorities for taking such disciplinary
action as deemed fit as per the rules provided for or in any
two or more of the aforesaid ways.

5.70.2 Competent Authority:

5.70.2.1 The board of management / "Board of Examination", shall be the
competent authonty to take appropriate disciplinary action
against the students using, attempting to use, aiding,
abetting, instigating or allowing to use unfair means at the
examination conducted by the University.

5.70.2.2 The Dean/Principal of the constituent College or Head of the
Recognised Institution shall be the competent authority to
take appropriate disciplinary action against the student's
using, attempting to use, aiding, abetting, instigating or
allowing to use unfair means at the examination conducted

by the College or institution on behalf of the University.
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5.71

5.70.3 “Definition-Unfair mans”-Unless the context otherwise requires:

5703.1

5.70.3.1.1
5.70.3.1.2
5.70.3.1.3

5.70.3.1.4

5.70.3.1.5
5.70.3.1.6

5.70.3.1.7

5.70.3.1.8

5.70.3.1.5

5.70.3.1.10

5.70.3.1.11

5.70.3.1.12

"Unfair means" include one or more of the following acts of
commission or omissions on the part of student's during the

examination period.

Possessing unfair means material and or copying there from.
Transcribing any unauthorised material or any other use thereof
Intimidating or using obscene language or threatening or use of
violence against invigilator or person on duty for the conduct of
examination or man-handling him/her or leaving the examination
hall without permission of the supervisor or causing disturbances in
any manner in the examination proceedings.

Unauthorised communicating with other examinees or anyone else
inside or outside the examination hall.

Mutual / Mass copying.

Smuggling-out, or smuggling-in of either blank or written answer
books as copying material.

Smuggling-in blank or written answer book and forging signature of
the Jr. Supervisor therean,

Interfering with or counterfeiting of University/College/ Institution
seal, or answer books or office stationery used in the examinations.
Insertion of currency notes in the answer books or attempting to
bribe any of the people connected with conduct of examinations,
Imperscnation at the University/College/Institution examination.
Revealing identity in any form in the answer written or in any
other part of the answer book by the student at the University or
College or Institution examination.

Or any other similar act/s of commission and/or omission/s which

may be considered as unfair means by the competent authority.

5.71.1 During examination, examinees and other students shall be under

disciplinary control of the Chief Superintendent,
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5.71.2 “Chief Superintendent” means Dean/Principal of the College
concerned or Head of the University Department or Recognised
Institute concerned, where concerned examination is being conducted,
and any other person duly authorized by him or person appointed as
in-charge of examination, by prior approval of the University.

5.75.3.1  "Unfair means relating to examination" means and includes
directly or indirectly committing or attempting to commit or
threatening to commit any act of coercion, undue influence or
fraud or malpractice with a view to obtaining wrongful gain
for oneself or to any other person or causing wrongful loss to
other person/s.

5.75.3.2 "Unfair means material" means and includes any material
whatsoever, related to the subject of the examination,
printed, typed, handwritten or otherwise found on the
person or on clothes, or body of the examinee or on wood
or other material, in any manner or in the form of chart,
dragram, map or drawing or electronic aid etc. which is not
allowed in the examination hall.

5.75.3.3  "Possession of unfair means material by a student" means
having any unauthorized material on his/her perscn or desk
or chair or table or at any place within his/her reach, in the
examination centre and its environs or premises at any
time from the commencement of the examination till its
conciusion.

5.75.3.4  "Student found in possession” means a student, reported in
writing , as having been found in possession of unfair means
material by Jr. Supervisor, Sr. Supervisor, member of the
vigilance Committee or Examination Squad or any other
person authorised for this purpose, in this behalf, even if the
unfair means material 1s not produced as evidence because
of it being reported as swallowed or destroyed or snatched

away or otherwise taken away or spoiled by the student or
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by any other person acting on his behalf to such an extent
that it has become illegible, provided report to that effect is
submitted by the Sr. Supervisor or Chief Superintendent or
any other authorized person to the Controlier of
Examinations or Dean/Principal or Head of the institution

concerned or any officer authorised in this behalf.

5.75.3.5 "Material related to the subject of examination” means

and includes, if the material is produced as evidence, any
material certified as related to the subject of the
examination by a competent person and if the material is
not produced as evidence or has become illegible for any
of the reasons referred to in various clause, the
presumption shall be that the material did relate to the

subject of the examination,

5.75.4 Chief Superintendent of the Examination Centre shall, in the case of

unfair means, follow the procedure as under:

5.75.4.1

5.75.4.2

5.75.4.3

5.75.4.4

The examinee shall be called upon to surrender to the chief
Superintendent, the unfair means material found in his or her
possession, If any, and his/her answer book.

Signature of the concerned student shall be obtained on the
relevant materials and list thereon. Concerned Sr. Supervisor
and the Chief Superintendent shall also sign on all the relevant
materials and documents.

Statement of the student and his/her undertaking in the
prescribed format (Appendix- | & i) and statement of the
concerned Jr. Supervisor and Sr. Supervisor {Appendix - llI) shall
be recorded in writing by the Chief Superintendent. If the
student refuses to make statement or to give an undertaking,
the concerned Sr. Supervisor and Chief Superintendent shall
record accordingly under their signatures..

Chief S-uperintendent shall take one or more of the following

decisions depending upon seriousness/ gravity of the case:
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5.75.4.4.1 In the case of impersonation or violence, expel the
concerned student from the examination and not allow
him/her to appear for the remaining examination,
5.75.4.4.2 Obtain undertaking from the examinee to the effect that the
decision of the concerned competent authority in his/her
case shall be final and binding and allow him/her to
continue with his/her examination.
5.75.4.4.3 May report the case to the concerned Police Station
{Appendix - V).
5.75.4.4.4 Confiscate his/her answer book, mark it as "suspected
unfair means case" and issue him/her fresh answer book
duly marked.
5.75.4.4.5 All the materials and list of material mentioned in sub-
clause {5.75.4.1) and the undertaking with the statement
of the student and that of the Jr. Supervisor as mentioned
in clause No. {5.75.4.2) and (5.75.4.3) and the answer
book/s shall be forwarded by the Chief Superintendent,
along with his report, to the concerned Controller of
Examinations / Dean / Principal / Head of the Institution,
as the case may be, in a separate and confidential sealed
envelope marked "suspected unfair means case".
5.75.4.4.6 In case of unfair means of oral type, the Jr. Supervisor and
the Sr. Supervisor or concerned authorised person shall
record the facts in writing and shall report the same to the
concerned Controller of Examinations/Dean/Principal/Head
of the Institution, as the case may be.
5.75.53 Appointment of Unfair Means Inquiry Committee:
5.75.5.1 For the purpose of investigating unfair means resorted to by
examinees at the University examination, the board of
management/ Board of Examination, shall appoint a Committee, The

term of the Committee shall not be maore than four years,
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5.75.5.2 For the purpose of investigating unfair means resorted to by

5.75.5.3

examinees at the examination held by the College/Institution, the
Unfair Means Inguiry Committee appointed by the
College/Institution shall consist of five teachers (other than the
Dean/Principal/Head} to be nominated by the Dean/Principal/ Head
of the Institution, one of whom shall be designated as Chairperson.
The members of the College/ Institution Examination Committee
shall not be appointed members on the Unfair Means Inquiry
Committee.

The Unfair Means Inquiry Committee will function as a
recommendatory body and submit its recommendations in the
form of a report to concerned competent authority, which will
issue final orders with regard to the penal action to be taken
against the examinee/s after taking into account the reported
facts and findings of the case by the Committee and after ensuring
that reasonable opportunity has been given to the concerned
imphcated examinee 1n his/her defence, that the principle of
natural justice has been followed that and the recommended
guantum of punishment is in accordance with the guidelines laid

down in this behalf.

5.75.6 Procedure of the Committee should be as under

5.75.6.1

5.75.6.2

The Controller of Examinattons of the Unwversity/Dean/Principal of
the College or Head of the Recoghised institution, or the Officer
authorised by them, as the case may be, shall inform the
examinee concerned in writing of the act of unfair means aileged
to have been committed by him/ her, and shall ask him/her to
show cause as to why the charge/s levelled against him/her should
not be held as proved and why the punishment stipulated in the
show cause notice should not be imposed.

The examinee may appear before the Inquiry Committee on a
day, time and place fixed for the meeting, with written

reply/explanation to the show cause notice served on him/her
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therein. The examinee himself/herself only shall present his/her
case before the Committee.
5.75.6.3 The documents that are being taken into consideration or are to
be relied upon for the purpose of proving charge/s against the
examinee should be shown to him/her by the inquiry Committee, if
the examinee presents himself/herself before the Committee. The
evidence, if any, should be recorded in the presence of the
delinguent examinee.
5.75.6.4 Reasonable opportunity, including oral hearing, shall be given to the
student in his/her defence before the Committee. The
reply/explanation given by the student to the show cause notice
shall be considered by the Committee before making final
recommendation in the case.
5.75.6.5 The Committee should follow the above procedure in the spirit of
the principles of natural justice.
5.75.6.6 After serving a show cause notice, if the implicated examinee fails
to appear before the inquiry Committee on the day, time and place
fixed for the meeting, the student may be given one more
opportunitly to appear before the Committee In his/her defence.
If even after offering two chances, the student concerned fails to
appear before the Committee, the Committee shall take decision
in hisfher case in absentia, on the basis of the available
evidence/documents, which shall be binding on the student
concerned.
5.75.6.7 The Committee shall submit its report to the concerned
competent authority along with its recommendations regarding
punishment to be nflicted or otherwise.
5.75.7 Punishment:
The Competent Authority concerned i.e. the board of managtment/
Board of Examination, in the cases of L!niversny examination, the
concerned Dean/Principal in the cases of College examination, and the

Head in the cases of examination held by the Recognised Institution, after
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taking into consideration the report of the Committee shall pass such
orders as it deems fit including granting the student benefit of doubt,
issuing warning or exonerating him/her from the charges and shall
impose any one or more of the following punishments on the student/s
found guilty of using unfair means:

5.75.7.1 Annulment of performance of the examinee in full or in part in the
examination he/she has appeared for.

5.75.7.2 Debarring examinee from appearing for any examination of the
‘University or College or Institution for a stipulated period not
exceeding five years.

5.75.7.3 Debarring examinee from taking admission for any course in the
University or College or Institution for a stipulated period not
exceeding five years.

5.75.7.4 Cancellation of the University or College or |Institution
Scholarship/s or award/s or prize or medal etc. awarded to
him/her in that examination.

5.75.7.5 In addition to the above mentioned punishment, the competent
authority may impose a fine on the examinee declared guilty. If the
examinee concerned falls to pay the fine within a stipulated
period, the competent authority may impose on such a examinee
additional punishment/penalty as it may deem fit.

5.75.7.6 As far as possible the guantum of punishment should be as
prescribed {category-wise) below.

5.75.7.7 The examinee concerned is to be informed of the punishment

finally imposed on him/her in writing by the competent authonty
or by the Officer authorised by it in this behalf, under intimation to
the College/Institution hefshe belongs to and to the Centre In

charge.

5.75.8 The Broad Categories of Unfair Means Resorted by examinee at the

University/ College/ Institution Examinations and the Quantum of

Punishment for each Category Thereof.
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Sr. No.
(1)

Nature of Malpractice

{2)

Quantum of Punishment

(3)

5.75.81

Possession of copying material.

Annuiment of the
performance of the
student at the University
/ College/ Institution
examination in full *

{Note: - This quantum of
punishment shall apply also to the
following nature of malpractices at
Sr. No. 5.70.3.1.2 to Sr. No.
5.70.3.1.12 in addition to the
punishment prescribed thereat.

5.75.8.2

Actual copying from the copying
material.

Exclusian of the student from
University or College or Institution
examination for one additional
examination

5.75.8.3

Possession of another student's
answer book

Exclusion of the student from
University or  College  or
Institution for one additional
examination. (BOTH THE
STUDENTS)

5.75.8.4

Possession of another student’s
answer book + actual evidence of
copying there from.

Exclusion of the student's from
University or College or Institution
copying examination for two
additional examinations (BOTH THE
STUDENTS)

5.75.8.5

Mutual/Mass copying

Exclusion of the students from College
or Institution University examination
for two additional examinations.

5.75.8.6.1

Smuggling-out or smuggling in of
answer book as copying material.

Exclusion of the student from
University or College or
Institution examination for two
additional examinations.

5.75.8.6.2

Smuggling-in  of  written
answer book based on the
guestion paper set at the
examination.

Exclusion of the student from
University or College or institution
examination for three additional
examinations.

[z 4 (&)
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Smuggling-in of written answer- Exclusion of the student from
5.75.8.6.3 book and forging signature of the | University or College or Institution
Jr. Supervisor thereon examination for four additional
examinations.
Period of exclusion shall be
counted as towards attempts
Attempt to forge the signature of Exclusion of the student from
5.75.8.7 the Jr. Supervisor on the answer University or College or institution
book or supplement, examinations for four additional
examinations.
Interfering with or counterfeiting of | Exclusion of the examinee/s from
5.75.8.8 University /College/Institution University or College or Institution
seal, or answer books or office examination for four additional
stationery used n the examinations.
examinations.
Answer book, main or supplement, | Exclusion of the examinee from
3.75.8.9 written outside the examination University or College or Institution
hall or any other insertion in examination for four additional
answer book. examinations.
Exclusion of the examinee from
>.75.8.10 To bribe or attempting to bribe | University or College or Institution
any of the person/s connected | examination for four additional
with the conduct of examinations. | examinations.
5.75.8.11 Usin ; .

g obscene language/violence/ Exclusion of the examinee from
threat at the examination University or College or Institution
centre by a student at the examinations for four additional
University/ College/ Institution examinations.
examnation to Jr./sr.

Supervisors/Chief
Superintendent ar Examiners.
Impersonation at the University/
5.75.8.12 College/Institution examination,
Exclusion of the examinee from
University or College or Institution
examination for five additional
examinations (both the students if
impersonator is University or
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College or Institute student).

Revealing identity in any form in

575813 the answer written or in any other
part of the answer book part of Annuiment of the performance of the
the answer book by the student at
the University of Coll student at the University or College
© Vniversity of Lorcge of or Institution examination in full,
Institution examination.
5.75.8.14 Found having written on palms or | Annuiment of the performance of
75.8. on the body, or on the clothes the examinee at the University or
while in the examination. College or Institution examination in
full
5.75.8.15 All other malpractices not covered | Annulment of the performance of

in the aforesard categories.

the student at the University or

[T 4 (3)

College or Institution Examination in
full and severe punishment
depending upon the gravity of the
offence.

Note: Vice-Chancellor will have discretion to change any of the category of punishment.

5.75.8.16 If on a previous occasion a disciplinary action was taken against a student
for malpractice used at examination and he/she is caught again for
malpractice used at the examination, in this event, he/she shall be dealt
with severely. Enhanced punishment can be imposed on such students.
This enhanced punishment may extend to double the punishment for the
offence, when committed at the second or subsequent examination.

5.75.8.17 Practical/Dissertation/Project Report Examination Student involved in

malpractices at Practical/ Dissertation/Project Report examinations shall

be dealt with as per the punishment provided for the theory examination.

5.75.8.18 The Competent authority, in addition to the above mentioned
punishments, may impaose a fine on the student declared guilty.

* (Note : The Term "Annulment of Performance in full" includes performance of the
student at the theory as well as annual Practical examination, but does
not include performance at term work, project work with its term work,
oral or practical & dissertation examinations uniess maipractice is used

thereat.}
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5.75.9 Malpractice by Faculty/Staff:

Malpractices used or Lapses Committed by any Paper- Setters, Examiners,

Moderators, Referees, Teachers or any other persons connected with the

Conduct of Examination.

5.75.9.1 Competent Authority:

5.75.9.1.1 The board of management/ Board of Examination, shall be the

competent authority to take appropriate disciplinary action against the
paper-setters, examiners, moderators, referees, teachers or any other
persons connected with the conduct of examinations committing
lapses or using, attempting to use, aiding, abetting, instigating or
allowing to use malpractice/s at the examinations conducted by the

University.

5.75.9.1.2 Local Managing Committee/Advisory Committee of the constituent

college shail be the competent authority to take appropriate
disciplinary action against the paper setters, examiners,
moderators, referees, teachers or any other persons connected with
the conduct of internal examinations committing lapses or using,
attempting to use, aiding, abetting, instigating or allowing to use
malpractice/s at the internal examination conducted by the
constituent / affiliated / conducted colleges’ or Recognised
Institution on behalf of the University. The action taken should be

reported to the University within two weeks.

5.75.9.2 Definition: Unless the context otherwise requires-

5.75.9.2.1

5.75.9.2.2

"Paper-setter, examiner, moderator, referee and teacher” means
and includes person/s duly appointed as such for the examination
by the competent authority and the term "any other person
connected with the conduct of examination"” means and includes
personfs appointed on exammation duty by the competent
authority.

Malpractice/lapses includes one or more of the following acts of
commission or omissions on the part of the person/s included in

{5.75.9.1.1) relating to the examination :
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5.75.9.2.2.1 Leakage of question/s or question paper set at the University /
College / Institution examination before the time of examination.

5.75.9.2.2.2 Examiner / Moderator intentionally awarding marks to student in
assessment of answer books, dissertation or project work to which
the student is not entitled or not assigning marks to the student tg
which the student is entitled.

5.75.9.2.2.3 Paper-setter omitting a question, Sr. No. of question, repeating
question or setting question outside the scope of syllabus.

5.75.8.2.2.4 £xaminer / Referee showing negligence in detecting malpractice
used by student's.

5.75.9.2.2.5 Jr. Supervisor, Sr. Supervisor, Chief Superintendent/ Centre In
charge showing negligence / apathy in carrying out duties or aiding
/ abetting /allowing / instigating students to use malpractice/s.

5.75.9.2.2.6 Or any other similar Act's of commission and or omission's which
may be considered as malpractices or lapses by the competent
authority.

5.75.9.2.3 '"Malpractice or lapse relating to examination" means and includes
directly or indirectly committing or attempting to commit or
threatening to commit any act of unfair means, fraud or undue
influence with a view to obtaining wrongful gain for
himself/herself or for any other person or causing wrongful loss to
other person/s omitting to do what he/she 1s bound to do as
duties.

5.75.9.2.4 'College’ means, constituent or affiliated college or recognised

institution of a University.

5.75.9.3 Investigating Committee

5.75.9.3.1 The Committee appointed by the board of management/ Board of
Examination, to investigate into unfair means resorted to by
student/s at the University examinations shall also investigate the
cases of malpractices used and/or lapses committed by the paper-

setters, examiners, moderators, referees, teachers or any other
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persons connected with the conduct of examinations at the University

examinations.

5.75 9.3.2 Similarly, a Committee appointed by the College or Institution to

investigate unfair means resorted to by student at the concerned
examinations shall also investigate malpractices/lapses on the part
of paper-setters, examiners, moderators, referees, teachers or any
other persons connected with the conduct of examinations
conducted by the affihated / conducted College or institution on

behalf of the University.

5.75.9.4 Procedure for Investigation of malpractice by Faculty/Staff:

5.75.9.4.1 The cases of alleged use of unfair means or lapses committed by the

paper-setters, examiners, moderators, referees, teachers or any
other persons connected with the conduct of examinations,
reported to the University/College / Institution shall be scrutinized
by the concerned Officer / In-charge of the sub-Section / Unit to
which the case is primarily pertained at the Examination Section of
the University / College / Institution, who will collect preliminary
information to find out whether there is a prima-facie case so as
to fix up primary responsibility for framing a charge-sheet and
then shall submit the said case with his primary report to the
concerned competent authority. If the competent authority is
satisfied that there is a prima-facie case, it shall place the same
before the Unfair Means Inquiry Committee for further
investigation. The concerned Officer of the Sub-Section / Unit
through which the case has originated or the case is pertaining to,
shall be the Presenting Officer of the case before the Inquiry
Committee, Police Authorities and Court of Justice and shall deal

with the case till it is finally disposed of.

5.75.9.4.2 The Competent Authority or the Officer authorised by it in this behalf,

shall inform the implicated person (paper-setter, examiner,

moderator, referee, teacher or any other person connected with the
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conduct of examination) in writing about the act of malpractices
used and alleged or lapses committed by him / her at the
examination and shall ask him/her to show cause as to why the
charge/s levelled against him/her should not be held as proved and
why the punishment stipulated in the Show Cause Notice should
not be inflicted on him/her.

5.75.9.4.3 The concerned person be asked to appear before the Inquiry
Committee on a day, time and place fixed for meeting, with written
reply/explanation to the show cause notice served on him/her and
ctharge leveled against him/her therein. The concerned
person/himself/herself only shall present his/her case before the
committee,.

5.75.9.4.4 The documents that are being taken into consideration or to be

‘ relied upon for the purpose of proving charge/s against the

concerned person shall be shown to him/her by the Inquiry
Committee if he/fshe presents himself/herself before the
Committee. The ewidence, if any, should be recorded in the
presence of the delinguent.

5.75.9.4.5 Reasonable opportunity, including oral hearing, shall be given to the
concerned person in his/her defence before the Committee. The
reply/explanation given to the show cause notice shall also be
considered by the Committee before making final
report/recommendation.

5.75.9.4.6 The Committee should follow the above procedure in the spirit of
principle of natural justice.

5.75.9.4.7 If the concerned person fails to appear before the Committee on
the day, time and place fixed for the meeting, he/she be given one
more opportunity to appear before the committee in his/her
defence. If, even after offering two chances, the concerned
person fails to appear before the Committee, the Committee shall

take decision in his/her case in his/her absence on the basis of
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whatever evidences/documents which are available before it and

the same shall be binding on the concerned implicated person.

5.75.9.4.8 The Committee shall submit its report to the concerned

competent authority along with its recommendations regarding

punishment to be inflicted on the concerned person or otherwise,

5.75.10 Punishment.

The competent authority, after taking into consideration the report of the

Committee, shall pass such orders as it deems fit, including granting the

imphlicated person benefit of doubt, issuing warning or exonerating him/her

from the charge/s and shall inflict any one or more of the following

punishments on the implicated person found guilty of using

malpractice/s or committing lapses at the examination:—

5.75.10.1

5.75.102

5.75.10.3

5.75.10.4

5.75.10.5

Declaring disqualified the concerned paper-setter, examiner,
moderator, referee, teacher or any other person connected with
the conduct of examination, from any examination work either
permanently or for a specific period.

Imposing fine. If the concerned person fails to pay the fine within
a stipulated period, the Competent Authority may impose on such
a person additional punishment / penalty as it may deem fit.
Referring his/her case to the concerned disciplinary authorities for
taking such disciplinary action as deemed fit as per the rules
governing his/her service conditions.

The competent authority or the Officer authorised in this behalf,
shall inform the concerned person of the decision taken in his/her
case and the punishments imposed on him/her.

An appeal made within 30 days of imposition of the punishment,
other than the punishment referred to in clause no. {5.75.10.3)
above, shall lie with the Board of management if the case is
pertaining to the University examination or with the management
of the College or Institution, if the case is pertaining to the
college/institutions examination and their decision in the appeal

shall be final and binding.



136

qeayeer YWy, &6 30 S 2021

[=r 4 (@)

5.75.10.6 The Competent Authority shall supply a typed copy of the relevant

5.75.10.7

5.75.10.8

writing.

category-wise as here under:-

extract of the fact-finding report of the Inquiry Committee, as well
as the documents relied upon (if not strictly confidential), pertaining

to his/her case to the appellant / petitioner, if applied for in

The court matters in respective cases of malpractices/ lapses
should be dealt with by the respective competent authority.

As far as possible the quantum of punishment should be prescribed

5.75.11 Action for Malpractices and lapses on the part of the Paper-Setter,

Examiner, Moderator, Referee, Teacher or any other person connected

with the Conduct of University / College / institution Examinations.

S.No. Nature of Malpractice/ Lapses Punishment

(1) {2)

(3)

575.11.1

Paper -setter found responsibie
for leakage of the question setn
the University / College/
Institution examination/s
whether intentionally or due to
the negligence before the time

of examination.

Disqualfication from any examination
Work + disciplinary action by concerned

authorities as per the rules applicable.

5.75.11.2

leakage of question / question
paper set in the University /
College/ Institution examination
before the time of examination
at the University/
College/Institution ar
examination centre by any
person/s connected with the

conduct of the examination,

Disciplinary action against the guilty /
responsible person/s as per the
prevailing rules / standard code by the
concerned authorities,
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5.75.11.3

Favouring a student (Examinee) by
examiner moderator, referee in
assessment of answer
books/dissertation/Project
Report /Thesis by assigning the
student marks to which the
student is not entitled, at the
University / College/ Institution

examination,

Disqualification from any examination
Work and disciplinary action by
concerned authorities,

5.75.11.4

Examiner / Moderator / Referee
Intentionally / neglgently not
assigning the student in
assessment of his/her answer-
books / dissertation/ Project
work, the marks to which the
student is entitled to at the
University / College /

Institution examinations.

Disqualification from any examination
work + disciplinary action by the
concerned authorities.

5.75.11.5

Paper-setter omitting question
at the time of finalisation of
question paper set at
examination or repeating 5r. No.
of question while writing.

Disquatification from any examination
work for a period of three years.

5.75.11.6

Paper-setter setting questions

outside the scope of the syllabus.

Disqualification from any examination
work for a period of three years.

5.75.11.7

While assessing answer hooks
examiner showing negligence in

detecting malpractices used by

As decided by the authorities of the
University / College/ Institution.
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the student/s.
Guiding Teacher showing
5.75.11.8
neg“gence In supervision of As decided by the authorities of the
. . ) University / College / Institution
dissertation / Project work(e.g.
use of mantpulated data by a
student)
Sr. Supervisor / Chief
5.75.11.9
Superintendent showing As decided by the authorities of the
. University | Coliege / Institution.
apathy in carrying out duties
related to examinations {e.g.
not taking a round to the
examination hall at the
Examination Centre during
examination period or opening
the packet of question paper
before prescribed time)
§.75.11.10 Jr. Supervisor helping student in Disqualification from any examination
copying answers while In the w.ork upto a pe_nod of three years +
disciplinary action by the
examination or showing concerned authorities as per the rule
negligence in reporting cases of if he/she is a University / College /
institution employee
copying answers by students
when on supervision duty.
Jr. Supervisor helping student Permanent disqualfication from any
5.75.11.11
(examinee) in mass-copying while | examination work + disciplinary action by
on examination duty. the concerned authorities as per the rule if
he/she is a University/College/ Institution
employee.

Note: Vice-Chancellor will

punishment.

have discretion to change/modify any category of
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5.75.11.12 The competent authority, in addition to the above mentioned
punishment, may impose a fine on the concerned person, if declared
guilty.

5.75.11.13 The competent authority, may report the case of the concerned

implicated person to the appropriate Police Authorities as per the
prevailing act.
5.76 Central Assessment Programme Scheme{CAP):

5.76.1 If the examiner at the time of assessment of answer book suspects that
there is a prima-facie evidence that the examinee/s whose answer book/s
the examiner is assessing appears to have resorted to unfair means in the
examination, the examiner shall forward his/her report, preferably
through the CAP Director along with the evidence, to the Controller of
Examinations /Dean/Principal/Head of the Institution, as the case may be,
with his/her opinion in separate confidential sealed envelope marked as
"Suspected unfair means case".

5.76.2 A prima facie case of unfair means reported to the University /College
/Institution by the Chief Superintendent / Centre In charge/ Jr. / Sr.
Supervisor and 'or examiners shall be inquired into by the Committee

appointed by the Board of management standing committee of

examination / Dean / Principal / Head of the Institution, as the case may
be. In the event cases of unfair means are reported through any other
sources, the concerned Officer/in-charge of the sub-section/Unit to which
the case primanly pertained, at the Examination Section of the
University/College/Institution shall scrutinise the case, collect preliminary
information to find out whether there is a prima-facie case so as to fix up
primary responsibihity for framing a charge sheet and then shail submit
the said case with his/her primary report to the concerned Competent
Authority. If the Competent Authority is satisfied that there is a prima-
facie case it shall place the same before the Unfair Means inquiry
Committee for further investigation. The concerned Officer of the Sub-
Section/Unit, through which the case has originated or to who the case I1s

pertaining to, shall be the Presenting Officer of the case before the inquiry
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Committees, Police Authorities and Court of Justice and shall deal with
the case tili it is finally disposed of,

5.76.3 Examination Result's of the concerned student/s involved in such cases
shall be withheld titi the Competent Authority arrives at a final decision in
the matter and the concerned examinee/s and the Coliege/institution to
which he/fshe belongs to, shall be informed accordingly.

5.77 Preliminary:
The conduct of examinations and declaration of results is one of the important
activities of the University The Scheme of Central Assessment Programme is being
introduced by way of this Ordinance with a view to:—

- Declaring the results in the shortest possible time,

- Increasing the reliability of the results,

- Maintaining uniformity and consistency in the assessment,

- Increasing accuracy and efficiency in the declaration of results and

- Creating confidence amongst the students about the assessment system.

The Central Assessment Programme shall consist of the following stages:

5 77.1 Pre-assessment work,

5.77.2 Assessment and Moderation process.

5.77.3 Post-Assessment work.

5.77.1 Pre-Assessment work:

5.77.1.1  To Fix the venue of the Central Assessment Programme (CAP}:

The venue of the CAP shall be decided by the University. It shall be on
the University campus.

5.77.1.2 Appointment of CAP Directon:

The Director for the Central Assessment Programme shall be appointed
by the University from amongst the following:

5.77.1.2.1 Dean/Principal of the concerned Affilated College or his nominee from

amangst the senior faculty members.

5.77.1.2.2 Head of the concerned Institute.

5.77.1.2.3 Head of the concerned University Department or his nominee not below

the rank of Reader.

The Director Shall communicate his acceptance along with the
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5.77.1.3

5.77.1.4

5.77.1.5
5.77.1.5.1

5.77.1.5.2

undertaking in the prescribed form { Appendix- VI}

Invitation to Examiners/ Moderators:

The University shall provide a list indicating the number of students
appearing for each subject and other relevant information to t?e
Director. The Director / Controller of Examinations shall ascertain the
number of examiners and moderators required per subject. The
Director shall make arrangements regarding the space and the
supporting staff required for the CAP.

The Director of CAP/Controlier of Examinations shall send invitation
letters to all the examiners and moderators shown in the lists finalized
by the University well in advance so as to enable the examiners and
moderators to communicate their acceptance. In case of any difficuity
in doing so, the Director, CAP shall consult the Controller of
Examinations and take decision. All the instructions regarding CAP
shall also be sent to the examiners and moderators. In case of
shortage of examiners/ moderators as reported by the Director, CAP,
the substitute appointments of examiners/ moderators shall be made
by the CAP Director from the list of examiners provided by the
University/ (fbntroller of Examinations.

Coilection of Answer Books:

it is the respons:bility of the Dean/Principal of the College/Director of
the recognized Institute to see that the answer books of the
examinations held at his/her centres are sent promptly to CAP
Centres / University as per instructions given by the University from
time to time.

Preparation for CAP

The Director of CAP shall make adequate arrangements to receive
answer books coming from the University / examination centres from
time to time.

On receipt of the answer books at the CAP venue / University, the staff
employed for this work shall check the number of answer books,

Junior Supervisor’'s Reports and ascertain as to whether the number of
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577153

577.1.5.4

5.77.1.6

5.77.1.61
5.77.16.2

577163
5771614
57717

577.1.71
5.72.1.7.2
577173

candidates present and absent indicated in the report are correct. In
case of any discrepancy, it shall be resolved in consultation with the
Deputy Registrar {(Exams )/or an,Officer nominated by the Controiler of
Examinations/ Chief examination superintendent.

It shall be seen and verfied that all the answer books of the subject,
are received from the centres of examinations / University. This shall
be checked with the subject wise and centre wise summaries of the
examination concerned In case of non-receipt of answer books from
any examination centre / University, the Controller of Examinations /
the CAP Director shall take immediate steps for receving the said
answer books from the concerned examination centre/ University.

The bundle of answer books so prepared shall preferably be
computer - coded, masked and the coded sheets shall be inserted in
the bundles of answer books. The Junior Supervisor's report shall be
taken out and kept in a separate file, Papers or bundles tied or
presented in a doubtful manner be separated and further decision
regarding thewr evaluation be taken in consultation with the Controller
of Examination.

Assessment and Moderation Process:

The University shall 1ssue instructions to the concerned on the
following:

Consistency and uniformty in assessment,

Remedial measures in respect of discrepancies detected / noticed in the
question Paper.

Unfair means noticed by the assessor/s

Administrative, financial and organizational details.

Post- Assessment:

The University shall 1ssue instructions on the following:

Decoding / unmasking of assessed answer hooks.

Scrutiny and verification of assessed answer books.

Preparation and schedule of submission of mark lists to the

University

5.78 In case, where any matter related to examination 15 required to be regulated by

Statutes, Ordinances, Rules or Regulations but of no Statutes, Ordinances, Rules or

Regulations are made in that behalf, the Vice- Choncelfor may, for the time being,

In consuitation with the Board of Examination, regulate matter by issuing such

directions as the Vice- Chancellor thinks necessary, and shall at the earliest

oppartunity or within 365 days whichever is less, thereafter, place them before the

board of managementor other authority or body concerned for approval as per

act

5.79  Adchtionally the exam rules of Apex body of respective Health Science Council will

be appltcable, in case of any controversy the rules of University will be treated as

final, or the matter as decided by the Vice-Chancellor, shall be treated as final
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SRI AUROBINDO UNIVERSITY, INDORE
ORDINANCE No. 05
CONDITIONS FOR GRANT OF AWARD, FELLOWSHIPS, SCHOLARSHIPS,
STIPEND MEDALS AND PRIZES

1. COMMITTEE:

11 The awards of Fellowships, Research and other Scholarships, Stipends etc. shall
be made by the Board of management on the recommendation of a Committee
consisting of:

> The Vice Chancellor, as Chairperson

» Chancellor’s Nominee.

> Two Deans of Faculties.

> One Chairperson of Board of Studies to be nominated by
Academic Council for two years in rotation.

» Controller of Examination

» Chief Finance & Accounts Officer

» The Registrar as Member Secretary.

1.2 Deans will be nominated by Vice-Chancellor for a period of two years by

rotation.

2. Subject to the general conditions applicable to all Fellowships and Scholarships as laid
down in paragraph 4 below, the value, duration and conditions of award shali be such as
are laid down by the University from time to time.

3. The value and duration of Research or other Scholarships instituted by the University
shall be laid down by the Board of management in consultation with the Academic
Council.

4. The award of fellowships, research and other scholarships shall be made subject to the

following conditions:

41  The fellow/scholar will do whole time research work under an approved guide

on a subject approved by the Commitiee.
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5.

4.2

4.3

4.4

4.5

4.6

4.7

4.8

The fellow/scholar shall not accept or hold any appointment paid or otherwise or
receive any emoluments, salary, stipend, etc. from any other source during the
tenure of the award nor shall he/she engage himself in any profession or trade
during that period, He / She may, however, undertake teaching assignment of
not more than nine hours= a week in the Institution, where he/she will work at

the stipend as decided-in-rules.

The fellow/scholar shall not join any other course of study or appear in any
examination after commencing work under the fellowship/scholarship

programme.

Uniess permitted by the guide to work for a specified period at some other
place, the fellow/scholar shall be required to attend the Institution

where\he/she is to work, on alt working days.

If any information submitted by the fellow/scholar in his/her application is found
to be incorrect, incomplete or misleading, the award may be terminated by the

Board of Management after giving him/her an opportunity of being heard.

If at any time it should appear to the Vice Chancellor that the progress or
conduct of the fellow/scholar has not been satisfactory, the

fellowship/scholarship may be suspended or withdrawn.

i} Leave for a maximum of {21 days earned leave + 12 days casual leave) 33 days
in a year in addition to general holidays may be taken by a fellow/scholar with
the approval of the guide and the sanction of the Vice Chancellor. The general
holidays, however, do not include the vacation period of e.g. Summer, Dusherra,
Diwali, X-Mas vacations. No other leave with fellowship/scholarship shzall be

admissible,

i} The fellow/scholar may, in a special case, be allowed by the Vice Chancellor
teave without stipend for a period not exceeding three months during the tenure

of the award on the recommendation of the guide.

The fellow/scholar shall be required to pay the fees prescribed by the Institution

where he works

Post-graduate scholarship Instituted by the University shall ordinarily be tenable for
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two academic sessions i.e. twelve months in the first year and 10 months in the
second year on condition that the scholarship holder produces a certificate of
efficiency in studies from the Head of the Department in the subject of study or the
Head of the Institution.

6. The scholarship shall be tenable from the 1% July if the scholarship-holder join the
college within o